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1 Overview of symbols

The Web4BIS user manual uses various symbols and notes.

These notes support the user with the correct use of Web4BIS.

A\

Caution:
Information or notes to be observed to avoid malfunctions

Note:
Important notes for more effective use of Web4BIS

\‘l,

-

Tip:
Helpful tips for quicker use of Web4BIS

The Web4BIS application uses the following symbols:

Symbols Explanation
> Show further entry fields
O] Button for confirmation of selection
(2} Display explanations for entry field
Mandatory field: an entry must be made in this field
A Show calendar
® Delete blanket order/order process and the related messages (recycle bin)
[ Display business process or transaction
& Detail view of viewed consolidated orders/blanket orders
& Detail view of unread consolidated orders/blanket orders
No document duty (consolidated order)
v ORDRSP sent (consolidated order)
L ORDRSP not yet sent (consolidated order)
v DESADV sent (consolidated order)
= L DESADV not yet sent (consolidated order)
o Item deleted (consolidated order /blanket order)
& Item changed (consolidated order /blanket order)
(+| Iltem added (consolidated order / blanket order)
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Symbols

Explanation

(v] Item unchanged (consolidated order / blanket order)
- Detail view consolidated delivery forecast
- Detail view unread consolidated delivery forecast
- Delivery forecast response created (consolidated delivery forecast)
- Delivery forecast response not created (consolidated delivery forecast)
= | Despatch advice created (consolidated delivery forecast)
= Despatch advice not created (consolidated delivery forecast)
s Display message as PDF formatted for printing
k2 Download message in XML format
oo Show message or details
\a! Reject item
v Accept item
\p! Take over all recently confirmed dates into the delivery date of the respective call
¢ Show item details or change/update item details
& Show item details or add sub-items
Print packing slip (for despatch advice only)
h Create invoice
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2 Web4BIS introduction

Siemens is a worldwide leader in the electronics and electronic engineering sector with numerous
business partners (customers, suppliers, carriers, etc.). Most of these partners already take part in the
global electronic data exchange via Siemens' classic service EDI. With Web4BIS the Service EDI provides
another access to the electronic data exchange on the basis of Internet technologies. This solution
enables consistent electronic business processes and low process costs with a minimum use of
technology.

Small and medium-sized companies whose transaction volumes do not warrant the set-up of a classic
EDI infrastructure form the main target group of Web4BIS.

The solution is aligned to Siemens’ mandatory SES exchange format (Siemens Edifact Subset) or the
aligned and compatible DINSXML format. Web4BIS is available for different scenarios supporting the
connection of suppliers. The corresponding business processes are supported through the creation
and display of the following relevant message types:

Orders and blanket orders (ORDERS)

Order changes and blanket order changes (ORDCHG)
Order response (ORDRSP)

Despatch advice (DESADV)

Invoice/Self billing invoice (INVOIC)

Delivery schedule forecast (DELFOR)

Inventory report (INVRPT)

Self billing invoice (SBI)
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3 Definition of terms

3.1 Order process (= Business process)

All messages with the same order or reference number are combined in a single business process. This
method provides a good overview of the messages related to one process and speeds up navigation.

In general, all received messages (ORDERS, ORDCHG) assigned to the order process initially receive
message status "received".

With the order process-based method all changes to an order are incorporated in a consolidated
order. This consolidated order forms the basis for the creation of additional messages, such as order
response, despatch advice and invoices, and it always contains the same current order status that the
customer can see in SAP.

3.2 Blanket order / blanket order process (RBV)

A blanket order (ORDERS with BGM+1001=221) is an order with individual calls in the form of delivery
schedule calls for the ordered deliveries/services under the terms specified in the blanket order.
A blanket order is either issued with reference to quantity or with reference to time. A time-related
blanket order can usually be recognized by the quantity '99999'.

This type of order, with a maximum of 550 items, differs from the order process. This message type
does not permit any order response, as it is based on an agreed contract.

3.3 Delivery forecast (DELFOR)

With a delivery forecast (DELFOR) the customer informs the supplier which quantities of a delivery
schedule item are to be delivered on which date.

A supplier can respond to a DELFOR with a delivery forecast response with or without changes. This
response confirms the expected delivery date of the goods. The despatch advice (DESADV) is a delivery
notification containing the delivery date, quantities and the dispatched goods. A despatch advice is
generated on the basis of the consolidated delivery forecast. The delivery can only be invoiced after
the despatch advice (DESADV) has been created.

3.4 Consolidated delivery forecast

Based on the large quantity of items ordered in a blanket order and the partly daily transmission of
delivery schedule changes, the user is supplied with a consolidated delivery schedule display. The
introduction of a consolidated delivery forecast/schedule goes hand in hand with less manual work
for the supplier.

A consolidated delivery forecast/schedule contains all changes to a delivery forecast/schedule with
the same order number at item level. This consolidated delivery forecast/schedule also forms the basis
for further turnaround messages (e.g. creation of despatch advice). The consolidated delivery
forecast/schedule should thus not be regarded as a single message, but rather as the summary
presentation of a delivery forecast and the related changes. In addition to updated values from blanket
order changes, a consolidated delivery forecast/schedule also displays information on confirmed
items, delivered items and invoiced items at item level.
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3.5 Consolidated order

The introduction of a consolidated order has reduced the supplier's manual work effort involved in
the comparison of orders and subsequent changes. A consolidated order contains all order changes
with the same order number at item level (only certain changes are incorporated at header level). This
consolidated order then forms the basis for additional turnaround messages such as the creation of an
order response, a despatch advice or an invoice.

The consolidated order should thus not be regarded as a single message, but as a summary
presentation or an order and the related order changes.

In addition to updated values from order changes, a consolidated order also displays information on
confirmed items (ORDRSP), delivered items (DESADV) and invoiced items (INVOIC) at item level.

Additional order-related information per item:

Information type From

... from the order

... last confirmed (from order response of the order process)

Quantity... ... already delivered (total quantity from all despatch advices for the order
process related to the respective item)

... already invoiced (total of all already invoiced quantities of the order
process related to the respective item)

.. from the order

Quantity unit .. from the last order response sent

.. for the displayed, already delivered quantity

.. for the displayed, already invoiced quantity

. .. from the order
Price...

.. from the last order response sent

. . .. from the order
Price unit...

.. from the last order response sent

Delivery date... -- from the order

.. from the last order response sent

3.6 Call of a delivery forecast and commitment levels

A delivery forecast item can contain several so-called calls, i.e. individual calls within an item with
different commitment levels. Each call is always assigned to one of the 4 delivery forecast
commitment levels:

e Firm order

e Production release

e Material release

e Non-binding requirements forecast

A call with delivery forecast commitment level "firm order" entitles the supplier to deliver. It contains
information such as the quantity to be delivered and the requested delivery dates. A call with another
delivery forecast commitment level only contains the expected delivery dates and quantity estimates.
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3.7 Document duty

In an order the customer can define a document duty for a despatch advice (DESADV) and/or an
order response (ORDRSP) for all items in the order process. Electronic messages currently only
permit a transmission at header level. The document duty status is determined from the initial order
(SES D.0O5A segment BGM 4343) and is indicated in the list of items. It is not possible to change the
document duty in an order change later.

The document duty can be seen in the detail view of the consolidated order in the Header Data tab.

The following document duty is possible:

ORDRSP + DESADV required

Header Data Item Data

Consolidated Order Details - No.: Z-hi:

General Data

General Buyer Info (BY) Supplier Info (SU) Delivery address (UC)
Order type Order Partner Org ID Bo-iszz Partner Org == == Namel Sicre7s.i8
Message type ORDERS Contact name . o Name 2 Fs
Order number Sz Department Name 1 :"E_-E Street e am g Feaoe-
Order date [N A Phone == L==
Currency information FE 3 VAT Registration Strest e o= s ZIP/City RIESELL e
Delivery date/time, =: ia=C3a number Bl SREs s Country  EeTar,
requested Country == 8
Confirmation required Acknowledgement and Despatch
advice requested
Goods value of order P (Tool calculated value)
ORDRSP required
Consolidated Order Details - No.: Be—<= 3
Item Data General Data
General Buyer Info (BY) Supplier Info (SU) Delivery address (UC)
Order type Order Partner Org ID iE Partner Org .= [0 %3 Namel  comeoe =G
Message type ORDERS Name 1 fmems= D Name2 E=ZMLETS™ -
Order number T = O Contact name Bl — -t ) Mo 5?—: =hET
Order date g Ol Department ey gt ol : Street
Delivery date/time, S = e Phone =z = Strest = EEES ZIP/City
requested FAX = = z|P,'City — Country C=wzw
Confirmation required Acknowledgement Email o b R
requested U — Country =E1TT
Goods value of order == Street - = B
ZIP/City E=ccal-
Country Eaa el

VAT Registration
number
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No document duty

Consolidated Order Details - No.: I5401EXTL3

Header Data Item Data General Data

General Buyer Info (BY) Supplier Info (SU) Delivery address (UC)

Order type Order Partner Org ID Partner L o~ Name 1 EE g it
Message type ORDERS Name 1 Org ID Name2 I WINIZwE
Change e =wo= Name 2 Name 1 L
information = T Name 3

—=. == Contact
Order number S=IEEE Department

name

Order date e Steet

_ Phone ETEIAEC 5
Currency ==z Phone
information FAX FAX =iEs ZIP[City 18:i%F Ther-d:
Delivery Bo (= S5 — Email T -] S ANFT O Country E=n S
date/time, Street

Street
requested ZIP/City
— ZIP/City

Confirmation No Country Cmmiae
required acknowledgement Country ===, i

needed VAT Registration T S0 .o
Goods value of 1IN number
order

The document duty status can be seen in the detail view of the consolidated order in the Item Data
tab.

Possible document duty statuses:

Symbols Description

EiH ORDRSP required, but not yet sent

=lv ORDRSP sent

! DESADV required, but not yet sent

v DESADV sent

No document duty

Caution:

A If a document duty exists, the required documents must first be sent before any other
messages can be created for this order process.
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3.8 Information on customs / import / export data in the
items

Terms Description

Export list number - AL | Export classification number (5-digit as alphanumeric code) for all goods
to be delivered (hardware, software, technology) as detailed in the
“EG Dual Use List” pursuant to EC (VO) 1334/2000 valid at the time of
delivery. Suppliers in the EC must provide the AL as a delivery
item-specific entry, i.e. mandatory field for EC suppliers. If the goods are
not shown in the EC Dual Use List, the AL is "N".

Export Control Export Control Classification Number (5-digit alphanumeric code

Classification Number | number) for all goods to be delivered (hardware, software, technology)
as detailed in the U.S. Commerce Control List specified in the U.S. Export

(ECCN) - . . . . . . .
Administration Regulations, in the version valid at the time of delivery.

Commodity number Customs classification for import and export clearance for all goods to be
delivered, as detailed in the list of commodities valid at the time of
delivery. The commodity number shall be entered by suppliers within the
EC as a mandatory 8-digit field (numerical code) and by suppliers outside
the EC as a mandatory 6-digit field (HS = numerical code).

Description of goods A meaningful description of the goods for import and export clearance
in accordance with the criteria for customs classification in the list of
commodities.

Country of origin Customs classification for import and export clearance for all goods to be
delivered (hardware) as specified in the certificate of origin issued by the
Chamber of Commerce and Industry. Suppliers worldwide are to
enter the details of the country of origin as a mandatory 2-digit ISO alpha
code field.

Customs status Indicator as to whether the goods are duty unpaid goods (= dutiable
goods => no customs clearance, or goods are covered by customs
proceedings such as inward processing, bonded warehouse, conversion)
or whether they are duty-paid goods (= cleared for free distribution).

3.9 Supervisor

Some customers wish to view the order processes of a particular supplier centrally for the latter's
support queries. For that reason, after the Web4BIS system administrator has created a business
partner with the type "supplier”, the respective supplier administrator can create a user with the role
“supplier supervisor”.

This is, however, only possible if it has been requested by the customer and approved by the
supplier. The supplier administrator can then assign the respective Siemens Division to this supplier
supervisor using a form and with the help of a grouping criterion (currently a Siemens Division code
in the SSD). With this user the customer can then view all order processes of the respective Siemens
Division. The role of supplier supervisor does, however, not have any privileges or functions for
modifying data. The supplier or supplier administrator alone is responsible for the correct
assignment of the grouping criterion to a supplier supervisor. If necessary, he or she can also delete
the supplier supervisor account again. The central Web4BIS support cannot create any supplier
supervisor accounts.
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3.10 TechDocs

Normally the items in an order or order change are clearly and adequately described by the item
numbers (or article numbers). However, the supplier requires detailed descriptions for a number of
order items (e.g. technical drawings) to produce the items accordingly. Such detailed descriptions
(attachments) are also referred to as technical documents or TechDocs. Web4BIS supports the
communication of orders and order changes with such attachments (TechDocs) at item level.

When creating orders (ORDERS) and order changes (ORDCHG) the customer can add a collection of
technical documents as attachments at item level.

The BIS service forwards the orders or order changes to Web4BIS while the technical documents are
transferred to a document server.

Alternatively, the supplier can also request technical documents via the Web4BIS interface. In that
case it makes no difference whether the request refers to orders in Web4BIS or not. This, however,
requires the corresponding privileges.

The available TechDocs can then also be displayed in the Web4BIS user interface, and be downloaded
and stored locally.
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4 WebA4BIS start
4.1 Web4BIS login

Enter https://w4b.di.siemens.com/ to call up the Web4BIS welcome screen:

SlEM ENS M Contact | @ English | & Not logged in!

Web4BIS (aservice provided by Siemens EDI Service )

Web4BIS  Documents

’— For Sign-In =)
r"‘ » Forgot Password

» Web4BIS Support

> Click on #J for login to Web4BIS application.
» Click on “Forgot Password” link to reset your password of Web4BIS application.
» Click on “Web4BIS support” link to contact support team.

Upon clicking on # icon, your request will be redirect to login page:

SIEMENS

Log In (WEB4BIS)

your username

your password

Show password

LOGIN > Request new password

1N Log in with MyID (Employees)

» Enter the user data you received from the support team.
» Click on “Login” to confirm your entry.

C Caution:
The password must be changed after the first login.
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Note:

o External suppliers cannot use PKI for login (i.e. Login with MyID is not possible for
external suppliers).

Note:

Your new password should have at least 12 characters. Furthermore, the following
criteria should be considered: at least one upper case letter, at least one lower case
letter, at least one number, at least one special character ([+:=?1()"%&*:<>,).

When you log in for the first time the system will ask you to accept the Web4BIS terms of use. The
terms of use will be displayed:

Terms of Use of the SIEMENS Web4BIS Portal for SIEMENS Suppliers provided by Siemens AG to support its own and its Affiliates’ contractual relations with Suppliers (Status: August 2013)

Article 1- Scope

11

SIEMENS Aktiengesellschaft (hereinafter "SIEMENS") operates the internet-based SIEMENS WEBA4BIS Portal (hereinafter "WEBABIS") to support the electronic data interchange between SIEMENS or between SIEMENS' affiliated
companies according to §15 et seq. of the German Stock Exchange Act ("Affiliates”) and their suppliers. WEB4BIS is only available for companies which maintain a business relationship with SIEMENS or any of its Affiliates and
which have concluded a trading partner agreement for the usage of WEB4BIS with SIEMENS or any of its Affiliates ("Supplier”). With WEB4BIS, SIEMENS provides a platform on which Suppliers and ordering parties of the
SIEMENS group administer electronic procurement processes and the resulting downstream business processes. These electronic procurement processes and the resulting business processes and exchanged documents may in

case of non-availability of the WEBABIS services be replaced by paper documents at any time. These Terms of Use regulate use of the WEBABIS by Suppliers but do not regulate the terms of the agreements concluded between
Suppliers and SIEMENS or any of its Affiliates. Any such agreements for the supply of products and services are made exclusively between Supplier and ordering party.

Article 14 - Miscellaneous

14.1

SIEMENS reserves the right to subcontract the services it performs under this agreement to third parties

14.2

SIEMENS may assign this contract with all rights and obligations to an Affiliate.

143

Should any provisions of this agreement be or become ineffective or unenforceable in whole or in part, the validity of the remaining provisions shall remain unaffected. The ineffective or unenforceable provision shall be
replaced by a corresponding provision which best reflects the intended economic purpose of the ineffective or unenforceable provision. If, under the terms of this agreement, a declaration is to be made "in writing" or in

“written” form, such a declaration must be signed by the issuer(s) authorized to represent the party to the agreement, signing their name in their own hand or by means of a handwritten mark authenticated by a notary or
notarized and transmitted to the other party to the agreement as an original. The written form described above may not, excepting the notifications described in subsections 13.1, be replaced by telefax or the electronic form.

You can log in to Web4BIS after you have accepted the terms of use.

The terms of use are not a contract, just the terms to be accepted by users when using the
application. This does not affect the EDI agreement/TPA. You do not accept the terms of use for your
company, only for yourself as user using the tool under the terms outlined in the text. The terms of
use only need to be accepted once, unless they change.

4.2 Web4BIS logout

You can log out of Web4BIS at any time. Thereafter, you can log in again or can also use another
account for the login.

M contact | @ English | Be=1 I == "™.™ = (Customer, Supplier) | Logout @
SIEMENS a "

Web4BIS (a service provided by Siemens EDI Service )

Web4BIS  User Data Administration  Info

» Click on “Logout” to log out.
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4.3 Self administration — Update password / unlock
temporarily locked user account

Caution:

& When a user enters an incorrect password three times in a row the account will be
locked.

You have the possibility to update the password or to unlock temporarily locked user accounts via the
new self administration.

4.3.1 Update Password

Please use the following button provided on the login page of the web application in case you have
forgotten your password.

SIEMENS

Log In (WEB4BIS)

your username

your password

Show password

LOGIN > Request new password

11 Log in with MyID (Employees)

You will be automatically routed to the password-assistant feature of the Self Service module. Please
provide your Web4BIS user account to the web interface and confirm the data.

SI E M E N s HContact & View documentation | @ English | & Notlogged in!

Self Service

Password Assistance

Submit your User name to reset your password.
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After submitted, an email will be sent to the email address matching to the user account that contains
the activation key for the procedure.

Kindly note that due to security reasons this activation key is valid for 45 minutes only.

Change Password (Activation Key)

@ MNoReply-EDI <hotline.edi@siemens.com =
To @

Dear user,

You recently requested to reactivate your account.

Activation key for this request is:

KUK XXXX XHHK XHAX

Kindly note this activation key will expire in 45 minutes, so be sure to use it right away.
Kind regards

Siemens AG

Corporate Service EDI

Tel.: +43 89 636-48883
hatline.edi@siemens.com

As next step you will automatically be routed to the web page below, where you can add and confirm
the activation key that you received via email.

SIEMENS M Contact & View documentation | @ English | & Notlogged in!

Self Service

Verifying ...

Enter activation key which was sent to your email address.

Activation key | H H H |

Indication: you have the possibility to repeat this procedure for 3 times at most (considering a
minimum latency time of 15 minutes between the diverse attempts). Exceeding this number your
user account must be locked due to security reasons — thank you for your cooperation. In case
you require support please contact the support team mentioned on the contact page of the web
application.
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Applying the correct activation key will redirect you to the following page:

SI EM ENS M Contact & View documentation | @ English | & Mot loggedin!

Self Service

Reset Password

User name * Lot Pl S
Password @ 3 Generate Password
Confirm password i}

Submit

Please set and confirm a new password or you can click on “Generate Password” link for a system
generated password. This data will be transferred from the Self Service application to the Web4BIS
database, so that you are enabled to login to the Web4BIS application using your new password.

4.3.2 Temporarily locked user accounts

In a quite similar procedure, you can also work on temporarily locked user accounts prompted by using
wrong passwords.

Applying a wrong password for several times will end up in a temporarily locked user account. Please
use the link mentioned below to re-activate the account.

SIEMENS

Login Error

A Your account has been locked temporarily

Reactivate your account
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Please fill in your user account in the Self Service assistant and confirm your input with “Activate”.

SI E M E N S HContact & View documentation | @ English | & MNotlogged in!

Self Service

Activation assistance.

Enter your user name to unlock your account.

T —

Starting from here the process will be identical to the scenario “password forgotten” described above.

You will automatically be routed to an activation URL in the Self Service application where you are
requested to apply the activation key that is provided to you in an email. Following this procedure will
enable you to reactivate the temporary locked user account by setting and applying a new password.

SI E M E N S EContact & View documentation | @ English | & Notlogged in!

Self Service

Verifying ...

Enter activation key which was sent to your email address.

Activation key | i i i |

In case you require assistance, for example if you encounter problems in the automated processing of
this new feature, please do not hesitate to contact the support team already established:

Siemens AG
Service EDI
Email Web4BIS Support: web4bis-support.it@siemens.com
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5 Administration

The administration can be found in the Web4BIS header (or in the left navigation menu). Here you
can navigate to different functions.

The administration includes the following functions:

Partner role
Search

User data
Info
Support
Languages

5.1 Select partner role

If you have been assigned the partner roles Supplier and Customer, you can select these roles after
the login.

WebdBIS  User Data Administration  Info
> WebasIs
Business Processes Status Overview
- & Incoming == processing
Navigation B Recycle bin | 5 Total
» Search New Changed Folder 1 ‘ Folder 2 Folder 3 ‘ Folder 4
> Order Processes Order Process [i ] 139 28 4 16 20 585 z 854
» Schedule Processes
Schedule P
> Message Status Overview chedule Process @ 16 22 8 - 1z 2z 1 154
> Create
» Pdf Upload/Download
> Drafts
3> Recycle bin Message Status Overview
» User Data Administration .
Invoices from scratch
> TechDocs
> News & Outhox
i Recycle bin 28 Total
Drafted Sent
Change Role Invoices from scratch @ H ] 1 15
Supplier [~ |
1 -~ “ Consignment stock messages
Supplier
Cust i Inbox
ustamer @ Recycle bin a8 Total
Received Viewed
Delivery Forecasts @) 5 272 277
Inventory Reports @) - 2 R 2
Self Billing Invoices @) 3 3

» Click on ¥ to select the partner role.

Note:

o The partner role can only be changed in the Home view. Partners are usually only
assigned the supplier role and can thus not select their role.
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5.2 Perform search

The Search function allows you to find message and business processes quickly.

Web4BIS  User Data Administration  Info
> Web4BIS
Business Processes Status Overview
L & Incoming = Processing
Navigation 1 Recyclebin | 38 Total
New Changed Folder 1 | Folder 2 | Folder 3 | Folder 4
» Order Processes Order Pracess o 139 28 4 16 20 585 z 854
» Schedule Processes
Schedule P; 1
» Message Status Overview chedule Process @ 18 22 e = 1z 2z 1 154
> Create
> Pdf Upload/Download
> Drafts
> Recycle bin Message Status Overview
> User Data Administration R
Invoices from scratch
» TechDocs
> Mews L Outbox
@ Recycle bin =& Total
Drafted Sent
Change Role Invoices from scratch @ 5 9 1 15
Supplier -
Consignment stock messages
& Inbox
@ Recycle bin 28 Total
Received Viewed
Delivery Forecasts @y 5 272 277
Inventory Reports @ - 2 2
self Billing Invoices @ - 3 3

» Move your cursor over and click on “Search”.

Now you can see the search options “Messages” and “Business processes”.

Web4BIS

MNavigation

~ Search
> Messages

» Business processes

> Order Processes

» Schedule Processes

» Message Status Overview
> Create

» Pdf Upload,/Download

» Drafts

> Recycle bin

» User Data Administration
» TechDocs

>

Mews

User Data Administration  Info

> Web4BIS ¥ Search > Messages

Search

Siemens Partner Id:

[0 ~

Message number:

|equa|s

Buyer Org Id:

Order number:

| equals

Message type: | all - |
Message status: | All - |

=X =

Current Role

Supplier
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5.2.1 Search for Messages

To use the message search function, you need to go to “Search” in the left navigation menu and then
select “Messages”.

In this search screen you can search for the following message criteria:

Siemens Partner Id (only relevant if you have assigned several Partner Ids)
Message number

Buyer Org Id (BY)

Order number

From date (DD.MM.YYYY)

To date (DD.MM.YYYY)

Message type

Message status

Web4BIS  User Data Administration  Info
> Web4BIS » Search » Messages
Search
Navigation
Siemens Partner Id: | S et - |

~ Search

> Messages Message number: | | | equals - |

» Business processes Buyer Org 1d: | |
» Order Processes
» Schedule Processes Order number: | | | equals - |
» Message Status Overview
» Create fom date E
> Pdf Upload/Download To date:
» Drafts
» Recycle bin Message type: | Al - |
» User Data Administration Message status: | All - |
» TechDocs
s News =
Current Role
Supplier

Note:
You can also combine various search criteria.
IT creates business value
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5.2.1.1 Search for message number/order number
You can enter different search numbers in the “Message number” field.

Prerequisite: You must know one of the following numbers to search for a message with the
message number.

Invoice number

Order number

Order response number
Shipment number
Despatch advice number
Delivery forecast number

The search for messages can be performed as shown below:

> Web4BIS » Search » Messages
Search
Siemens Partner Id: Bt -
~ Search
1
> Messages Message number: equals H
in 8|
> Business processes 2 Buyer Org Id: ol
> Order Processes
» Schedule Processes Order number: begins
> Message Status Overview d
g From date: A enas
> Create .
contains
> Pdf Upload/Download To date: 8]
> Drafts
> Recycle bin Message type: All -
> User Data Administration Message status: All -
> TechDocs 3
Supplier

» Click in the “Message number” field and enter the number to be searched for.
» Click on ¥ and select the desired search option.
» Click on “Search” to start the search.

The search function offers the following options:

Search option Description
equals The number to be searched for equals the number you entered
begins The number to be searched begins with the number you entered
ends The number to be searched ends with the number you entered
contains The number to be searched contains a part of the number you entered
Note:

o The search for the order number is similar to the search for the message number, but
refers exclusively to messages with this order number.
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5.2.1.2 Search for date

With the search options “From date” and “To date” you can search for messages from a certain
period of time.

> Web4BIS > Search » Messages

Search
Navigation
Siemens Partner Id: |,'1:IEZI-IE-I |
v Search
> Messages Message number: | | | equals - |
> Business processes Buyer Org Id: | |
> Order Processes
> Schedule Processes Order number: | | | equals - |
> Message Status Overview
8 1_| From date: | | |
> Create
> Pdf Upload/Download 2_| To date: |
> Drafts P
: J 2022
> Recycle bin Message type: e
> User Data Administration Message status: s M T w T F
> TechDocs 3

EE
w| 11| 12 !
Current Role El

Supplier 728 18
EEEEE

!

w
-

ra
iy

Current Date

» Click in the “From date” field and enter the date.
> Click in the “To date” field and enter the date.
» Click on “Search” to start the search.

P4 Tip
'Q with E you can open the calendar and select a date or close the calendar again.
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5.2.1.3 Search for message type/message status

You can search for messages of a certain “Message type” or a certain “Message status”.

Navigation
~ Search

» Messages

» Business processes
» Order Processes

Schedule Processes

Create

Pdf Upload/Download
Drafts

Recycle bin

User Data Administration

TechDocs

R L

News

Current Role

Supplier

» Web4BIS » Search » Messages

Message Status Overview

Search

Siemens Partner Id: [l ~|
Message number: | | [equals ~]
Buyer Org Id: | |
Order number: | | [equas ~|
From date:
To date:
Message type: [ all ~|
order

order change
order response
despatch advice
invoice

invoice f. scratch

» Click on ¥ and select the desired search option.

> Click on "Search” to start the search.
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5.2.2 Search for business processes

To access the search function for business processes you need to click on “Search” option in left
navigation menu and select “Business processes”. The search screen for business processes offers
the following search criteria:

Siemens Partner Id (only relevant if you have assigned several Partner Ids)
Buyer Org-Id

Order number

From date (DD.MM.YYYY)

To date (DD.MM.YYYY)

Business process type

Business process status

Web4BIS  User Data Administration  Info
> Web4BIS » Search » Business processes
Search for Business processes
Navigation
Siemens Partner Id: | ~ CTECL - |

v Search

> Messages Buyer Org Id: | |

> Business processes Order number: | | | equals -
» Order Processes
» Schedule Processes From date:
» Message Status Overview
> Create To date:
> Pdf Upload/Download Business process type: | Order Process - |
» Drafts .
> Recycle bin Business process status: | All - |
» User Data Administration m
» TechDocs
> News
Current Role
Supplier

Note:
You can also combine various search criteria.
IT creates business value
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5.2.2.1 Search for order number
One possibility is to use the “Order number” for your search.

Prerequisite: You must have an order number.

The search with the order number can be started as follows:

> Web4BIS » Search » Business processes

Search for Business processes

Navigation
Siemens Partner ld: | Lo s | v|
~ Search
> Messages Buyer Org Id: | |
> .
Business processes Order number: | | ‘ equals I -
> Order Processes 1
» Schedule Processes _| From date: | | B ||
> Message Status Qverview — begins
To date: | | B | g
> Create 2 S——
‘ ends
» Pdf Upload/Download Business process type: | Order Process v|
> Drafts contains
. Business process status: | All v|
> Recycle bin
> User Data Administration 3
> TechDocs
> News

Current Role

Supplier

> Click in the “Order number” field and enter the number to be searched for.
» Click on ¥ and select the desired search option.
> Click on “Search” to start the search.

The search function offers the following options:

Search option Description
equals The number to be searched for equals the number you entered
begins The number to be searched for begins with the number you entered
ends The number to be searched for ends with the number you entered
contains The number to be searched for contains a part of the number you entered
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5.2.2.2 Search for date

With the search options “From date” and “To date” you can search for messages from a certain
period of time. When searching for business processes the “From date” and “To date” refer to the
date when the order process was created in Web4BIS, i.e. the date when the first message related to
an order process was imported.

> WebdBIS » Search » Business processes

Search for Business processes

Navigation
Siemens Partner Id: ‘ L i
~ Search
> Messages Buyer Org Id: ‘

> Business processes
P Order number:

= | (i

> Order Processes 1

> Schedule Processes _| From date:

> Message Status Overview 2

> Create _| To date: ‘ ‘ ol
> Pdf Upload/Download Business process type: | January 2022 N
> Drafts

> Recycle bin Business process status: 5 M T w T F
> User Data Administration 3 m

> TechDocs

> News ? ‘ > °

17 18 13 20

Current Role

24 25 26 27

e
!!ml
=
=)
=
=

Supplier

> Click in the “From date” field and enter the date.
> Click in the “To date” field and enter the date.
> Click on “Search” to start the search.

O~ Tip:
with E you can open the calendar and select a date or close the calendar again.
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5.2.2.3 Search for business process type/business process status

Another search option is to select either the order process or the blanket order/schedule process in
the Business process type”. The default setting of “Business process type” is always Order Process.

If you want to use the “Business process status” for the search, please proceed as follows:

> Web4BIS > Search » Business processes

Search for Business processes

MNavigation
Siemens Partner Id: |.-E—Z:- = - |
v Search
> Messages Buyer Org Id: |

» Business processes

Order number: |equa|5 -

» Order Processes
» Schedule Processes From date: _ &
» Message Status Overview
5 2]

> Create To date I
» Pdf Upload/Download 1 Business process type: |Clrder3rocess v|
» Drafts .
> Recycle bin 2 Business process status: | All - |
» TechDocs e
> News

changed

Folder 1
Current Role

Folder 2
Supplier

Falder 3

Faolder &

» Click on ¥ and select the desired search option and the desired status.
» Click on “Search” to perform the search.
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5.3 Edit user data

In User Data you can adjust and change your own data and the data of your company.

SI EM ENS EContact | @ English | & ol 8w 8L L (Customer, Supplier) | Logout @

Web4BIS (a service provided by Siemens EDI Service )

Web4BIS J User Data Administration | Info

> Click on “User Data Administration” to switch to this function (or use left navigation menu).

This function provides the following tabs for editing information:

Person information
Login information
Partner information
Additional ORG-IDs
Message default values
Persons List

Note:
o The next sub-chapters describe all tabs in more details.

5.3.1 Edit person information

You can edit your personal data in the “Person information” tab.
This includes fields such as Name, address, phone, email etc.

Furthermore, the fields “Partner administrator” and “Message privileges” provide general
information as to whether you are entitled to act as administrator for this partner or not. There
you can also see which messages you are allowed to create.

In the mandatory field Email 1 you can change several options.

Email type Description

Email 1 This email address is automatically used as sender email address for order responses
and as receiver address for passwords if the user requests a new password.

Furthermore, the email address receives an email depending on the type of
notification selected by the user:

Avis-Email

sends an email to the email addresses entered in Email 1, AvisEmail1, AvisEmail2
whenever a message is received

Reminder-Email

sends a reminder email if messages in Web4BIS remain unread for more than 2 days.

AvisEmail1/ | Offers the possibility to enter additional email addresses for the Avis-Email
AvisEmail2 | function.
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QB> P

Change user data

Partner information

Person information Login information

Contact Details

Additional ORG-IDs H Message default values

Person List

Salutation :

Email 1: * e pmo e B ears e

Name : * T Uik L [ Avis-Email

First name : Locked

street: * [1 Reminder-Email

Street 2: [ Newsletter

Interval (hours)

2P : AvisEmail1 : ‘

*

City : crratlina AvisEmail2 : ‘

Country : * ' g d
State : —-Select-
Phone : * EETEREILTRY
Fax:

Department :

bl

GID : o= LS » Get person data from SCD

Privileges

General : Partner Administrator User self activation

Supplier
Message Generation : Invoice Ordrsp Desadv Invoice (from scratch) Delforrsp
Techdocs: Pull technical documents

Customer

Message Sending :

Save Cancel

—

These checkboxes are predefined
and cannot be modified

Click in the desired field to edit the contents.

Enter the desired contents.

VVVY

Press “Return” on your keyboard to delete the contents.

Left mouse click or use the tab key to select the next field.

Caution:
Make sure that your data is always up-to-date.

Caution:

In AvisEmail1 and AvisEmail2 you should only make entries for information purposes.
For persons actively using Web4BIS a new user account should be created.

Note:
Some fields have already been preset by the Web4BIS registration.

Note:
Fields marked with * are mandatory fields.
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5.3.2 Edit login information

In the “Login information” tab you can change your password or you can send your username in an
Email (Activation of “Send out username”).

Change user data

Person information Login information Partner information

Username : * 3 Send out username

New password : I {i]
Confirm new password : |||—3

Language : * English -

Additional ORG-1Ds H Message default values

| Person List |

[~ =

Update Password:

» Enter your new password in the “New password” field.
» Enter your new password again in the “Confirm new password” field.
» Click on “Update Password” to take over your changes.

Note:

Your new password should have at least 12 characters. Furthermore, the following
criteria should be considered: at least one upper case letter, at least one lower case
letter, at least one number, at least one special character (/+:=?!()"%&*:<>,).

Note:
If you want to send the username in an Email. Click on link “Send out username”.

Note:
o Fields marked with * are mandatory fields.

JO: | Tie
'Q Use the @ button to display explanations for the respective entry field.
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5.3.3 Edit partner information

In the Partner info

rmation you can see your company’s general data. Company data such as address

and name should always be up-to-date.

The following table describes some of the fields in this tab:

Field Description
Interface Here you can see whether you have been classified as Siemens internal or
external supplier.
This is relevant for the invoice generation as different values are displayed and can
be changed for Siemens internal and external suppliers.
Message Here you can see whether you are generally entitled to create order responses,
privileges despatch advices and invoices.
If you do not have the corresponding privileges you will not see the following ac-
tions for the business processes:
e Order response without changes
e Order response with changes
e Despatch advice
e Invoice with order reference
e Create invoice from scratch
Invoice If you send invoices in Web4BIS these fields need to be filled in. If necessary, please
information correct the pre-set value for the VAT name, enter a correct tax rate and your tax
country. This information will be taken over into every invoice, but can always be
changed manually, e.g. when using different tax rates.
Bank account | If you send invoices in Web4BIS you should enter the bank account information
information here. After saving these details they will be taken over into every invoice.
Otherwise the information needs to be entered manually in every invoice.
Configuration | Here you can make configurations regarding the folders displayed and the folder
names.
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Change user data

Person information

Contact Details

Org-D: *
Currency : * E -

BIS sender profile : ¥

Configuration

Functionality : *

New Instance

Interface : * |

Version 2 :
Process Invoice through PDF :
BIS Online Plausi :

Max number of messages : *

Login information Partner information Additional ORG-IDs H Message default values

Roles & Privileges

Message Sending :

Role: *

Supplier

Message Generation : Invoice Ordrsp Desadv Inveice (from scratch)
Techdocs = Pull technical documents

Customer

Delforrsp

Invoice information

Name of VAT : *
VAT default rate : *

Country of VAT rate : *

Income tax registration number :

Person List

Caution:

Changes in the partner information are not limited to your user account.

Note:

(see 5.5 Contact support).

Note:
o Fields marked with * are mandatory fields.

Fields with a grey background can only be changed by the Web4BIS administrator.
If you want to change any of these fields please contact the support team
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5.3.4 See additional ORG-IDs

Your ORG-IDs are listed in the tab titled “Additional ORG-IDs"”. You normally work with one Org-ID
(i.e. Partner Id) and will not see any further entries.

Prerequisite: You must have been assigned several ORG-IDs.

Change user data
Person information Login information Partner information Additional ORG-IDs Message default values Person List

b B o)

LS b ]

5.3.5 Message default values

In the “Message default values” tab you can define default values for messages creation (despatch
advice or invoice). These values will then be offered for selection (or predefined) when you generate
a message.

Default values can be stored for the following input fields of the despatch advice:
e Commodity Code
e Export List Number
e ECCN Number

Default values can be stored for the following input fields of the invoice:
e TaxSign
e Export Sign for delivery/service

Change user data

Person information Login informatios Partner information Additional ORG-IDs Message default values Person List
Despatch Advice

Commeadity Code Export List Number ECCN Mumber
cCl ALl ECCN1
AL2 ECCNZ
AL3 ECCN3

ECCNZ

Invoice Default Values

Tax Sign: Export Sign for delivery/service
Goods - Goods -
Note:
.

When using default values, please note that these must be changed manually if you
want to use different values than the default values. The user is responsible for
entering the correct values.

Default values can only be changed by users with a partner administrator role.
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5.3.6 Edit persons list

For every business partner there is at least one user with the new partner administrator role. This role
can use the partner self administration functions described in the following sub-chapters.
As partner administrator you can add further users, administrate existing users or delete users.

Prerequisite: You must be in the “User Data” in the “Persons List” tab.

—
‘ Message default values I

Change user data

‘ Partner information

‘ Additional ORG-IDs

‘ Person information ‘ Login information

|20 v Result 1-11 of 11
Username & Name & Status $
4 o mE T Tom e | active
& o AR R Sa il active

5.3.6.1 Delete user

A user can be deleted in the persons list as follows:

Change user data

Perzon information Login information Partner information Additional ORG-IDs

[olmle]al |

‘ Message default values

|20 ~ Result 1- 11 of 11
Username & Name & Status $
4 TGLIIIE00 T=il active
4 1 8,0 s b i bere dhas active

» Choose the person that you want to delete.
> Clickonicon 1 to delete the person data.

5.3.6.2 Modify user

A user can be modified in the persons list as follows:

Change user data

‘ Partner information

‘ Additional ORG-IDs

[olalola |

‘ Person information ‘ Login information ‘ Message default values

|20 v Result 1-11 of 11
Username & Name & Status $
\ I I
I :’I m TeATELaST T e active
4 i | eSO 0T Thuzer'd choc active

» Choose the person that you want to modify.
» Clickonicon & to edit the person data.
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The system will open a new screen containing the information saved for this person.

Here you can for example change a user’s name, phone number or email address, as well as the email
notification settings or the user’s password.

Change user data

Person information Login information

Contact Details

|

Salutation : Mrs. - Email1:* Test@test de
Name : * [ Avis-Email | g Interval (hours)
First name : I:I [ Locked
Street: ¥ [ Reminder-Email
Street2: I:I [ Newsletter
Gity: * AvisEmail2: | |
county:*
st
GID = :I > Getperson data from S5CD
Privileges
General : [ Partner Administrator User self activation
Supplier

Message Generation: [ Invoice [ Ordrsp [ Desadv [ Invoice (from scratch) [ Delforrsp

Techdocs : [ Pull technical documents
Customer

Message Sending :

» Click on “Save” to take over the changes for this person.

5.3.6.3 Add user

A new person can be added as follows:

Change user data

‘ Person information

‘ Login information H Partner information

o/ m ¢]a

‘ Additional ORG-IDs H Message default values |

[20 ~ Result 1-11 of 11

Username & MName & Status &

ESibs = T FT~Alum active

N R

i
i

A1F AT THIEIT N Choe active

> Click onicon JEY to add a new person.
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The system will open a new screen in

information”.

which you enter the “Person information”

and “Login

Change user data

Contact Details

Person information Login information

Country: * -select—- -
st

GID : I:I » Get person data from SCD

Email 1:*
[ Avis-Email Interval (hours)
[ Locked
[ Reminder-Email
[ Newsletter
AvisEmail1: | |
AvisEmail2: | |

Customer

Message Sending :

Privileges
General ; [ Partner Administrator  [] Partner Supervisor
Supplier
coo -
CIE
Divisions :

cMmp
GBS

Message Generation : [ Invoice [ Ordrsp [ Desadv [ Invoice ifrom scratch) [ Delforrsp

Techdocs : [ Pull technical documents

User self activation

% Assign Person privileges

Save Cancel

» Enter the required contents in the corresponding fields.
> In the “Privileges” section you can assign different privileges to user for creating messages

(field "“Message Generation”).
> In the Privileges section you can assign administration rights to the new user

(field “"Ge
> GotoTab

neral”).
“Login information”

Change user data

Username : *
GlD :

Language : *

Person information Login information

%  Send out username

| English v|

» Insert a new Username
» Click on “Save” to take over the changes for this person.

The person has been added to the persons list.
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Caution:

You cannot set a password for the new users. With the link "Send out username" you
can send the username by email to the person you have just added. This email also
includes a link to the Web4BIS password self administration service. With the help of

the password self administration service the new user can request a new password.

(See also 4.3 Self administration)

Note:
o Fields marked with * are mandatory fields.

5.3.6.4 Create a supervisor

As partner administrator you can also create a new user with the role of supplier supervisor.
Please proceed as follows:

Change user data
‘ Person information H Login information H Partner information | Additional ORG-|Ds H Message default values m
o/als]al
[20 ~ Result 1-11 of 11
Username £ Name Status o
4 i LRl £1 2 T T-dlum active
4 o A1'dIF141 Thazor A choe active

> Click onicon JEY to create a new supervisor.

The system will open a new screen in which you need to enter the “Person information” and
“Login information”.
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Change user data

Lo informerten

Contact Details

fon ; l—vl Email 1:* |
Name : * I:I [ Avis-Email Interval (hours)
otname: [ ] O e
Street: *® I:I [ Reminder-Email
Street2: I:I [ Newsletter
zp: 1 Avisemail1: | |
City:* |:| AvisEmail2 : | |

GID: I:I > Get person data from SCD

Privileges 1
General : Partner Administrater | ¥ Partner Supervisor | B User self activation

Supplier

CDo

CIE 2
Divisions : P f—
GBS

uer

Message Generation :

W4B Administrator

Update : [ Partnerupdate ] Admin accounts update  [] Message sendstatus update
Customer

Message Sending :

[ sae |
1. Select the function “Partner Supervisor”.
2. Select the “Division” code to which the supervisor is to be assigned. Keep the CTRL key pressed

if you want to select more than one Division code. Ask your Siemens business contact person
who requested the account to provide the corresponding Division code(s).
3. Enter the required contents in the corresponding fields.

Now the supervisor on the customer side can view all order processes and messages for which the
supplier has assigned the Division codes to the supervisor.

In the “Login information” tab, you need to make sure that the account (login name) complies with
the following structure:

SV_<supplier OrglD>_<name>

| | |- String of characters of your choice, max. 4 digits

| | Supplier Org-ID

| SV stands for supervisor
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» Activate “Save” button to store your updates.

Change user data

Person information Login information

Username : * [ sv_n1234567_test | > sendoutusemame

Mew password : | | 1]
Confirm new password : | |

GID :

Language : * | English - |

=] =3

Note:
The role of supplier supervisor does not have any data-modifying privileges or functions.
This means that no message privileges can be assigned.

Note:

You can give a person either administrator privileges or supervisor privileges.
Please note that these two roles are mutually exclusive.

Note:

If the name does not have the correct structure the system will issue an error message
and display the required structure of the file name again.

Note:
Fields marked with * are mandatory fields.
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5.4 Call up information

Menu item “Info” provides information on Web4BIS, like for example:

Web4BIS  User Data Administration

User Quick Start Guide
User Guide

Miscellaneous

e User quick start documentation Web4BIS (User Quick Start Guide)

Web4BIS  User Data Administration  Info

Web4BIS User Quick Start Guide

Navigatinn Here you can find a user quick start documentation for the web application Web4Bis:

> Search English
> Order Processes

> Schedule Processes

> Message Status Overview
> Create

> Pdf Upload/Download
> Drafts

> Recycle bin

> User Data Administration
> TechDocs

>

News

e User documentation Web4BIS (User Guide)

Web4BIS  User Data Administration  Info

Web4BIS User Guide

Navigatinn Here you find the user documentation for the web application Web4BIS:

Search English

>

> Order Processes Deutsch
> Schedule Processes

> Message Status Overview
> Create

> Pdf Upload/Download
> Drafts

> Recycle bin

> User Data Administration
> TechDocs

>

News

IT creates business value

Web4BIS User Manual 2022-10-07 unrestricted Page 44 of 166

V4.3.1 IT APS PI © Siemens AG 2022



Printed copies of this document are uncontrolled

e Miscellaneous information (Overview)
Link for downloading the e-supplier information package
Links to be forwarded to the invoice status

Web4BIS  User Data Administration  Info

Overview

Navigation Here you can find the following information packages:

> Search

» Order Processes

» Schedule Processes .

Invoice Status
» Message Status Overview .

Invoice Status

Invoice Status US

Create
Pdf Upload/Download
Drafts

User Data Administration

>

>

>

» Recycle bin
>

> TechDocs
>

News

5.5 Contact support

By clicking on “Contact” link in the top right menu. You will get a contact details of EDI support team
for your questions and problems.

S'EMENS (IR | @ frginh | & L 2« - Twwe ol (O4 W Suppier) | Lopon B

WADASIS  Uter Dats Admsisteation  lnfo

Webd4BIS User Guide

Navigatior Hare pou Bl 1he wnes documestsmon Aor 1o meb agpde son Wsdasst

» Click on “Support” to contact the support.

The system will open your email program creating a new email to the EDI hotline.
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The support can be contacted as follows:

Email: web4bis-support.it@siemens.com

Note:

If you have your ORG-ID at hand you can speed up the search process. Your ORG-ID
begins with an uppercase A. Please always use the support function when sending
emails to the support as your Org-ID will then be automatically preset.

5.6 Select language
Language settings can be changed in the top right menu.
You can select the following languages:

German
English
Spanish
French

SI EM ENS EContact | QEV{ENM & =ik &M% | (Customer, Supplier) | Logout B

English vice provided by Siemens EDI Service }

WebdBIS  User Data Administration  Info

Web4BIS User Guide

Navigation Here you find the user ion for the web

» Search

English
» Order Processes Deutsch
> Schedule Processes

» Message Status Overview

» Create

» Pdf Upload/Download

> Drafts

» Recycle bin

> User Data Administration

» TechDocs

> Mews

Note:
o Language settings will only apply for one session.
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6 Menu overview

After the Web4BIS login, you will automatically see a “Business Processes Status Overview” as well
as the “Message Status Overview” (messages which are not assigned to a business process). These
overviews show how many orders or schedule processes there are, with their respective status,
which folders are available and how many messages per message type (not assigned to a business
process) were received, viewed or moved to the recycle bin.

SI EM ENS EAContact | @ English | & |=yl | -= # ! ](Customer, Supplier] | Logout &

WebA4BIS (a service provided by Siemens EDI Service )

Web4BIS  User Data Administration  Info
> WebdBIs
IEusiness Processes Status Overview I
R & Incoming = Processing

Navigation T Recycle bin 22 Total
» Search Mew ‘ Changed Folder 1 | Folder 2 ‘ Folder 3 | Folder 4
> Order Processes Order Process (i) 138 28 4 16 20 585 2z 854
» Schedule Processes

Schedule P 1
> Message Status Overview chedule Process €3 16 22 g e 12 2 1 154
> Create
» Pdf Upload/Download
» Drafts
> Recycle bin IMessage Status Overview I
» User Data Administration .

Invoices from scratch
> TechDocs
3 News L outhox
1@ Recycle bin 22 Total
Drafted ‘ Sent
Change Role Invoices from scratch @ 5 ] 1 15
Supplier -
Consignment stock messages
& Inbox
@ Recycle bin £2 Total
Received Viewed

Delivery Forecasts @ 5 272 - 297

Inventory Reports @ - 2 - 2

Self Billing Invoices @ - 3 - 3

» Click one of the numbers to get a status/folder’s business process overview or to get a message
overview of a specific message type.

SS- | Tip:

-

Use the @ button to display helpful explanations for the processes or messages.

Alternative:
You can also access the individual business process overviews or message overviews with the quick
navigation function on the left side of the screen.

The menu bar on the left side contains the following folders:

Search

Order Processes

Schedule Processes

Messages

Create - Invoice from scratch (if you have the required privileges)
Pdf Upload/Download (if you have the required privileges)

Drafts

Recycle bin

News
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SI E M E N S [ cContact | @English | & 1eroesg (Customer, Supplier) | Logout &

Web4BIS (a service provided by Siemens EDI Service }

Web4BIS  User Data Administration  Info
> Web4BIS
Business Processes Status Overview
N & Incoming == Processing
Navigation @ Recycle bin 22 Total
s Search Mew Changed Folder 1 ‘ Folder 2 ‘ Folder 3 ‘ Folder 4
> Order Processes Order Process (i) 199 28 4 16 20 585 z 854
» Schedule Processes
> Wessage Status Overview Schedule Process @ 16 52 8 23 12 2 1 154
» Create
» Pdf Upload/Download
> Drafts
> Recycle bin Message Status Overview
» User Data Administration .
Invoices from scratch
» TechDocs
> News X Outbox
@ Recycle bin 22 Total
Drafted Sent
Change Role Invoices from scratch @ 5 a 1 15
Supplier
Consignment stock messages
& Inbox
@ Recycle bin =2 Total
Received Viewed
Delivery Forecasts @ 5 272 - 277
Inventory Reports @ - 2 - 2
self Billing Invoices @ - 3 - 3

Furthermore, you can adjust the number of messages displayed in the business process overview [
message overview here. This can be done as follows:

SIEMENS EAContact | @ English | & 1wt -m w1~ (Customer, Supplier) | Logout B

Web4BIS (a service provided by Siemens EDI Service )

Web4BIS  User Data Administration  Info
> Web4BIS > Order Processes > All Processes
All Order Processes
Navigation
*NEK| - Booo0nooanon) B |
0
~ Order Processes Order Number & Buyer ID & Buyer Name & Contact name & Creation Date/Time & | Consolidation Daff 5 Siemens Folder &
> New ] Partner Id Action
> Changed [ | — I J|1 J|1
Folder 1
7 Folder =] — AHOOTIIS  Sivans 45 3=l e & & |—select- - @
> Folder2
> Folder3 o Folde 2 & = c]
> Folder4 0 & RlakEin men & = o]
> AllProcesses [=]E: SHE, Chemitz AE b 2 e & = a
> schedule
crecue Frocese O | et e Sch, maan new & = a
» Message Status Overview
N O | Toramundeel 2 S48 seh. mane new & & o]
> Pdf Upload/Download O | Turramoundrel2 =5i¢tc Sch, mann chanzzd & = o]
al: e s = @
> Re le bi
e o e s mane e & = ®
> User Data Administration
[ o st s mane e s s = ]
> News =] S — chang=d & 5 ]
5] T — chansd & = ]
Current Role o st e &= ®
sosler o 3t e v - s = o
o [epp— fro— & = ®
E| steveces e & = ®
G s crnaes s = ®
o oo e s = o
O | ALNLED Seven: 45 PEEGe =57 Sch. maan Foiderd & = a
o 120135 Sernens 45,6 ESemrhiln Offenai Fiofe Sch. maan Fode 4 & = ®
(1of25) | 14| «

» Click on ¥ to select the number of business processes or messages to be displayed per page.

Note:

These settings apply to your current session only. After the next login the system will
revert to the preset values (20).
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7 Business Processes Status Overview

The business processes overview consists of two categories:

e Order Processes
e Schedule Processes

When using the standard settings the business processes status overview is structured into the
following sections:

SI EM ENS ElContact | @English | & . wse1 vaL L (Customer, Supplier) | Logout &

Web4BIS ( aservice provided by Siemens EDI Service )

WebdBIS  User Data Administration  Info
> Web4BIS
Business Processes Status Overview
N & Incoming = Processing
Navigation @ Recyele bin || == Total
» Search New | changed [l Folder1 | Folder2 | Folder3 | Foldera | Folders | Folders ‘ Folder7 | Folders
? Order Processes OrderProcess @ 198 8 ] 1 20 577 z 3 1 z 2 853
» Schedule Processes
> Message Status Overview Schedule Process @ 16 92 B 2 12 2 1 15
» Create
> Pdf Upload/Download | |
> Drafts 1 2 3 4
3 Recycle bin Message Status Overview
» User Data Administration .
Invoices from scratch
» TechDocs
> News . Outhox
@ Recycle bin 22 Total
Drafted Sent
Change Role Invoices from scratch @ 5 3 2 16
supplier -
Consignment stock messages
& Inbox
@ Recycle bin =2 Total
Received Viswed
Delivery Forecasts @) 5 m 277
Inventory Reports @ 2 2
self silling Invoices @ 3 3
. .
Sections Explanation
H H H H u "
1. Incoming New business processes can always be found in the folder titled “New”.

As soon as there is a change to the process the complete process is automatically
moved to the “Changed” folder, independent of whether the process had
previously been in folder “New” or in any other folder.

2. Processing | Here you can create at least four or at most eight folders which can be used for
organizing and moving processes.

To get a comprehensive overview you can name these folders as you like.
By default, the system will display 4 folders with standard names.

3. Recycle bin | Processes you no longer need can be moved to the “Recycle bin” folder.

This folder is deleted by the system at regular intervals. (3 months after a process
is moved to the recycle bin). Please make sure that the processes you move to
the recycle bin are really completed.

4. Total Shows the total number of business processes.

IT creates business value

Web4BIS User Manual 2022-10-07 unrestricted Page 51 of 166

V4.3.1 IT APS PI © Siemens AG 2022



Printed copies of this document are uncontrolled

7.1 Rename business process folders

The user can move business processes into different folders. Users can name folder 1 — folder 8 as
they like. These folders represent the status of a business process.

An example for naming these folders would be:

Folder 1 (in processing)
Folder 2 (completed)
Folder 3 (cancelled)
Folder 4 (other)

Further categorizations are also possible, e.g. a division by editor or customer.

The folders in the “Business Processes Status Overview” in the Processing section can be renamed
as follows:

> Web4BIS > User Data Administration

Change user data

Person information Login information Partner information Additional ORG-IDs Message default values Person List

Contact Details

orgliD: *

Create

Drafts
Name 1:
Recycle bin

User Data Administration Name 2 :

TechDocs

>

>

>

>

>

> Pdf Upload/Download Name:*
>

>

>

’ Street : *
>

News
Street 2 :

1P :
Supplier City:
Country: * Germany -
State : —Select-- -
Phone :
Fax:
VAT number : please fil |
Currency: ¥ Euro -

BIS sender profile : *

Configuration

Folder name
Folder name 1: Folder 1 Folder name 5 : Folder 5
Folder name 2 : Folder 2 Folder name 6 : Folder 6
Folder name 3 : Folder 3 Folder name 7 : Folder 7
Folder name 4 Folder 4 Folder name 8 ; Folder 8

Legally required company information

Click on "User Data” in the administration (User data).

Click on “Partner information” in the User Data.

Click in the desired “Folder name” field beneath Configuration and enter the desired contents.
Click on “Save” to accept the new folder names.

VVYVYYVY

The folders in the business processes status overview have been renamed.

Caution:

You can either name 4 folders or 8 folders, i.e. you must either enter names for 4 or
for all 8 folders.

Otherwise the system will issue an error message.
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7.2 Administrate order processes

7.2.1 Order processes status overview

An order process includes all processes (i.e. messages with different message types) of a supplier
(OrgID+SU) with identical order reference number as well as identical buyer (OrgID+BY).

Switch to the business processes status overview as follows:

SI E M E N s [ contact | @ English | & Tea L vy &4 5 | (Customer, Supplier) | Logout B

Web4BIS (aservice provided by Siemens EDI Service )

Web4BIS  User Data Administration  Info
> WebdBIS
Business Processes Status Overview
N & Incoming == Processing
Navigation BRecyclebin | 52 Total
3 search MNew Changed Folder 1 ‘ Folder 2 | Folder 3 | Folder 4 | Folder 5 | Folder 6 | Folder 7 | Folder 8
Order Process [i] 198 28 & 14 20 577 2 3 1 2 2 853
» Schedule Processes
> Wessage Status Overview Schedule Process @ 1 2 E E e 2 i 154
> Create
» Pdf Upload/Download
» Drafts
3 Recycle bin Message Status Overview
> User Data Administration .
Invaices from scratch
» TechDocs
> News L Outbox
@ Recycle bin 22 Total
Drafted Sent
Change Role Invoices from scratch €y s 9 2 16
Supplier -
Consignment stock messages
& Inbox
@ Recycle bin 28 Total
Received Viewed
Delivery Forecasts @) 5 272 - 277
Inventory Reports @ - 2 - 2
Self Billing Invoices @ . 3 - 3

» Click on “Order Processes” in the left navigation menu to open the order processes.

You are now in the “Order Processes Status Overview”

> Web4BIS » Order Processes

Order Processes Status Overview

Navigation & Incoming =2 processing

@ Recycle bin &2 Total

» Search New Changed Folder 1 | Folder 2 | Folder 3 ‘ Folder 4 | Folder 5 ‘ Folder 6 | Folder 7 | Folder &
~ Order Processes
> New Order Process o 158 28 & 12 0 577 2 2 1 z

[

853

> Changed
> Folder1
> Folder2
> Folder3
> Folder 4
> Folder5
> Folderg
> Folder 7
> Folder8
> All Processes
» Schedule Processes
> Message Status Overview
> Create
» Pdf Upload/Download
> Drafts
» Recycle bin
» User Data Administration
» TechDaocs
> News
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7.2.2 Order processes - actions

The order processes contain a number of actions. The individual actions are marked with small symbols.

Prerequisite: You must be in one of the order processes folders.

Order Processes: Folder 1
(1of1) B o v
5 Order Number $ Buyer ID & Buyer Name $ Contact name & Creation Date/Time & Consolidation Date/Time & ii::njs\dc Folder & i
Zezaer rl & = ~ B
S haus - al r1 & = -~ B
erl & = -~ @
r1 & = -~ @
er1 & = -~ B
rl & = -~ @
(10f1)
Symbols Action
¢ Sort descending / sort ascending
& Detail view of consolidated order (which has already been read)
& Detail view of consolidated order (which has not yet been viewed, i.e. which is
either new, or has been changed and not yet read)
= Show business process (displays all individual messages related to an order process)
oo Show message or details
X Download message in XML format
5 Show message prepared for printing as PDF
[ Create invoice

7.2.2.1 Sort order processes

The order processes overview is available in every folder in Web4BIS. There you can always sort the
order processes by certain criteria.

Order Processes: Folder 1

(1of1) 0 v

Order Number & Buyer ID & Buyer Name[F] Contact name $ Creation Date/Time & Consolidation Date/Time & | siemens & Folder &
0 @ Partner Id Action

SIEMENS AG

Siemens AG FEroEs-:

ens AG

vTewoww
P || KN KR N
SINCINCINC I

5735 Siemens AG, Berlin B

Please select and submit a new folder:
—select- -

» Click on the column names to sort the order processes list.

A small arrow indicates the sorting criteria and shows whether the sorting order is ascending or
descending.
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7.2.2.2 Filter order processes
In an order processes overview you can always filter the order processes by certain criteria.

Prerequisite: You must be in one of the order processes folders.

All Order Processes

Navigation
> Search (10f1) [20 ~
~ Order Processes Order Number £ Buyer ID & Buyer Name & Contact name & Creation Date/Time $ | Consolidation Date/Time & | Siemens < Folder &

> New o Partner Id Action
> Changed [Test | [ J|

» Folder1
[ TESTNAD-UC SULHT Sercw o 05 12 3008 LT 2518 A

2150430 changed & B [-select- @
21534530 Folder2 & B [-Select- ~| B

> Folder2
) Folders O Test2os o LR 1508 M2 1 A
> Folderd (10f1)

» FolderS

> Folders
> Folder?
> Folders

it a new folder:
> All Progesses

> Schedule Proces:

> Message Status
> Create

> Pdf Upload/Download

> Drafts

> Recycle bin

> User Data Administration
> TechDocs

> News

» Enter a filter text to the input field below the column name to filter the overview (e.g. in
column Order Number: “Test” in order to display order processes only including an Order
Number starting with “Test").

7.2.2.3 Change order process status

Status “New"” contains all order processes after the receipt of the initiating message. They remain in
this folder until the user assigns a different status to the order process, or until a change is received.

To change the status of an order process, proceed as follows:

Prerequisite: You must be in one of the order processes folders.

Order Processes: Folder 1
(1of1) [20 ~]
Order Number $ Buyer ID $ Buyer Name $ Contact name $ Creation Date/Time $ Consalidation Date/Time & | Siemens Folder &
0 Partner Id Action
SETTES-S Folder 1 & B [seet- ~| B
Folder 1 & = 8
Folder 1 & & [ -] B
Folder 1 & = 8
AOEINEY | FENIEGES 203 S s L Folder 1 & = @ B
(1of1) [20 v]
Please select and submit a new folder:
select— 3
:
Folder 1
Folder 2
Folder 3
Folder 4
Folder 5 2
Folder & . —
1. Tick the box to select one or more order processes.
2. Click on ¥ in the dropdown menu and select the desired folder.
3. Click on “Submit” to move the business process.
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7.2.2.4 Show consolidated order

Usually when an order process is created a consolidated order is created for that order process.

The consolidated order contains the date, as well as the time when the first message was imported.
All order changes related to an order, as well as some pieces of information from order response,
despatch advice and invoice are also included.

The following message contents are taken over:

Additional order information (at header level)
Contract number (at header level)

Import license number (at header level)
Information on parties involved (at header level)
Information on taxes or customs (at header level)
Product/article number (at item level)

Order quantity (at item level)

Delivery date (at item level)

Additional order information (at item level)

Prerequisite: To display a consolidated order you need to be in one of the order process folders.

Order Processes: Folder 7

Order Number & Buyer ID &

Please select and submit a new folder:

—-Select- -

{1ef1) 1] 0 v

Buyer Name & Contact name & Creation Date/Time & Consolidation Date/Time & | Siemens  © Folder &
Partner Id

&

Folder 7

[ AN

(10f1) 0 v

Action

~Select—- -~ B

-Select— -~ ®

> Click on @ to display the consolidated order.

You are now in the detail view of the consolidated order.

Note:

o For unread orders, the icon is colored orange #.

After the consolidated order has been viewed for the first time the color will change
to light blue <.

Note:

o The consolidated order view is structured into several tabs which will be described in

the following paragraphs.
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1) Header Data (header level)

The “Header Data” tab contains the most important data of the consolidated order.

Item Data

requested

Confirmation required

Goods value of order

Consolidated Order Details - No.: &M= 72031

General Data

Acknowledgement and Despatch
advice requested

=230 (Tool calculated value)

General Buyer Info (BY) Supplier Info (SU) Delivery address (UC)
Order type Order Partner Org ID B2 Partner Org AIE2430C Name 1 SEmErccE
Message type ORDERS Contact name E s S D Name2  F3l
Order number WIS WTE Department el e Name 1 '_'"[313 5 Street A mFes
Order date -z Phone sET =T s : L=
Currency information EUR VAT Registration el = n Strest e 2IP/City ATURE B s
Delivery date/time, not defined here number HE T mdebice Country  Ex vy

Country [y aF

2) Item Data (header level)

The “Item Data” tab contains the overview of individual items.
There you can also see the document duties for the items and which documents have already been
created.

The following table explains the most important item data columns:

Column Description

There are two entries: ORDRSP and DESADV

Document duty

Printed copies of this document are uncontrolled

If the respective document has been requested by the buyer (document

duty) you will see one of the following icons:

= ORDRSP requested, but not yet sent
=v ORDRSP already sent
! DESADV requested, but not yet sent
v DESADV already sent

No document duty

Delivery date

Shows on which date the goods are to be delivered.
If the delivery is divided into partial deliveries the delivery date can be seen

in the Item Details @I,

Action

% Shows further details for the individual items.

Consolidated Order Details - No.: De=rzdi=iz 2

Line Desired | Confirmed
. Document Part No. Part No. . - § : . Price = Confirmed Delivered Invoice X X .
item ) Article Description Quantity ~ Unit | Price : delivery delivery TechDoes | Status | Action
duty (Buyer) (supplier) Unit ary ary ary
No date date
000010| Bivv @ |Poniss: Soc i Piece = 02.03.2015 |E% 232 |no (] L)
000020| v - L| Piece O 02.03.2015 |C 2. 2% |ne ] ]
000030| Elv ! FomomasEor L Piece o 02.03.2015 |c 2. 2% |no ] )

> Click on @ beneath “Action” to access the item details.
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The item details are structured into the following tabs:

Additional Info
e Charges/Discounts
e Partial Deliveries

2.1) Additional Info (item level)

In the “Additional Info” you can see the consolidated values for quantity, quantity unit, price, price
unit and delivery date.

Consolidated Order Details - No.: L s — - le=Z 2 (Item Details)

Additional Info Charges/Discounts Partial Deliveries

Line itern 000010

General
Order number L= T
Status vt =2

Part No. [Supplier)

Product description e TR = TER
Order response number I=d
& | Current Value from Order Last confirmed value First confirmed value Sent value Invoiced value
eneral
Value (ORDERS) (ORDRSP) (ORDRSP) (DESADV) (INVOIC)
Quantity z 2 =

Unit e 06 g ] Her=
Price []
Price Unit -- - e

Desired delivery

AL3INE L= L EELECTL R Epchei] |
date

Additional article identification
Part No. (Buyer) oI N EE LD

Customs/Import/Export

The values are structured into 5 columns:

Column Description

Current Value Contains the values of the latest order change

Value from Order Contains the original order values

Last confirmed value Contains the values from the latest order response (referring to this
item)

Sent value Contains the accumulated value (quantity, quantity unit) of the
already sent despatch advices (referring to this item)

Invoiced value Shows the accumulated value (quantity, quantity unit) of the sent
invoices (referring to this item)

Caution:
A The system provides for the possibility to invoice more (not always possible!) or fewer
articles than those actually delivered. Please make sure to enter the correct quantity.
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2.2) Charges/Discounts (item level)

The "Charges/Discounts” tab contains information about the type and amount of surcharges /
discounts for this item.

Consolidated Order Details - No.: Jzera:7==20 (Item Details)

Additional Infa Charges/Discounts Partial Deliveries

Line itern 000010

2.3) Partial Deliveries (item level)

The “Partial Deliveries” tab contains information about partial deliveries for this item.

Consolidated Order Details - No.: 2=mwlc:133 (Item Details)

Charges/Discounts Partial Deliveries |

Split quantity Requested delivery date

Additional Info

Line item 000010

Note:
o Click on “Back” button to return to the header level of the consolidated order.

Tip:
-O)- With the buttons < and > you can switch between the individual items without

returning to the header data. Use the << and >> buttons to go to the first or last
entry.
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3) General Data (header level)

The “General Data” tab contains additional data for a message, among other fields a different
invoice address (Invoice recipient).

Consolidated Order Details - No.: & etz

Header Data tem Data General Data

General

Order type Order
Delivery location referring to INCOTERMS / price basis S W_E

INCOTERMS [ price basis AL Frese v e - bar=d po ol

Invoice Recipient (BT)

Partner Org ID = WTTSE
Name 1 Semewe WE
Street {5 Lt S
ZIP/City AT E =z
Country e e

Other related party (VY)

Ultimate customer (UD)

Delivery party (DP)

Freight forwarder [FW)

Despatch Address

7.2.2.5 Display related business process

Prerequisite: To display the business process you must be in one of the order processes folders.

Order Processes: “z Jer _
(1of1) 9] 0 v
Order Number & Buyer ID & Buyer Name & Contact name & Creation Date/Time & | Consolidation Date/Time & | Siemens & Folder &
O Partner Id Action
O === = Jerhes ST S Fole=-1 & -~ B
O x== SmTedaat Fales L & ~| @
0 ~= Fales L & ~| @
O == LHIE4E8S | fenansdd FoRT Fales & ~| @
(1of1)
Please select and submit a new folder:
~select- -

» Click on &= to open the business process.

Now you are in the business process detail view.

The detail view of the selected order process shows which messages related to the process exist in
Web4BIS, and when these messages have been created. You can see all messages with identical
order number, as well as identical supplier and buyer Org-ID.
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Order Process Detail (Folder 3)

(10f1) n 0 v
Message Number £ Order Number Bu ¢ Buyer Name & af Date/Time £ Updates & Document Type & Total amount & Message type & Siemens © Status &
O Partner id
‘ e 4 Er
: e RSN ~
[ = B b viewed 4
(10f1) n 0 v
Please salect and submit 3 new folder:
Column Description
Updates Here you can see as additional information for an order response whether there have

been any changes in the messages.

Document type

For message type INVOIC there is the following additional information regarding
document type

e Commercial invoice or
e Credit note

Status The status indicates whether the sent message was rejected (red/yellow) or processed
(green). If the message was sent, but has not yet been checked, the status will be
without color (“sent”). If the message was rejected the corresponding BIS protocol can
be viewed by clicking the link. If the message was rejected the Web4BIS support team
will contact you to correct the error.

Action oo Message detail view

& Download message in XML format
A Download message in PDF format

7.2.2.6 Show consolidated order in PDF format

Prerequisite: You must be in one of the order processes folders.

The consolidated order can be downloaded in 2 different ways:

Directly in the order processes:

Order Processes: IFusbd

Order Number & Buyer ID &

O ceTesten ANIEE

Please select and submit a new folder:
—Select-- -

(10f1) 20 v
Buyer Name & Contact name & Creation Date/Time & | Consolidation Date/Time ¢ | Siemens & Folder &
Partner Id Action
R R S e “4e3, Sromen BILIOH LR 25.01.202112:32:07 PM Elllor DR S &
1 PDF display
XML download
2

Order response without changes
Order response with changes
Despatch advice

Invoice with order reference

1. Click on ¥ beneath Action to open the action list.
2. Select PDF display.
3. Click on @ to confirm your selection.
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In the consolidated order’s detail view:

Order Processes: ko £~

[10f1) [20 ~
Order Number & BuyerID & Buyer Name & Contact name & Creation Date/Time & | Consolidation Date/Time & | Siemens & Folder &
(| Partner Id Action
\ J| J [ J|[ J [ J | \ \ \
O | asrestes AIEsE E 1N P37 schommaan - Ll . o I L e | Poain ] Fuocard & | & | —salect-- - B
{1 of1) [20 v
Please select and submit a new folder:
> Click on <% to display the consolidated order.
. . , o .
You are now in the consolidated order’s detail view.
Consolidated Order Details - No.: Q8T=EsL
‘ ltemn Data H General Data ‘
General Supplier Info (SU) Delivery address (UC]
Order type Order Partner Org ID Parmer Org  S0E0@0 Namel S <
Message type ORDERS Name 1 1D Name2 CIImow =
Order number = Name 2 Name 1 L=n Dotz sled Name3 w67
- Sk =
Order date =-II= Named  ="BEZ:
e Street Pl e 1]
Delivery date/time, not defined here Contact name i = Phone  "Esl-I=
Sl - P, 72033 Zoshing=n
requested - iy N - == Emiail e = e = o
Confirmation required Acknowledgement Department —— Country 1£5 =L Street rm =T
requested Phone —:idE =
S E__‘ ZPfCity = S M e R -
Goods value of order — o
FAX MM B ountry  SeSm e
Street Czalk-= 10
ZIP/City 5 A DT e
Country = o o=
VAT Registration [ = o ]
number

Please select and submit an action:

XML download

Order response without changes
Order response with changes
Despatch advice

Invoice with order reference

1. Click on ¥ to open the action list.
2. Select PDF display.

3. Click on “Submit” to confirm your selection.
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7.2.2.7 Display consolidated order in XML format
Prerequisite: You must be in one of the order processes folders.

The consolidated order can be downloaded in DINSXML format in 2 different ways:

Directly in the order processes:

Order Processes: Falcers

(10f1) n |20 v
Order Number & BuyeriD & Buyer Name Contact name & Creation Date/Time & | Consolidation Date/Time & | Siemens & Folder &
m| Partner Id Action
\ J|L J|[ J|L J|L J|[ J|L J|L | 5
O CATestil msE i S EeTn B [ 290LI02L L5207 i E=H rcem 2 & = lel—
Tl |onj

POF display

XML download

Please select and submit a new folder: Order response without changes
~Select - ~ Order response with changes
Despatch advice

Invoice with order reference

1. Click on ¥ beneath Action to open the action list.
2. Select XML download.
3. Click on B to confirm your selection.

In the consolidated order’s detail view:

Order Processes: o &~

{1of1) [20 ~

Order Number BuyeriD & Buyer Name Contact name Creation Date/Time & | Consolidation Date/Time & | Siemens < Folder &
m} Partner Id Action
\ J|L I I )| JiL I I \
O | aerestas A & 5 ET St FU o] Foal ] Faicard & | = | -select- ~ B

(10f1)

|20 v

Please select and submit a new folder:

> Click on # to display the consolidated order.
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You are now in the consolidated order’s detail view.

Consoclidated Order Details - No.: 3aTes2 00
‘ Item Data H General Data
General Buyer Info [BY] Supplier Info (SU) Delivery address (UC)
Order type Order Partner Org ID P B Partner Org SOTEOTES Mame 1 SEwEE ST
Message type ORDERS Name 1 D Name2 =5 =
Order number = AN Name 2 Name 1 Mz kEEierd Name3 JTEZE
IH
Order date =1 e = MName 4 =822
i o Contact name FSin T BLEEL = -z
Delivery date/time, not defined here EX | Phone EEd-CE
S y ZIP,
LR e /ciry . Email SO e A=W
Confirmation required Acknowledgement Department == =4 Country SEUTE Street e =N
sted Phol = Lo Ehild
Slas ne :__ PGty S50 CTmw=— a -
Goods value of order - = c _
FAX ountry  =—=ar,
Street
ZIP/City
Country Ry
VAT Registration EIZ
number
Please select and submit an action:
POF display |
:
Order response without changes
Order response with changes
Despatch advice
Invoice with order reference
1. Click on ¥ to open the action list.
2. Select XML download.
H " B/ H H
3. Click on “Submit” to confirm your selection.
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7.3 Administrate schedule processes

7.3.1 Schedule process status overview

A schedule process includes all processes (most often with different message types) of a supplier
(OrglD+SU) with the same order reference number and the same buyer (OrgID+BY). This is a special
procurement process using delivery schedules and framework contracts.

Switch to the schedule processes status overview as follows:

SI EM ENS EAContact | @ English | & =t L2 WA 1 [Customer, Supplier) | Logout G

Web4BIS (a service provided by Siemens EDI Service }

Web4BIS  User Data Administration  Info

> Web4BIS

Business Processes Status Overview

Navigation & Incoming == Processing

1@ Recycle bin 22 Total
» Search

Mewr Changed Folder 1 ‘ Folder 2 | Folder 3 ‘ Folder 4

> Order Processes Order Process [ ] 199 28 6 14 20 583 2

» Schedule Processes

Message Status Overview

o
th
=

Schedule Process @ 16 92 8 23 12 2

I
-
ltn
=

~

Create

Pdf Upload/Download

Drafts

Recycle bin Message Status Overview

User Data Administration R
Invoices from scratch
TechDocs

News . Outbox

D R ]

1@ Recycle bin 22 Total
Drafted sent

Invoices from scratch @ 5 g 2 16

Change Role

Supplier -

Consignment stock messages

& Inbox

@ Recycle bin a2 Total

Received Viewed

Delivery Forecasts @ 5 272 - 277

Inventory Reports ¢y - 2 - 2

Self Billing Invoices @ - 3 - 3

» Click Schedule Processes on the left to open the menu.

v" You are now in the schedule processes status overview

> WebdBIS > Schedule Processes

Schedule Processes Status Overview

Navigation @ Incoming = Processing

T Recycle bin 22 Total

> Search New Changed Folder 1 Folder 4 Folder 5 Folder 8

Folder 2 ‘ Folder 3

Folder 6 | Folder 7

> Order Processes
v Schedule Processes Schedule Process ) £ 2 2 Z 2 2 B B ) B L -
> New
> Changed
> Folder 1
> Folder2
> Folder 3
> Folder 4
> Folder 5
> Folder 6
> Folder 7
> Folder 8
> All Processes
> Message Status Overview
> Create
> Pdf Upload/Download
> Drafts
> Recycle bin
> User Data Administration
> TechDocs

> News
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7.3.2 Schedule processes - actions

The schedule processes provide a number of actions. These actions are marked with small symbols.

Prerequisite: You must be in one of the schedule processes folders.

Schedule Processes: Folder 1

> Search (1ef1) [ 1] 0 v

> Order Processes Order Number & Buyer ID & Buyer Name & Contact name & Creation Date/Time & | Consolidation Date/Time & siemens & Folder &
~ Schedule Processes

(m]
[ 4

Partner Id Action

a o == Folder 1 & = & -~ B
a Folder 1 & = B ~ @
a Folder 1 & == ~| B
a Folder 1 & = & -~ B
m] Folder 1 & = = ~ B
a Folder 1 & = B v B
a Folder 1 & = = -~ @
[m] 3 3 i Folder 1 & = = ~ B
(10f1) B 0 v
Symbols Action
v Sort descending / sort ascending
o= Detail view of consolidated schedule process (which has already been read)
2 Detail view of consolidated schedule process (which has not yet been read, i.e.
which is either new, or has been changed and not yet read).
= Detail view of consolidated delivery forecast (which has already been read)
- Detail view of consolidated delivery forecast (which has not yet been read, i.e.
which is either new, or has been changed and not yet read)
[~ Show business process (displays all individual messages related to a schedule

process)

oo | Show message or details

& | Download message in XML format
[ | Display message in PDF format prepared for printing
Bl | Create invoice

The delivery forecast response duty & column indicates whether a delivery forecast response has
already been sent or whether it yet needs to be sent, and also whether no delivery forecast is yet
available.

(10f1) (1] 0 v
Order Number & BuyerID & Buyer Name & Contact name & Creation Date/Time & | Consolidation Date/Time & Siemens & Folder &
o A [ partner id Action
] Duktz Folder 1 & ®m B | _Select- -~ B
m} Folder 1 & ®m B |-select- ~| B
] Folder 1 & m B | -Select- ~| 2
a Folder 1 & m B | -Select- ~| B8
] Folder 1 & m B | -select- ~| B
a Folder 1 & ®m B | -select- > B
] Folder 1 & m B | -select- -~ B
m} Folder 1 & ®m B |-select- ~| B
(10f1)
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Symbols Meaning
empty There is no delivery forecast for this schedule process

A delivery forecast exists for this schedule process, but not all firm orders included in

"= the delivery forecast have been confirmed with a delivery forecast response

A delivery forecast exists for this schedule process, and a delivery forecast response
— has been generated for all firm orders included in the delivery forecast

7.3.2.1 Sort schedule processes

The schedule processes overview is available in every (schedule) folder in Web4BIS. There you can
always sort the schedule processes by certain criteria.

(Lof1) n 20 v
Order Number & Buyer D $ Contact name & Creation Date/Time & | Consolidation Date/Time & Siemens < Folder &

A | Partnerid Action

O

d
i

w
W

—Select--

[
i

'_'w.
"

~Select--

d
#

o
o

—Select--

d

—Select-

]

B 8
A

i

—Select--

LA L L R LA
8 E006EG86

™ «
n
ARIERIERIERIE R

™
"

Oo0ooooo

[
[

Juikary —Select-

(Lof1) n 20 v

» Click on the column names to sort the order processes list.

A small light blue arrow indicates the sorting criterion and shows whether the sorting order is
ascending or descending.

7.3.2.2 Filter schedule processes
In a processes overview you can always filter the schedule processes by certain criteria.

Prerequisite: You must be in one of the schedule processes folders.

(Lof1) 1] 20 v
a

Order Mumber & Buyer ID & Buyer Name £ Contact name & Creation Date/Time Consolidation Date/Time & Siemens & Folder &
A | Partner id Action

&
o

--Select—

--5elect-

B ®
b |

--Select—

'.'p_g.
]

--Select—

LR B B B |

b |

EMF=CES [ETE --Select-

o
o

(LA A L L A

8P Eee.

LRIERIERIERIE R

Ooooogooao

)
o

Do —-Select—

"
B

) |

(1of1)

» Enter afilter text to the input field below the column name to filter the overview (e.g. in column
Order Number: “V214" in order to display order processes only including an Order Number
starting with “V214").

7.3.2.3 Change schedule process status

Status New contains all schedule processes after receipt of the initiating message. They remain there
until the user assigns a different status to the order process or until a change is received.

The status of a schedule process can be changed as follows:
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Prerequisite: You must be in one of the schedule processes folders.

Schedule Processes: Folder 4

(Lof1) 20 v

Order Number Buyer 1D & Buyer Name Contact name O Creation Date/Time § | Consolidation Date/Time & Siemens Folder &

O A | Partnerid Action

O | = ~ac=dlra ELAT=st D6 LR ] = & ® B |-select- - @
o= = e 1l = & ®m B | -Seleck- - B
O Duskmnz - s 2 & ® B | Selec- -~ B
0| -== L alz z = & W 5| -select- -2
1 '.I;;-C = mISTiEa Toees = B select- - B
O | == aliiieme  Teegts & ® B | -select - 8

Please select and submit a new folder:
~select-- -~

3

» Tick the box to select one or more schedule processes.
» Click on ¥ in the dropdown menu and select the desired folder.
» Click Submit to move the schedule process.

Note:

This processing status is only assigned by the user.

7.3.2.4 Display consolidated schedule process

When creating a schedule process, a consolidated order is created for this order process (if a schedule
process exists) and/or a consolidated delivery forecast (if a delivery forecast exists).

The consolidated schedule process contains the date and the time when the first message was
imported.

A consolidated schedule process contains the changes from the schedule process changes at header
and item level. In the consolidated schedule process display you can also see information from the
original schedule process/iblanket order at item level. In contrast to the consolidated order,
information from sent messages (e.g. despatch advice) is not shown; that kind of information can be
found in the consolidated delivery forecast.

The following values (at item level) from the original schedule process as well as from the schedule
process change are displayed in a consolidated schedule process:

e Quantity

e Quantity unit
e Price

e Price unit

e Delivery date
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Prerequisite: To display a consolidated schedule process you need to be in one of the schedule

processes folders.

o

Ooooggo

(Lof1)

(Lof1) n 0 ¥
Order Number & Buyer ID & Buyer Name & Contact name & Creation Date,/Time & Consolidation Date/Time & Siemens &
m] A | Partnerid
EXN=st DB 1503 20 - SO
=07 - Sold= &
iz &

Folder &

Action

. |
vowewwn

--Select—

b |

--Select-

--Select—

|

--select-

LR IKRIERIERIE]
[CRRCRN CRNCRNG]

b |

--Select—

> Click ¥ to display the consolidated schedule process.

v" Now you are in the detail view of the consolidated schedule process.

Note:

If the schedule process has not yet been viewed, the icon will be colored orange: #*

After it has been viewed for the first time the color will change to light blue: &

Note:

described in the following paragraphs.

The consolidated schedule process view is divided into several tabs which will be

1) Header Data (header level)

The Header Data tab contains the “most important” data of the consolidated blanket order/schedule

process.

Consolidated Blanket Order Details - No.: V213202cRB1ORD

Header Data

temn Data General Data

General Buyer Info (BY) Supplier Info {5U)
Order type Blanket order Partner Org ID Partner Org
Message type ORDERS Contact name Duisburg L
Change information approval Department EDITest DBG Name 1 WEB4BIS
Testvendor
Order number V213202cRB1ORD Phone
. . Street

Order date VAT Registration

ZIP/Ci
Currency information EUR number feity

Country Germany

Delivery date/time,

requested

Acknowledgement and Despatch
advice requested

Confirmation required

Goods value of order

Delivery address [(UC)
Name 1
Name 2

Street

ZIP/City
Country

2) ltem Data (header level)

The Item Data tab contains an overview of the individual items.
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The following table explains the most important columns of the item data:

To display them click @

Column Description
TechDocs shows whether technical documents/attachments exist for the individual
items.

Status Shows which item is unchanged, or has been changed, added or deleted:
® unchanged
& changed
4] added
o deleted

Action Shows further details for the individual items.

Consolidated Blanket Order Details - No.: B /S-11 2 7 &
Header Data General Data
Line item Part No. Part No. Rewision . L. . . . Price Confirmed delivery .
o (Buyer) (supplier) number Article Description Quantity = Unit | Price T e TechDocs | Status = Action
00T | Westpostion 21 | Teegpc i -f.'rE'iE # Tespesn 0| FecE 100 1 Ao - no [ vy
OO0 | Restoos hoe A0 E'iz % Testpeztian 0| Fee m I Fise |- no < 7
« i
> Click © to see the item details.
Here you can make changes at item level.
The item details are structured into the following tabs:
e Additional Info
e Charges/Discounts
o Partial Deliveries
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2.1)  Additional Info (item level)

The Additional Info tab shows the consolidated values for quantity, quantity unit, price, price unit
and delivery date among other things.

Consolidated Blanket Order Details - No.: RE14 1278 (Item Details)

‘Additional Info Charges/Discounts Partial Deliveries

Line item 00010

General
Order number E=a=
Status [ o=

Part Mo. (Supplier) = aml |

Product description =z =——isc I

General Current Value Value from Order (ORDERS) First confirmed value (ORDRSP) Sent value [DESADV) Invoiced value (INVOIC)
Quantity 100 100

Unit Piece Piece

Price [EUR]  1.00 1.00

Price Unit 1 Piece 1 Piece

Additional article identification

Part MNo. (Buyer) Testposition 10

Customs/Import/Export

Ultimate consignee for this item
Name

Street

City

P | = LLE
Country e
Text/Description

These values are divided into 5 columns:

Column Description
Current Value Contains the values of the latest order change
Value from Order Contains the original values from the order
First confirmed value Is not displayed in a consolidated blanket order as there are no

confirmations for these orders

Sent value Contains the accumulated value (quantity, quantity unit) of the sent
despatch advices (regarding this item)

Invoiced value Shows the accumulated value (quantity, quantity unit) from the
sent invoices (regarding this item)

Caution:
A The system provides for the possibility to invoice more or fewer articles than those
actually delivered. Please make sure to enter the correct quantity.
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2.2) Charges/Discounts (item level)

Charges/Discounts provides information about the type and amount of surcharges/discounts for this
item.

Consolidated Blanket Order Details - No.: F2 L1227 ) (Item Details)

Additional Info Charges/Discounts Partial Deliveries

Line item 00010

2.3)  Partial Deliveries (item level)

The Partial Deliveries tab contains information about partial deliveries for this item.

Consolidated Blanket Order Details - No.: FR14127X (Item Details)

Charges/Discounts Partial Deliveries

Additional Info

Line item 00010

Split quantity Requested delivery date
Note:

Click the Back button to return to the header level of the consolidated blanket order.

Vs Tip:

g With the buttons < and > you can switch between the individual items without
returning to the header data.
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3) General Data (header data)

The General Data tab contains additional message data, among others a different invoice address.

Consolidated Blanket Order Details - No.: REI41"R

‘ term Datai General Data |

Order type Eadxtboder

General

Delivery location referring to INCOTERMS / price basis [u 55 g

Invoice Recipient (BT)

Other related party (VY)

Ultimate customer (UD)

Delivery party (DP)

Freight forwarder [FW)

Despatch Address

Document recipient (DO)

Ordering Customer (OY)
Contact data of Ordering Customer

More references

Customs/Import/Export

Text/Description

Additional specifications for shipment

Package details

More information

Payment due date fix/net (number of days) 30

Time reference Date of invoice
Terms time relation Reference date
Payment due date for discount/rate (number of days) Discount percentage
10 2.00%

INCOTERMS / price basis DO "¢ vewex cuow padic cosirai o

Time reference

Date of invoice

Terms time relation

Reference date
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7.3.2.5 Display consolidated delivery forecast

A consolidated delivery forecast contains changes at header level. Furthermore, changes at item and
call level from a delivery forecast/schedule with the same order reference are identified and integrated
there.

This consolidated delivery forecast/schedule then also forms the basis for other turnaround messages
(e.g. creation of despatch advice or delivery forecast response).

In addition to updated values from blanket order changes, the display at item level also includes
information on confirmed items (DELFOR with BGM element 1001 = 291), delivered items
(DESADV-LM | DESADV-VB), as well as invoiced items (INVOIC).

Prerequisite: To display a consolidated delivery forecast you need to be in one of the schedule
processes (blanket order) folders.

(Lof1) n 20 v
Order Number & Buyer ID & Buyer Mame & Contact name & Creation Date/Time & Consolidation Date/Time & siemens © Folder &
O A | Partnerd Action
T ed 05 & |-select- - B
& |-select- -~ B
] & | Select- - B
e &= |--select- - B
v i5 2 & |-select- - B
(10f1) n 0 v
> Click ™ to access the consolidated delivery forecast.
v You are now in the consolidated delivery forecast’s detail view.
Note:
If the consolidated delivery forecast has not yet been viewed the icon will be colored
green: ™

After it has been viewed for the first time the icon color will change to blue: ™

Note:

The consolidated delivery forecast view is structured into several tabs which will be
described in the following paragraphs.

1) Header Data (header level)

The header data tab contains the “most important” data of the consolidated delivery forecast.

Consolidated Delivery Forecast Details - No.: # = “3¥136E

Header Data tem Data General Data

General Buyer Info (BY) Supplier Info (5U)

Message type DELFOR Partner Org ID AMEILET= Partner Org ID Ehit= 1= il

Document type Delivery schedule Contact name B CIE=da = Name 1 wOFE =l

Message status replace Department =30 Street = Eizrer &5

Delivery schedule number LTIt ECSESS TERCE Phone pEAC B0 ZIP[City FlE 1 Eoebedz
Delivery schedule date 101 A0S Country SermaTy
Note:

In the consolidated delivery forecast view you can select an action at any time, or
you can assign a new status to the complete blanket order process.
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2) Item Data (header level)

The item data tab contains the overview of individual items.

Filtering: Enter a filter text to the input field below the column name to filter the items. With this
approach you can define filters to display the items that are relevant for you. Delivery forecasts often
contain a large number of items. It can thus be quite practical for the user to display relevant items

only.

Consolidated Delivery Forecast Details - No.: 2L8:3!8

- Genersl et

00010 =& pza=der lesi=: Fau13  Changed | =3 B
00020 | ] W E=3E =g idiom 27 | Added A L
{10f1) n 0 v

(10f1) B 0 v
Line item Mo & Part No. (Buyer) & Part No. (Supplier) & Article Description & Status | Ordered QTY | OpenQTY | ASN QTY
Document Info < C i [+

Invoice QTY | Quantity unit

C e Action

AE
BE

Document Info:

Here you see whether a delivery forecast response or a despatch advice has already been created for

this item.

Consolidated Delivery Forecast Details - No.: 2108231

Header Data General Data

{10f1) B 0 v
Line item No & Part No. (Buyer) & Part No. (Supplier) $ Article Description £ Status | Ordered QTY | Open@TY | ASN QTY | Invoice QTY | Quantity unit
Document Info ¢ < ) ¢ G G Action
00010 = A pzacader Rt x: Faw 1] | Changed | =3 B AE =
00020 = M W EZ S M= idom 20 | Added 0 L nE =
(1of1) 1] 10 v
Symbols Description
- No delivery forecast response created
& No despatch advice created
- Delivery forecast response created
£l Despatch advice created
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Status:

The status shows whether this item has been changed or not:

Line item No &

Header Data General Data

(10f1) 1] 10 v

Part No_ {Supplier) & Article Description $ Status [ Ordered QTY | Open QTY | ASNQTY | Invoice QTY | Quantity unit

Part Mo (Buyer} &

Document Info v v < < < < Action

00010 = A przzadenl exlzasb o7 0 T [1e s=searc = e G- 2 Changed |55 = PE [
00020 - . etz toa E E = MNEBE I Te=pes dor 3C | Added Kl o P =
(1of1) 1] 10 v
Symbols Description
Added | Inanew delivery forecast a new request quantity > 0 is marked as added
Changes available in this item:
The new delivery forecast contains at least one change of the following contents in
the marked item:
Changed Item level: Buyer's article number; article description
Call level: Request quantity; quantity unit; delivery date; type of commitment for
delivery
No The new delivery forecast does not contain any changes in the marked item
Action
All calls for this item have been fulfilled
. The quantities in this item contained in the new delivery forecast are unchanged;
Fulfilled | ¢he open quantity calculated in Web4BIS is zero and the quantity of incoming goods
calculated in Web4BIS is > zero.
Compared with the consolidated delivery forecast, one existing item is missing in
the new delivery forecast and the BGM segment contains the indicator overwrite, or
Deleted | the total of all quantities transmitted for this call is zero in the new delivery forecast
with the call number remaining unchanged.

You can also display details for the individual items.

00010
00020

Line item No &

Header Data General Data

{1of1) 1] 10 v

Part No_ {Supplier) $ Article Description £ Status | Ordered QTY | OpenQTY | ASNQTY | Invoice QTY | Quantity unit

Part Mo (Buyer} &
a A a a A A

Document Info v v v < % % Action

= . gamzvderl eslzasb st L0 T

srsearc=rt =gpoe 30 CE Changed 55 ==

L]
o

F- o SNIBE S TE=gpc: dor XX Added i) o

(1of1) 1] 10 v

| ] sk o E0

» Click &= to access the item details.

The item details are structured into the following tabs:

e Delivery Plan

e Previous Deliveries
e General Data
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2.1)  Delivery Plan (item level)

If the field contents of request quantity, quantity unit, delivery date or type of commitment have
changed at call level, the respective field contents will be colored in red.

Filtering: Enter a filter text to the input field below the column name to filter the calls. With this
approach you can define filters to display the calls that are relevant for you.

E.g. For filtering the commit zones enter

e Firmor

e Manufacturing or
e Material or

e Planning

to the input field of the column Type of commitment for delivery'.

Consolidated Delivery Forecast Details - No.: A2 L2555 (Item Details)

Delivery Plan Previous Deliveries General Data
Line item : 00020
Part No. (Buyer): "estpzsidon 0
General
Status ADDED
(10f1) |10 v
Type of commitment
callNo & o ) ~ Request quantity £ Unit $ Desired delivery date & | Last responded date &
for delivery &
oool Firm 20 Piece fLEimi
(10f1) |10 v

2.2)  Previous Deliveries (item level)

The Previous Deliveries tab contains information on quantity, date and delivery note number if the
customers stated in a delivery forecast that they have received the goods.

Consolidated Delivery Forecast Details - No.: w2LI3AZFEE. (Item Details)

Previous Deliveries General Data

Line item 00020

Quantity Unit Date Delivery note Delivery note date Cumulative quantity Unit
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2.3)  General Data (item level)

The General Data tab contains information on:

e Consignee at item level
e Article descriptions
e Additional article identification

as well as information on the quantities that have been ordered, requested, delivered and invoiced.

Consolidated Delivery Forecast Details - No.: VE1439:R55 (Item Details)

Delivery Plan Previous Deliveries General Data

Line item 00020

Ulimate consignee for this item

Partner Org ID o I ]
Name 1 5 omeors e
Mame 2 (2=

Street
ZIP/City

Country (= =)

Ordered QTY Open QTY ASNQTY Invoice QTY Quantity unit
20 20 BCE

Text/Description

Product description W RIES e fe 31

ECN (Engineering Change Note) Information

Additional article identification

Blanket order number =3 B k. 2
=1
Note:
Click the Back button to return to the header level of the consolidated delivery
forecast.
L

@~ Tip:
’Q With the buttons < and > you can switch between the individual items.

3) General Data (header level)

In the General Data tab of the consolidated delivery forecast you can find information on the related
blanked order, as well as the source document’s internal reference.
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Consolidated Delivery Forecast Details - No.: {53 E3

‘ Item Data | General Data |

Blanket order or blanket purchase

Number @il 3IES E

‘ Header Data

» Click &= to switch to the consolidated blanket order view.

Note:

More information on the consolidated blanket order view can be found in chapter
7.3.2.4

Display consolidated schedule process.

7.3.2.6 Display related business process

Prerequisite: You must be in one of the schedule processes folders to display the business process.

(1of1) |20 ~
Order Number & Buyer ID & Buyer Name & Contact name & Creation Date/Time ¢ | Consolidation Date/Time ¢ siemens & Folder &
O A | Partnerid Action
[m Qe u ~ 3 [ S MAEEX Soddar 1 & = |5 || Select- -~ B
O B MIEeEX Selderl & = | 5= -select- ~| B
o m e e & =|e|mE e
o~ = |(MEeex | Solde o & = ||| -select- - B
o ez e s =|= e
(1of1)

» Click = to open the business process.

v" Now you are in the business process detail view.

The detail view of the selected blanket order /schedule process shows which messages exist for this
process in Web4BIS and when they have been created. It shows all messages with identical order
number, as well as identical supplier and buyer Org-ID.

Schedule Process Detail (Folder 1)
Please select an action for a message!
Please remove the selected messages by pressing the button!
(tof1) 1] [20 v]
Message Number & Order Number & Buyer Name Creation Date/Time & Updates Documen tType & Total amount & Wessage type & Siemens. < Status O
O Partner Id Action
[ |1 J [ J [ |1 |1 |1 11 J
a - D= beare oot ARSI viewed = & O
o D s ot ALSGE] vieed - &
o~ D= here oot A1SRSH vieaed = & [
a - KO DI T D= hoare st AIERSE vieaed = & O
(of1) 1] [20 ]
Please select and submit a new folder:
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Column Description

Updates For a delivery forecast response you can see here as additional information
whether there have been changes in the messages.

Status The status indicates whether the sent message was rejected (redlyellow) or
processed (green). If the message was sent, but has not yet been checked,
the status will be without color (“sent”). If the message was rejected the
corresponding BIS protocol can be viewed by clicking the link. If the message was
rejected the Web4BIS support team will contact you to correct the error.

Action Message detail view

g

Download message in XML format

Download message in PDF format

[ | Be

7.3.2.7 Display consolidated blanket order in PDF format

Prerequisite: You must be in one of the schedule processes folders.

The consolidated blanket order can be downloaded in 2 different ways:

Directly in the schedule processes:

Schedule Processes: Folder 4

O

Please select and submit a new folder:
~-Select- -

Order Number & BuyeriD &

(10f1) n 20 v

Buyer Name & Contact name & Creation Date/Time & | Censolidation Date/Time & Siemens & Folder &
A | Partnerid

e

w
1

blanket order

-
o

b |

(10f1)

Excel display cons. delivery schedule

Delivery schedule response without changes

» Click on ¥ beneath Action to open the action list.
» Select PDF display cons. blanket order.
» Click @ to confirm your selection.

In the consolidated order’s detail view:

(1of1) n 20 v
Order Number & Buyer ID & Buyer Name $ Contact name £ Creation Date/Time & Consolidation Date/Time $ Siemens & Folder §

O A | Partner Id Action
[mR] Ly = = | Select -~ B
o= = | -gelect- -~ 8
O = B | -Select- -~ B
[m] = B |-Select- -~ B
o= = B | -select- -~ B
> Click = to display the consolidated blanket order.
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v" Now you are in the consolidated blanket order’s detail view.

Consolidated Blanket Order Details - No.: I-dz:Telovel

Header Data ‘ temn Data

General Data

General Buyer Info (BY)
Order type Blanket order Partner Org ID ei=xy=m
Message type ORDERS Contact name [o:omp
Order number [ e B Department EC P30S
Order date 03 2CE Phone —BE = 50N
Currency information Pi: VAT Registration [ ] e it P
number

Delivery date/time,
requested
& orpce = s l 2 e gpTich

BT e

Confirmation required

Eaol e Pt BT Sl H

Goods value of order

1 Please select and submit an action: 3

‘ PDF display cons. blanket order | 2

XML download cons. blanket order

Supplier Info (SU)

Partner Org O] L~ v o
D
Name 1 WE A

T -
Street [ - p il R
ZIP/City 1 5 e =
Country Eowry

Delivery address (UC)

Name 1 Eemets o5
MName 2 FZ
Street e marz FesEr

ZIP/City
Country

F al:
SIS0 ez

e Tar,

» Click on ¥ to open the action list.
» Select PDF display cons. blanket order.
» Click Submit to confirm your selection.

7.3.2.8 Display consolidated blanket order in XML format

Prerequisite: You must be in one of the schedule processes folders.

The consolidated blanket order can be downloaded in DINSXML format in 2 different ways:

Directly in the schedule processes:

Schedule Processes: Folder 4

) ] Ex

(10f1)

Please select and submit a new folder:

~Select- -

Order Number & Buyer D & Buyer Name & Contact name & Creation Date/Time & | Consolidation Date/Time & Siemens & Folder &
A | Partnerid Action 1

. P = ® | ersesn & = = I"SElEEt" v" E||
- . LI g & BB ,Se|m,

. . 1m0 80 2 ® =
= s Lees = PDF display cons. blanket order
& =00 A LRI & & = o=

XML download

A 06 2 = elsisn & = B

PDF display

XML download cons. defivery schedule

Excel display cons. delivery schedule

Delivery schedule response without changes

» Click on ¥ beneath Action to open the action list.
» Select XML download cons. blanket order.
» Click @ to confirm your selection.

IT creates business value

Web4BIS User Manual 2022-10-07

V4.3.1 IT APS PI

unrestricted

© Siemens AG 2022

Page 81 of 166




Printed copies of this document are uncontrolled

In the consolidated blanket order’s detail view:

(Lof1) [20 v]
Order Number & Buyer ID & Buyer Name & Contact name £ Creation Date,/Time & Consolidation Date/Time £ Siemens & Folder &
0 A | Partnerid Action
[ J | J | I J| JI \ \ I )
(e, 1 U ES ER e AlSeE X Soddsr & | = B [-select- -~ B
o~ LIRS E S - B & |= = [-select- -~ B
a = |(MEesE | ol S|l= = [c]
[} | siEeex | Solds o & | = B [-select- -~ B
o MIFEEX | Solderd &= = o]
{1of1)
> Click = to display the consolidated blanket order.
. . , . .
v Now you are in the consolidated blanket order’s detail view.
Consolidated Blanket Order Details - No.: Jdz:TodSwel
‘ Item Data General Data ‘
General Buyer Info [BY) Supplier Info (3U) Delivery address (UC)
Order type Blanket arder Partner Org ID sl ED Partner Org & LRS00 Name 1 T s
Message type ORDERS Contact name [:omp 1D Name 2 F=
Order number e o Dra Department E i Name 1 nECCA: Street S TmErg Feeter
L _ _ - F s
Order date T E FGE Phone —=: = -
Currency information [ 0 VAT Registration | ] e it Streef =3 iR ZIP/City LS e
Delivery date/time, number ZIP/City T2 Eecde s Country D Tar,
requested Country £y
Confirmation required
Goods value of order R0 BT e oL shes walm
1 Please select and suhitana(ﬁon:
PDF display cons. blanket order
I XML download cons. blanket order I 2
» Click on ¥ to open the action list.
» Select XML download cons. blanket order.
» Click Submit to confirm your selection.
7.3.2.9 Display consolidated delivery schedule in PDF format
Prerequisite: You must be in one of the schedule processes folders.
Schedule Processes: Folder 4
{1of1) 20 ~
Order Number & Buyer ID & Buyer Name Contact name & Creation Date/Time & | Consolidation Date/Time & Siemens O Folder &
m] A | Partnerid Action 1 3
\ I | J|[ \ [ J|[ \ /|
=i 1200 " = = rscis & = & |-select -"ﬂ
oj= 2 =8 s ® R B | oo ilay cons. blanket order
Sl B = bl htarad ® F = L counload cons.blanket order
[m] W06 X B L = rrscisn & m B
PDF display cons. delivery schedule 2
(Lof1)

Please select and submit a new folder:

XML download cons. delivery schedule

Excel display cons. delivery schedule

Delivery sche

» Click on ¥ beneath Action to open the action list.
» Select PDF display cons. delivery schedule.
» Click @ to confirm your selection.
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7.3.2.10 Display consolidated delivery schedule in XML format

Prerequisite: You must be in one of the schedule processes folders.

Schedule Processes: Folder 4

{10f1) n |20 v
Order Number & BuyeriD & Buyer Name & Contact name Creation Date/Time & Consolidation Date/Time & siemens T Folder &

A | Partnerid Action 1

3
I 1 (- N

= elsceso & = = [ v"ﬂ

s aLmee ® B B displaycons. blanket order
B [SLscen "ﬁ = ™ | L download cons. blanket order
L IEIL- L & m 5

PDF display cons. delivery schedule

(10f1)

XML dovmload ivery schedule | 2

Excel display cons. delivery schedule
Delivery schedule response without changes

Please select and submit a new folder:

—select- -

» Click on ¥ beneath Action to open the action list.
» Select XML download cons. delivery schedule.
» Click @ to confirm your selection.

7.3.2.11 Display consolidated delivery schedule in Excel
The consolidated delivery schedule can also be downloaded and saved as Excel report.

Prerequisite: You must be in one of the schedule processes folders.

Schedule Processes: Folder 4
(ef1) 1] [20 ]
Buyer Name $ Contact name $ Creation Date/Time & Consolidation Date/Time & Siemens & Folder &
A | Partnerid Action 1 3
\ I I I | \ /
1z e xmEad L & = Elﬂselett—r vllﬂ
= |ersise & ® B _5,2|e¢t_
L ® B B isolaycons. blanket order
Ll hitered & == KMLdowmnaﬂc;n: Slanket order
= _|eLscee ® F = PDF display cons. delivery schedule
{2of1) XML download cons. delivery schedule
Please select and submit a new folder: .
» Click on ¥ beneath Action to open the action list.
» Select Excel display cons. delivery schedule.
» Click @ to confirm your selection.
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7.4 Generate messages

7.4.1 Order response (order processes)
In the order process-based method all order changes related to an order are incorporated in a
consolidated order.

This consolidated order then forms the basis for the generation of other processes such as order
responses, despatch advices and invoices.

You can see whether an order response has been requested by clicking # to switch to the
consolidated order view and there to the “Header Data”.

Note:

o You can only respond to orders if you have the corresponding privileges (can be seen
in menu item “User Data” in the “Person information” tab).

7.4.1.1 Generate order response without changes (order processes)

An order response without changes (you confirm the order as it was sent by the customer, without
modifications, e.g. regarding the delivery date) can be generated in 2 different ways:

Prerequisite: You must be in one of the order processes folders.

Directly in the order processes:

Order Processes: Folder 5

(1of1) 0 v
Order Number $ Buyer ID § Buyer Name § Contact name Creation Date/Time { Consolidation Date/Time & | Siemens ¢ Folder $
0 partner 1d Action 4 3
O xviedx i SEVEGAS 3uin Fo3r =l By 3.3 L Rcucal Eeencl EX A EIL A sLTME Fket: & 5 E

PDF display

2

XML download

Please select and submit a new folder:
—-Select- - Order response with changes

Despatch advice

Invoice with order reference

1. Click on ¥ beneath Action to open the action list.
2. Select “Order response without changes”.
3. Click on B to confirm your selection.
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In the consolidated order’s detail view:

Order Processes: Folder 5

(1of1) [20 v

Order Number & Buyer ID & Buyer Name & Contact name & Creation Date/Time & Consolidation Date/Time & | Siemens <& Folder &
O Partner Id Action
O et Pl Bl } Eaesien rEecher SO Y EECIINT NIZeN B - L | ARl Tl & | & |-select- ~ B
(1of1) |20 v

Please select and submit a new folder:

--select— -

> Click on € to display the consolidated order.

You are now in the consolidated order’s detail view.

Consolidated Order Details - No.: J:r=a -3

Header Data Item Data General Data

Line . N _ . Requested Confirmed
tem | Document | Partfo. PartNo. |\ iile Description | Quantity | Unit | Price | THcc | Confirmed | Delivered | wnvoice | delivel TechDocs | Status ~ Action
duty (Buyer) (supplier) P ¥ Unit arv ary arv Y v

No date date
000010 |Bv 9! pmiliizaomo = Fax E IaTsgTii |CBIEZD2L ra ] ]
000020 |Bv ! plliiicEssnO - Fax Looc CizsgTii |K2IEILE |rz ] ]
000030 | B ! peciiicao - Pax Lopor cammoee sy |€3C2IET: |ra o 2]

1 Please select and submit an action: 3

||| - |

PDF display I

XML download

Order response without changes I 2

Order response with changes
Despatch advice

Invoice with order reference

1. Click on ¥ to open the action list.
2. Select “Order response without changes”.
3. Click on “Submit” to confirm your selection.

In both cases the system will open a screen in which you need to enter an order response number.

Create Order Confirmation without Changes - Order Reference No.: lriksd]

Input
Buyer Somemet . Zal-
Order date | il
Order number = i =
| order response number * | | |

» Enter a number of your choice in the field “Order response number”.
» Click on “Cancel” to cancel the process.
» Click on “Approve” to send the order response.

You can then see the sent order response in the business process detailed view &= .
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Note:

You can only respond to orders if you have the corresponding privileges (can be seen
in menu item User Data in the Person information tab).

Note:

The order response number can be freely selected and can also contain letters.
o The entry of such a number is meant to help you, as you can use a number of your

choice helping you to find the order responses more easily later on. The number must,
however, be unambiguous. Suppliers frequently use their own internal order number,
or a combination of the order response date and other values.

Note:
o With this action you confirm the order exactly as it has been received.

Tip:
N To have a better overview of the business processes you can move the process to
,Q another folder.

To do so, select another status and click on “Submit”. This can for example be done if
you have created a folder with the name “Confirmed”.

7.4.1.2 Generate order response with changes (order processes)

An order response with changes (you confirm order, but with modifications, e.g. regarding the
delivery date) can be generated in 2 different ways:

Prerequisite: You must be in one of the order processes folders.

Directly in the order processes:

Order Processes: Folder 5
(1of1) 0 v
Order Number & BuyeriD & Buyer Name & Contact name £ Creation Date/Time & Consolidation Date/Time & | Siemens & Folder &
(m} Partner Id Action 1 3
O ri-weoe U O Sk mak-ien BRI B W A0 LA & =
PDF display
XML download
Please select and submit a new folder: 2 Order response without changes
Despatch advice
Invoice with order reference
1. Click on ¥ beneath Action to open the action list.
2. Select “Order response with changes”.
3. Click on B to confirm your selection.
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In the consolidated order’s detail view:

Order Processes: Folder 5

(1of1) [20 v

Order Number & Buyer ID & Buyer Name & Contact name & Creation Date/Time & Consolidation Date/Time & | Siemens <& Folder &
O Partner Id Action
O et Pl Bl } Eaesien rEecher SO Y EECIINT NIZeN B - L | ARl Tl & | & |-select- ~ B

(1of1) |20 v

Please select and submit a new folder:

--select— -

> Click on # to display the consolidated order.

Now you are in the consolidated order’s detail view.

Consolidated Order Details - No.: Db=ral=s 51

Header Data Item Data General Data

Line N ~ N Requested = Confirmed

it Document Part No. Part No. Article Descripti BT G pri Price Confirmed Delivered Invaice deli deli T S Acti
Item dl.ltv (Huyer] [Suppliel] icle scription uantity ni rice Unit ary ary ary ielivery lelivery lechDocs us on

No date date
000010 |Elv ! |pmcm = 3otz H IEEIIS | EIEENE (no ) 4]
000020 | Giv E AT B8 =i - 1tz Lol IENGRIIE ERERE (o ] 2]
000030 |Elv | pm o2 wem 1f£ 1 == e IIMEIIS miERsE | no ] Ll

1 Please select and submit an action: 3
=

—Select—
PDF display I
XML download
Order response without changes

2
Despatch advice

Invoice with order reference

1. Click on ¥ to open the action list.
2. Select “Order response with changes”.
3. Click on “Submit” to confirm your selection.

In both cases the system will open a screen in which you need to enter an order response number.
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1) Header Data (header level)

Header Dato |[IENRETEY General Data

Message status

I Order response number *

Order response date

Order number

Order date
Currency information
Transport type

Despatch type

oo || oson [ e

Create Order Confirmation with Changes - Order Reference No.: k=~ 4%

Buyer Info (8Y)
Partner Org ID * 0 |soams
Name 1* et
Name 2
Name 3
Name 4
Contact name
Department
Phone
Fax
Emal
street *

Street 2

Supplier Info (SU)

2 509500

Street

Street2
zp

City
Country
State
VAT registration number == =1

IFA number

Partner Org ID

Name1*

Name 2
Name 3
Name 4
Street *
Street 2
P

city*

Country *

State

Delivery Address (UC)

Semmoil

» Click in the “Order response number” field and enter a number.

Note:

The order response number can be freely selected and can also contain letters. The
entry of such a number is meant to help you, as you can use a number of your choice
helping you to find the order responses more easily later on. The number must,
however, be unambiguous. Suppliers frequently use their own internal order number,
or a combination of the order response date and other values.

You can only respond to orders if you have the corresponding privileges (can be seen
in menu item “User Data” in the “Person information” tab).

Notes:

Fields marked with * are mandatory fields.

Note:

Before responding to an order, you should make the desired modifications.

You can navigate to the individual tabs (Header Data, Item Data, General Data,
Charges/Discounts) and make your changes there.

Note:

The view of the order response with changes is structured into several tabs, which
will be described in the following paragraphs.
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2) Item Data (header level)

In the “Item Data” tab you can make changes at item level. Here you can:

e generally reject an item
e make changes referring to one item only.

Create Order Confirmation with Changes - Order Reference No.: Eec>d

Header Data Item Data General Data

[ | Line Item No. ‘ Document Duty ‘ Part No. (Buyer) ‘ Part No. (Supplier) | Article Description

Charges/Discounts ‘

Line ltems

‘ Quantity ‘ Quantity Unit | price | Price Unit | Requested Delivery Date | Status | Action

A E Accepted without amendment [e4

O | ooooio Ev [ i) PR E e Ey [ Fiacs Wt ]

O | oooozo EBv Foaoe (255 Accepted without amendment - =z
O  ooooz0 Bv Fae P [ IZIE Accepted without amendment = &
> Click on ™ to reject an item.
The item will be marked as refused.
You can revoke this action at any time.
Create Order Confirmation with Changes - Order Reference No.: k=l
Header Data GeneralData || Charges/Discounts |
Line Items
O | Line Item No. ‘ Document Duty ‘ Part No. (Buyer] ‘ Part No. (Supplier] | Article Description ‘ Quantity ‘ Quantity Unit ‘ Price ‘ Price Unit ‘ Requested Delivery Date | Status ‘ Action
O | ooco10 Bv £S5 £ Tl TE AR e Foce Fe= -t refused g
O | ooooz0 Bv : r=ce Foe= CLoEEC Accepted without amendment | *
O | ooooz0 Bv = P e ) ] Accepted without amendment - =

> Click on & to accept the item.

You can also edit an item. Here you can edit the additional information, charges/discounts and
partial deliveries for every item.

Create Order Confirmation with Changes - Order Reference No.: [ew i
Header Data General Data Charges/Discounts ‘
| Line Items ‘
| (] ‘ Line Item No. ‘ Document Duty ‘ Part No. (Buyer) ‘ Part No. (Supplier) | Article Description | Quantity | Quantity Unit ‘ Price ‘ Price Unit ‘ Requested Delivery Date | Status | Action ‘
O 000010 %v/ B =065 ST ek M -5 T =0 moos e Ll sk o Accepted without amendment -
O 000020 Evl T BN N S R, < e o Fooms T EERAE Accepted without amendment - @
O 000030 Bv FEII=I0LERID Bl ase =E e | = = e EEEINE Accepted without amendment - @
> Click on £ to edit the item.
.
Now you are at the order response’s item level.
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2.1) Additional Info (item level)

In the “Additional Info” tab you can change the item'’s general characteristics, such as:

General (among others quantity, price, delivery date)
Additional article identification
Customs/import/export

Item texts/descriptions

Create Order Confirmation with Changes - Order Reference No.: [ =2

| Additional Info |C"a'§55:2"5c\5,"ts

Line item '000010°

General B

Partial Deliveries

Order response number E - = == |

Status Accepted without amendment

Part No. (Supplier) \:I
—_—
.. per units integer]
Confirmed delivery date *

Product description

Reason for customization

menl i L ]

number

Additional article identification E‘

Part No. (Buyer) [ R Sl

Provision type

Caution:

& Any changes you make here apply to the current item only, and not to any other
items. The changes do thus not affect the complete order.

If the confirmed delivery date is in the past Web4BIS will issue a warning.

Create Order Confirmation with Changes - Order Reference No.: o=

'\ Item No. 000010: The delivery date of this item is in the past: 03/02/2020. You can correct the message or send it anyway.

Warnings during plausibility check of the message

In this case, select the option “Send (with warnings)”. If you have accidentally selected a delivery date
in the past, select “Correct message”. You can then change the delivery date again.
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2.2) Charges/Discounts (item level)

In the “Charges/Discounts” tab you can define item specific discounts or surcharges.

In order to create a charge please activate the + button:

Create Order Confirmation with Changes - Order Reference No.: [ewY

Update & Back
Additional Info Charges/Discounts Partial Deliveries

Line item '000010'

Charges

Type * ‘ Percentage [%] ‘ Amount * ‘ Remarks ‘
No charges defined.

Discounts

Type * ‘ Percentage [%] | Amount* ‘ Remarks ‘ +

No discounts defined.

Update & Back

Afterwards you can add charge information:

Create Order Confirmation with Changes - Order Reference No.: azel

Update & Back
Additional Info Charges/Discounts Partial Deliveries

Line item '000010'

Charges
Type * | Percentage [%] | Amount * | Remarks
Gold surcharge v| ‘ 2.000 | | 30.00 | |
Discounts |

Type ®

Percentage [%] | Amount™ | Remarks ‘ + ‘

No discounts defined.

Update & Back

YVVVVYVYY

Click on ¥ and select the type of chargeldiscount.

Click in the “Percentage [%]” field and enter a percentage value.
Click in the “Amount” field and enter an amount.

Entering data to the field remarks is optional.

The charge has been assigned to the item (after the button “Update & Back” is

activated for the whole line item).
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To remove the charge, proceed as follows:

Create Order Confirmation with Changes - Order Reference No.: a=ed

Update & Back
Additional Info Charges/Discounts Partial Deliveries

Line item '000010"

Charges
Type * ‘ Percentage [%] ‘ Amount * | Remarks +
Gold surcharge ~| | 2,000 | | 30.00 | ‘ | i
Discounts |

Type ¥ | Percentage [%] | Amount* ‘ Remarks ‘ + |

No discounts defined.

Update & Back

» Click on 1 button to delete a particular charge.

Note:

o The creation and deletion of a discount is similar to the creation of a charge.
Please use the table “Discounts” below “Charges”.

2.3) Partial Deliveries (item level)

In the “Partial Deliveries” tab you can divide deliveries up into partial deliveries. Here you can define
the quantities for the individual partial deliveries and the delivery date.

In order to create a partial delivery please activate the + button:

Create Order Confirmation with Changes - Order Reference No.: »t>Z
Update & Back

‘ Additional Info

‘ Charges/Discounts Partial Del

Line item '000010'

Partial Deliveries

Quantity * ‘ Measuring Unit ‘ Delivery Date | <

No partial deliveries defined.

Update & Back
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Afterwards you can add a partial delivery:

Create Order Confirmation with Changes - Order Reference No.: [erw-24

Partial Deliveries

Partial Deliveries

‘ Additional Info H Charges/Discounts

Line item '000010"

Quantity * | Measuring Unit ‘ Delivery Date * ‘ +

| 20.000 | Pisce [01/03/22 | i

Click in the “Quantity” field and enter the desired quantity.

Click in the “Delivery date” field and enter a date.

Select one of the options (“delivery date” or “to be defined”).
The partial delivery has been assigned to the item (after the button
“Update & Back” is activated for the whole line item).

VVVYVY

To remove a partial delivery, proceed as follows:

Create Order Confirmation with Changes - Order Reference No.: [erw=21

‘ Additional Info Partial Deliveries

Partial Deliveries

‘ Charges/Discounts

Line item '000010"

Quantity * | Measuring Unit ‘ Delivery Date * +

| 20,000 | Piece [01/03/22 |@ | |a

» Click on M button to delete a partial delivery.

A\

Caution:

partial deliveries matches the total quantity of the item.

When working with partial deliveries please make sure that the total quantity of the

AN

) s

Tip:

with B you can open the calendar and select a date.
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When you have edited all the information for an item you just need to save the data or discard the
changes to finish the procedure.

Create Order Confirmation with Changes - Order Reference No.: D21

Additional Info H Charges/Discounts ‘ Partial Deliveries

Line item '000010°

Partial Deliveries

Quantity * | Measuring Unit ‘ Delivery Date * ‘ +

| 20.000 | Piace [01/03/22 | i

» Click on “Update & Back” to save the changes (doesn't matter which of the 3 tabs “Additional

"o

Info”, “Charges/Discounts” or “Partial Deliveries” you are currently in).
» Click on “Cancel” to cancel the changes.

In both cases you will return to the “Item Data”.

3) General Data (header level)

In the “General Data” tab you can add general information to the order response. You can also add
individual comments. General information can be:

e Price basis
e Delivery location referring to price basis
e Reason for customization

Create Order Confirmation with Changes - Order Reference No.: i1

Item Data General Data Charges/Discounts
General B

Order type Order

‘ Header Data

Pricing agreements / price list
Date of the price agreement / list

Expected delivery date

Delivery location referring to INCOTERMS [ price basis ‘ R~ |

INCOTERMS / price basis DAP: Delivered at place -

Reason for customization -
Text/Description E

Supplier remarks
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4) Charges/Discounts (header level)

In “Charges/Discounts” you can enter charges or discounts for an order at header level in the order
response. The proceeding is the same as for the item level (see Charges/Discounts (item level))

Create Order Confirmation with Changes - Order Reference No.: Er &0

Item Data H General Data i Charges/Discounts |

Charges

‘ Header Data

‘ Type * | Percentage [%] | Amount ¥ Remarks ‘ + |

No charges defined.

Discounts

‘ Type * | Percentage [%] Amount ¥ Remarks ‘ + |

No discounts defined.

7.4.1.3 Save order response

When you are finished editing the order and have made all the adjustments you can confirm your
adjustments or cancel them. After you have confirmed your adjustments you have the following
options:

Create Order Confirmation with Changes - Order Reference No.: w1

» Click on “Save Message” to save the order response in the drafts.

The order response will be moved to the “Drafts” folder and can be edited or sent later.

» Click on “Send Message” to send the order response immediately.

The sent response will then be displayed in the business process detail view & .
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7.4.2 Delivery forecast/schedule response (blanket order processes)

The supplier can respond to the delivery forecast with a delivery forecast response — with or without
change — but a response is not mandatory. With the delivery forecast response the supplier confirms
the expected delivery date of the goods.

The contents of the delivery forecast response are not checked, i.e. it is not checked whether the
quantity of one item matches the quantity of the corresponding item in the consolidated delivery
response. Furthermore, any number of responses can be sent for a despatch advice (also per item).

7.4.2.1 Create delivery forecast/schedule response without changes (blanket order
process)

When confirming a delivery forecast /schedule without changes, the requested delivery date is
confirmed as committed date for all calls with delivery commitment level "Firm". For other
commitment levels it is generally not possible to confirm a differing delivery date.

A delivery schedule response number is all that needs to be entered. A comment for each call can be
entered at item level if necessary.

Prerequisite: You must be in one of the schedule processes folders.

Schedule Processes: Folder 4

(tof1) (1] 0 v
Order Number & BuyeriD & Buyer Name & Contact name & Creation Date/Time & Consolidation Date/Time & Siemens T Folder &
O L | Partnerid Action 1 3
o - ez ® axoE |Fooes & = -:
o -- Pt Dasmry SIS | Fodere ® ® B | Gownload cons. blanket order -
(1of1) n 20 v PDF display cons. delivery schedule

XML download cons. delivery schedule

Please select and submit a new folder:

--Select-- - chedule response with changes

Despatch advice

Click on ¥ beneath Action to open the action list.
Select Delivery schedule response without changes.
Click @ to confirm your selection.

\ VVYV

You will then see the screen in which you need to enter a response number.

Create Delivery Schedule Response Without Changes - Order Reference No. K= sles el Tarwe==:

Header Data Item Data General Data

General Buyer Info (BY) Supplier Info (SU)
Message type DELFOR Partner Org ID [ wia u Y Partner Org ID = T T=ETNC
Document Type Delivery schedule rezponse Name 1 Mame 1 I e
Message status accepted without changes Name 2 Street [ = ey o Satil
Delivery Schedule Response Number * Street ZIP/City ES = Wi -
Delivery schedule date e | ZIP/City Country EEme e
Origin delivery schedule number e o Country

Origin delivery schedule date - = Tem

I =

» Enter a number of your choice in the field titled Delivery Schedule Response Number.
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Note:

The response number can be any number of your choice and can also contain letters.
This number is meant to help you find the delivery forecast more easily.

Note:
Fields marked with * are mandatory fields.

Note:

Before confirming the delivery forecast response you should make the desired
changes. You can navigate to the individual tabs (Header Data, Item Data,
General Data) and make the changes there.

Note:

The view of the delivery forecast response without changes is structured into several
tabs which will be described in the following paragraphs.

1) Item Data (header level)

Here you can enter comments for the different calls.

Create Delivery Schedule Response Without Changes - Order Reference No. (rnsbl':sl

Itemn Data General Data

Line ltems

{1of1) [10v]
Status &
O Line Item No. | Document Info | Part No. (Buyer) Part No. (Supplier) | Article Description Ordered QTY | OpenQTY | ASN QTY Invoice QTY | Quantity Unit | Action
0 oooio = & TesdpoiTea 13 T=—aE - Added =3 = m= r g
O oooz0 = TesipoiTen =3 = - Added jut e | - =z g
{tof1) [10+]

> Click [£' to access the item'’s detail view.

v You are now at the item level of the delivery forecast/schedule response.

Create Delivery Schedule Response Without Changes - Order Reference No.BC—=-T=""=«- & (ltem Details)

Delivery Plan ‘ Previous Deliveries

Line item "00010°

General Data

Call Mo Type of commitment for delivery Request quantity | Unit ‘ Requested delivery date Last responded date
0001 Firm | | | 15.000 Piece  01.12.2012
0010 Firm | | | 33.000 Piece  04.12.2012

BB =3

» Enter the comment in the entry field beneath Type of commitment for delivery.
» Click Update & Back to save the changes.
» Click Cancel to cancel the changes.

v In both cases you will return to the Item Data.
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= Tip:
With the buttons < and > you can switch between the individual items.

Now you are back at header level:

Create Delivery Schedule Response Without Changes - Order Reference No. J=idl-=
Header Data Item Data General Data
Line ltems
(1of1) 10v
Status ¢
O Line Item No. | Document Info | Part No. (Buyer) Part No. (Supplier) | Article Description Ordered QTY | OpenQTY | ASNQTY Invoice QTY | Quantity Unit | Action
O ooo10 = -z wr 12 = -l = Added =50 420 =T [
O  ooozo = . EE-oeswr DD [ =S R - Added b 1L o o | g
(tof1) 0v
—

» Click Approve to send a delivery forecast response.

v" You can then see the sent response in the detail view of the blanket order process & .

7.4.2.2 Create delivery forecast/schedule response with changes (blanket order
process)

In a delivery forecast/schedule response with changes the supplier can enter a delivery date for the
calls at item level in addition to the response number and the comment. The request quantity cannot
be changed.

If the supplier has already confirmed a call, the date of the last response is displayed as help. A reload
function is also offered in this context. This function automatically takes these dates over into the
confirmed delivery dates of all calls.

Prerequisite: You must be in one of the schedule processes folders.

Schedule Processes: Folder 4
(o) (1] 0 v
Order Number & BuyeriD & Buyer Name & Contact name & Creation Date/Time & Consolidation Date/Time & Siemens < Folder &
O A | Partnerid Action 1 3
EIE = 2w R P— & = =
o= A Dasawg o=l MAHESEE (R dar ® ® B |1 downlosd cons. blanket order -
(1of1) 20 v PDF display cons. delivery schedule
XML download cons. delivery schedule
Excel dis; cons_ delivery schedule
Please select and submit a new folder: schedule response without changes
~—Select- hd very schedule response with changes
Despatch advice
» Click on ¥ to open the action list.
» Select Delivery schedule response with changes.
» Click @ to confirm your selection.
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v" You will then see a screen in which you need to enter a response number.

Create Delivery Schedule Response With Changes - Order Reference No.[x:"d w3

| Header Data i Itern Data

‘ General Data

General Buyer Info (BY) Supplier Info (SU)
Message type DELFOR Partner Org ID o i Partner Org ID [oni.s =Sl
Document Type Delivery schedule response Name 1 Mame 1 = e
Message status accepted with changes Name 2 Street e dam - res
Delivery Schedule Response Number * | Street ZIPfCity BT = o deem
Delivery schedule date =l = s | ZIP/City Country Eae
Origin delivery schedule number e g S Country
Origin delivery schedule date [ gl == = |

o [l o

» Enter a number of your choice in the field titled Delivery Schedule Response Number.

Note:

The response number can be any number of your choice and can also contain letters.
This number is meant to help you find the delivery forecast more easily.

Note:

Fields marked with * are mandatory fields.

Note:

Before confirming the delivery forecast response you should make the desired
changes. You can navigate to the individual tabs (Header Data, Item Data,
General Data) and make the changes there.

Printed copies of this document are uncontrolled

Note:

The view of the delivery forecast response with changes is structured into several
tabs which will be described in the following paragraphs.

1) Item Data (header level)

In the Item Data you can make the desired changes.

Create Delivery Schedule Response With Changes - Order Reference No. Jt=Te\ ».3

Header Data Item Data General Data

Line Items

{10f1) [10 v
Status &
O Line Item No. | Document Info | Part No. (Buyer) | Part No. (Supplier) | Article Description Ordered QTY | OpenQTY | ASNQTY Invoice QTY | Quantity Unit | Action
O 0oo10 = . Tesiposdon I =l = Added =3 L = =S (&
O oooz0 L ] T osition 0 | o - Added [ B I [ =3 =
{1of1) [10 ¥]

> Click (£ to access the item'’s detail view.
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v" You are now at the delivery forecast response’s item level.

Create Delivery Schedule Response With Changes - Order Reference No, B—=a ="»= =8 (ltem Details)

| Delivery Plan i Previous Deliveries

Line item '00010°

General Data

Call No | Type of commitment for delivery | Request quantity | Unit | Requested delivery date |_astre5r:0nded date
—_—

0001 Firm | | ' 15.000 Piece | [07.12.2021 |

0010 Firm | | ' 33.000 Piece  [07.12.2021 |

o E

» Enter the comment in the entry field beneath Type of commitment for delivery (optional).

» For firm orders you can change the delivery date.

> Click on * to take over all previously confirmed dates into the delivery date of the respective call.
>

>

v

Click Update & Back to save the changes.
Click Cancel to cancel the changes.

In both cases you will return to the Item Data.

_‘ "'_ Tip:
’Q You can also select the delivery date with the & button.

= Tip:
With the buttons < and > you can switch between the individual items.

Now you are back at header level:

Create Delivery Schedule Response With Changes - Order Reference No. 1=z xna3

Header Data Item Data General Data

Line Items
{1of1) [10+]
Status &
O Line Item Na. Document Info Part No. (Buyer) Part No. (Supplier) Article Description Ordered QTY Open QTY ASN aTY Invoice QTY Quantity Unit Action
O 00010 = . Tesiposdton: I L= ] = Added =3 =513 LS r g
[0  ooozo = . Tesipositor 30 = | - Added [ =] b i [ = £
(10f1) [10+]

=) X

» Click Approve to send a delivery forecast/schedule response.

v The sent delivery forecast/schedule response can then be seen in the detail view of the blanket
order/schedule process &= .
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7.4.3 Despatch advice

Despatch advices can be created in order processes and in blanket order processes.

Prerequisite: You must have the corresponding privileges to create a dispatch advice.

7.4.3.1 Despatch advice in order processes

If there is a document duty regarding an order response for an initial order (i.e. an order response
must be created for all items), the despatch advice created in the turnaround only provides the
already confirmed items (in an order response). This means you first need to send an order response
before you can send your despatch advice.

Any number of despatch advices (also for each item) can be sent.

The accumulated quantity that has already been delivered is displayed in the item details of the
consolidated order.

When creating a despatch advice the supplier can add further sub-items to the existing items.

A despatch advice can be sent in 2 different ways:

Prerequisite: You must be in one of the order processes folders.

Directly in the order processes:

Order Processes: Folder 5
{Lof1) 0 v
Order Number $ BuyerID & Buyer Name £ Contact name $ Creation Date/Time Consalidation Date/Time & | siemens & Folder &
0 Partner Id Action 4 3
[ e CREOGTES fioris Fr Sm= ST e CENEM [E0T e CE 05 TEL B 06 AR A-E0LE00 Folder 5 & B
PDF display
XML download
Please select and submit a new folder: Order response without changes
--Select-- - Order response with changes
d
nvoice with order reference

1. Click on ¥ beneath Action to open the action list.
2. Select “Despatch advice” from the list.
3. Click on B to confirm your selection.

In the consolidated orders detail view:

Order Processes: Folder 5
(1of1) 20 v
Order Number $ Buyer ID & Buyer Name & Contact name Creation Date/Time & | Consolidation Date/Time & | Siemens & Folder &
0 partner Id Action
O | ek ST SEmcrs 83 Berlin Fr Gechor SIV B8 CRL 1ol bt e N VBT MBI LN L BE Folder 5 & | -select-—- > B
(10f1) 0 v
Please select and submit a new folder:
--Select-- -
> Click on & to display the consolidated order.
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Now you are in the consolidated order’s detail view.

Consolidated Order Details - No.: Dz riz Te: K10

Header Data Item Data General Data

Line N N " _ Requested = Confirmed
Document Part No. Part No. Price = Confirmed = Delivered  Invoice

item duty [Eord) (Supplier) Article Description Quantity = Unit | Price Unit ary ary ary delivery delivery TechDocs | Status | Action
No date date

000010 | v oo T SR AN 2 Pi=e E FETRAOE | ZTTRLSITL | no (] ]

- L FATEE IR TLT - - - N o

000020 | Bv - _ L Pize Lo Xe IR NS : |ne (] )
FMEAMF I5C

LT 2 e -,

000030 | Bv | FECI4D0I37IC ELE=TE I L Pize il o= FEIRAOE | T2XESDLI | no (-} [v,i]

4 Please select and submit an action: 3

el - 2

—Select—

PDF display I
XML download

Order response without changes
Order response with changes

Despatch advice 2

Invoice with order reference

1. Click on ¥ to open the action list.
2. Select “Despatch advice” from the list.
3. Click on “Submit” to confirm your selection.

Note:

quantity of one despatch advice item matches the quantity of the corresponding item
in the consolidated order.

Note:
An item for which a despatch advice has been sent will be marked accordingly in the

o The contents of the despatch advice are not checked, i.e. it is not checked whether the
o consolidated order view (item overview).

7.4.3.2 Despatch advice in blanket order processes

In the delivery schedule management there is no document duty for a delivery forecast response, i.e.
not all items need to be confirmed.

Furthermore, any number of despatch advices (also for each delivery forecast calllitem) can be sent.
It is, however, not possible to create a DESADV for deleted or sent items.

A despatch advice on the basis of a consolidated delivery forecast/schedule can be created as follows:
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Prerequisite: You must be in one of the schedule processes folders.

Schedule Processes: Folder 4

Please select and submit a new folder:

{Lof1)

[10f1) [20 v
Order Number $ BuyeriD & Buyer Name & Contact name £ Creation Date/Time & Consolidation Date/Time & Siemens & Folder $
A | partnerid Action 4 3
J | I JiL J | JIL \ \ I \ N/
PR 1 ] Z4E20  Foldera & = & |-select- M| G}
ik o Folder 4 -

XML download cons. blanket order
PDF display cons. delivery schedule

XML download cons. delivery schedule
Excel display cons. delivery schedule
Delivery schedule response without changes

Delivery schedule response with changes

:

» Click on ¥ beneath Action to open the action list.
» Select Despatch advice.
» Click @ to confirm your selection.

Note:

The contents of the despatch advice are not checked, i.e.
quantity of one despatch advice item matches the quantity of the corresponding item
in the consolidated blanket order/delivery forecast call.

it is not checked whether the

Note:

An item for which a despatch advice has been sent will be marked accordingly in the
delivery forecast view (item overview).

7.4.3.3 Create despatch advice

1) Header Data (header level)

Here you enter the delivery note number, the bill of lading number and the bill of lading date.

Create Despatch Advice - Order Reference No.: Jebre=?

Header Data Item Data

General Data ‘

General
Delivery Note Type
Delivery note number *
Date of the delivery note
Shipping date *
Bill of Lading *
Bill of Lading Date *
Carrier name *
Order number
Order date
Requested delivery date
INCOTERMS/price basis *
Delivery location referring to INCOTERMS/price basis *
Delivery Country to INCOTERMS *!
Transport Type *

Type of despatch

Partner Addresses

Header Texts || Package Items

Despatch advice

]

07/12/21
R a— L]
o (1]

Do e T e
RO ]
LSt PP

CFR: Cost and Freight -
--Select- -

Partner Org ID *

Name 1*
Name 2
Name 3
Name 4
Contact Name
Department
Phone

Fax

Street *
Street 2

P

City *
Country *

State

Buyer Info(BY)

Get SSD data

S=ars - ~
—Select-- -

supplier Info (s}

Partner OrgID = -SC==arC

Name 1
Contact Name
Department
Phone

Email

Street

Zipfamy

Country e

Note:

Fields marked with * are mandatory fields.
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2) Item Data (header level)

In the “Item Data” tab you can find information on the individual despatch advice items.

Create Despatch Advice - Order Reference No.: il o

Header Data Item Data General Data

‘ Partner Addresses ‘ Header Texts ‘ Package Items

Line ltems
O ‘ Line Item No. | Sub Line ltem No. | Product no. supplier | Article Description | Quantity | Unit | Action
O 00010 ={3 310 HE2IZ E Temociem = | = %3] |
O 00020 Te<lacszl HE2IZ E Tem i 1 B E F.g i3]

For every item you can perform 2 actions:
e With i you can change or update information for this item.
e With @ you can add sub-items to an item.

2.1) Additional Info (¢ (item level)

If you want to update an item, you can change additional information and texts at item level.

Create Despatch Advice - Order Reference No.: ha ik

Additional Info Item Texts

Line item 00010

General
Product Number Supplier * | == |
Article Number of Buyer e mpec it T

Statistical article number * 0 |39 e e -

"he T "o I

Article Description

MNet Weight {own mass) | |

Delivered Quantity * [ 10.000 |

Delivered Quantity Unit Piece
Country of Origin o
Serial/Batch/Engine Qualifier |:|

Serial/Batch/Engine Number | |

Export List Number * o = _1 -
ccnnumber 0
Standard Number

Supplier's customer reference
number

Mumber of Packages

| |
| |
Package Marking Information | |
| |
| |

Smallest Packing Quantity

Smallest Packing Quantity Unit l:l

=

Note:
Fields marked with * are mandatory fields.
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2.2) ltem Texts 4 (item level)

In the “Items Texts" tab you can add customs information and other information in the free text fields.

Create Despatch Advice - Order Reference No.: kT ins

Additional Info Item Texts

Line item 00010

Article Description {Customs)

Customs Status v

Supplier Remarks

Dangerous Goods Classification l:l

Dangerous Goods Description

BE 3

» Click on “Update & Back” to return to the header level.

Your entries for this item will be saved and you will return to the item overview.
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If you clicked the action link for creating a sub-item in the item overview you will see an additional
info screen for the item.

2.1) Additional Info &7 (item level)

Create Despatch Advice - Order Reference No.: =a™ "=l

Additional Info Item Texts

Line item 00010 Sub Line item 10

General

Sub Line ftem Mumber *

Product Number Supplier *
Article Number of Buyer

Statistical article number *

Article Description

Net Weight {own mass)

Delivered Quantity *

10

Testposition 10

MxF o

R

Printed copies of this document are uncontrolled

Delivered Quantity Unit Piece

Country of Origin e @
Restriction I:I
Serial/Batch/Engine Qualifier I:I
Serial/Batch/Engine Number I:I
Export List Number * o
ECCN Number * a8 [Ex: -

Standard Number

o somereference [ ]
number

Package Marking Information
Mumber of Packages
Smallest Packing Quantity

Smallest Packing Quantity Unit

Update & Back m

Note:

o You should assign a new sub-item number for the new sub-item. Here you will see
the values of the main item. All these values can be overwritten.

Note:
Fields marked with * are mandatory fields.

2.2) ltem Texts 2 (item level)

For the sub-item you can also add a description of the goods or information on customs in the free
text fields.
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Create Despatch Advice - Order Reference No.: 3k =

Additional Info Ite

Line item 00010 Sub Line item 10

Article Description {Customs)

Customs Status -

Supplier Remarks

Dangerous Goods Classification l:l

Dangerous Goods Description

Update & Back m

» Click on “Update & Back” to return to the header level.

Your entries for this item will be saved and you will return to the item overview.

3. General Data (header level)

In the “General Data” tab you can enter information on the contact person for dangerous goods,
Incoterms or carriers.

Create Despatch Advice - Order Reference No.: Gk ik ei

‘ Item Data General Data | Partner Addresses

Header Data Header Texts Package Items

General

Clearance Date{Customs) from

Clearance Date{Customs) until

Order number of the seller

Hazardous Goods Info Dept.

Hazardous Goods Info Person

HG Info Phone Number

HG Info Fax Number

Load Carrier Type

LC Identification Number

Equipment Type

Equipment Supplier Code

Handling information

Total gross weight

Total net weight

|
|
|
|
|
|
|
HG Info E-Mail Address |
|
|
|
|
|
|
|
|

Number of packages
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4. Partner Addresses (header level)

In the “Partner Addresses” tab you can see the delivery address. The preset entries in this screen can
be adjusted.

Create Despatch Advice - Order Reference No.: ez wed

General Data | Partner Addresses | Header Texts

Collect Address o

Item Data Package Items

‘ Header Data

sute
Delivery address (UC) =

e r—

Name 3

Mame 4

[

city
Country *]

State

5. Header Texts (header level)

In the “Header Texts” tab you can enter your own header texts, or additional information such as
hazard information, a transport description or transport details.

Create Despatch Advice - Order Reference No.: (b bl

Partner Addresses Header Texts Package Items

‘ Header Data

Item Data General Data

Text/Description

Common Header Texts

Hazard information

Transport Details Remarks

Additional Transport Details

IT creates business value

Web4BIS User Manual 2022-10-07 unrestricted Page 108 of 166

V4.3.1 IT APS PI © Siemens AG 2022



Printed copies of this document are uncontrolled

6. Package Items (header level)

In the “Package Items” tab you can enter additional information on packaging, site and weight of a
shipment, or modify or delete existing entries.

Activate the + button in order to add a new package item:

Create Despatch Advice - Order Reference No.: JrdiTaldmz=1

Header Texts | (SIS

Total gross Total net
Number of packages | Type of packages ‘z . Length | Width | Height Quantity per Quantity Unit per Hazardous Material Dangerous Goods Package Identification Number
. & weight weight 5

+

[Kem]* (KoM * [cmT] [cmT] [cmT] Package Package Class Description
No package item defined.
=
Note:
Fields marked with * are mandatory fields.
Note:
Activate the button 1 for deleting of package items.

7.4.3.4 Savelsend despatch advice

When you are finished editing the despatch advice and have made all the necessary adjustments you
can confirm or cancel the transaction.

Create Despatch Advice - Order Reference No.: ZrdaTaixzd
HesderDasta || ItemDats || GeneralData | PartnerAddresses || Header Texts

Total gross Total net
Number of packages | Type of packages € Length | Width | Height Quantity per Quantity Unit per Hazardous Material Dangerous Goods Package Identification Number |

weight weight a
CI O [CVIT] Package Package Class Description
[keM]* [kem) * [cmm | [omT] | [emT) B e P

No package item defined.

(= == B

» Click on “Approve” to validate the despatch advice.
» Click on “Save draft” to save the despatch advice.

The despatch advice will moved into the “Drafts” folder and can be edited or sent later.

» Click on “Send message” to send the despatch advice immediately (after “Approve”).

The sent despatch advice can then be found in the detail view of the business process & .

Note:

If any problems are identified in the message these will be displayed within the scope
of the plausibility check.

You then first need to remedy the problems before you can send the message.
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7.4.4 Invoices

External suppliers have different possibilities to create an invoice.

Prerequisite: You must have the corresponding privileges to create an invoice.

Invoices for order processes:

Create invoice based on a consolidated order (invoice with order reference)
Create invoice based on an existing despatch advice
Create invoice “from scratch”, i.e. without order reference

7.4.4.1 Invoice with order reference (for order processes only)

When creating an invoice with order reference there might be a document duty to be considered:

If it has been specified in the order that an order response and maybe also a despatch
advice are required, you need to make sure that these messages have been created before
you create an invoice. Otherwise the system will issue an error message.

You can only create an invoice for those items that fulfill the required document duty. The
remaining items can be invoiced after the required documents have been created.

If there is a document duty for an initial order requiring an order response (i.e. all items must be
confirmed) the invoice created in the turnaround will only offer items that have already been
confirmed. An item is regarded as confirmed if it has been confirmed at least once in an order
response (regardless of the contents).

If there is a document duty for an initial order requiring a despatch advice (i.e. a despatch advice
must be sent for every item) the invoice created in the turnaround will offer the delivered items
only. An item is regarded as delivered if it has been included in a despatch advice.

An invoice with order reference can be created in 2 different ways:

Prerequisite: You must be in one of the order processes folders.

Directly in the order processes:

Order Processes: Folder 5

(10f1) 20 v
Order Number $ Buyer ID & Buyer Name £ Contact name $ Creation Date/Time Consolidation Date/Time ¢ | Siemens & Folder &
0 Partner Id Action 4 3
O =ezws =YL fI.IIGEINE S W Farwas-as ENRZIILOEITLTAN [ G5ILA2L 6 IETPU FRES TES ¢ Folder 5 & &

PDF display

XML download
Please select and submit a new folder: Order response without changes
~Select- - Order response with changes

Despatch advice

2 Invoice with order reference

1. Click on ¥ beneath Action to open the action list.

2. Select “Invoice with order reference”.
3. Click on B to confirm your selection.
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In the consolidated order’s detail view:

Order Processes: Folder 5

ot | o]

Order Number & Buyer ID & Buyer Name & Contact name & Creation Date/Time & | Consolidation Date/Time & | Siemens & Folder &
o Partner Id Action
O |erams Lr2 Lais-) CEVEME G FE RS2 CFLGHZES iy BN R = AT RATEY IRIAMED I IRATEY £130<50C  Folder5 & | & | -Select- - 8
(1of1) [20 v

Please select and submit a new folder:

--Select-- -

> Click on € to display the consolidated order.

Now you are in the consolidated order’s detail view.

Consolidated Order Details - No.: Ki"a"

Header Data Item Data General Data

Line Part . . 5 B Requested Confirmed
it Document Part No. Article Quantity | unit | Pri Price Confirmed | Delivered Invoice deli deli TechD T .
item . 3 e uan ni rice B elivery lelivery echDocs us | Action
du Supplier] Description Unit 184 Y Y
No y (Buyer) (supplier) L « = @ date date
— _ - o= - - P DO
00010 | Ev - [ e il o Mer= = D0 (13033 | no L] [}

sl - £

2w == - i

Ev - ECES AL 2| = ek R RV &
00020 | [Sv p - - B [=nlt=te ~ o« 1305 1 |no ] 1
1 Please select and submit an action: 3

o |24

—Select—

PDF display I
XML download

Order response without changes
Order response with changes

Despatch advice

Invoice with order reference 2

1. Click on ¥ to open the action list.
2. Select “Invoice with order reference” from the list.
3. Click on “Submit” to confirm your selection.

In both cases the invoice generated by the system has automatically taken over the values from the
consolidated order.

Note:
Individual fields must be additionally filled in.

Note:

o The invoice with order reference view is structured into several tabs which are
described in chapter 7.4.4.4 Create invoice page.
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7.4.4.2 Invoice based on a despatch advice (order processes or blanket order processes)
An invoice based on a despatch advice can be created in 2 different ways:

Prerequisite: You must be in one of the order processes folders.

In the detail view of the order process = :

Order Processes: Folder 1

(1of1) 0 v

Order Number & Buyer D O Buyer Name & Contact name & Creation Date/Time & | Consolidation Date/Time & | Siemens £ Folder &
O Partner Id Action
O | 2= =" el T [wisozg [ ek w2 pud o B i = bt | e Folder 1 & E --Select-- - B

(1of1) 20 v

Please select and submit a new folder:
--select-- -

» Click on & to get to the detail view of an order process.

Now you are in the order process detail view.

Order Process Detail (Folder 1)

(Laf1) 20 v

Message Number & Order Number & Buyer D & Buyer Name & Creation Date/Time & Updates & Document Type & Total amount & Message type & Siemens Status &

C: s = _mz=m = & E
O |oaram o= S Ek R = &R
0 == = s=u = &
(Lof1) 0w

Please select and submit a new folder:
—Select -

» The “Message Type” must be a despatch advice.
» Click on B to create the invoice.

In the despatch advice view:

Now you are in the order process detail view &= .

Order Process Detail (Folder 1)

Please select an action for a message!

Please remove the selected messages by pressing the button?

(Lof1) 0 v

Message Number & Order Number & BuyerD & Buyer Name & Creation Date/Time $ Updates & Document Type & Total amount & Message type O siemens & Status &
(=) Action
S m=Se adTors 5o AT O s _‘_ 5
= - (1of1) 20 v
» Click on == for Message Type despatch advice to call up the despatch advice view.
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Despatch Advice Details - No. ‘=%l g

Header Data | Item Data

General Data |

General

Partner Addresses Header Texts

I Delivery Note Type

Despatch advice I

Delivery note number
Date of the delivery note
Bill of Lading

Loading list date

Freight forwarder (FW)
Requested delivery date
Shipping date

Order number

Order date

INCOTERMS / price basis

Delivery location referring to INCOTERMS /
price basis

Delivery Country to INCOTERMS

Transport Type

Create Invoice

p:stdluch =
pu B o= )

(2 ]

12r3aa2]
Tars:z
1203021
Jrpzanil
- pl="]

de 12
[:lwz=d catsgad o
Ce=hiasic 1
C.i:b g

B giam
araidht

Download PDF Download XML Status Changes

Package Items

Partner Org
D

Name 1

Name 2
Contact name
Department
Phone

Street
ZIP/City
Country

Order
number

Buyer Info (BY)
MW IEE

SerecCisan Poser Gk b S
(=3

Pomerens ==

EI==Es

Coiiwrz

+ESETESTA0

WrimsrpSatePei 4

AREI [eEC g

G

Z=1hz

Partner Org
ID

Name 1
Contact name
Phone

Email

Street
ZIP/City
Country

Supplier Info (SU)
S0z s

LEES

Le=rmiB3

1x24

mzurc omgera sl L E 5 e 15.00m
Cdo-—aw-Firg ¥

SELE ey

CEr Tham !

» Click on "Create Invoice”.

In both cases you will call up the invoice creation.

Note:

The invoice generated by the system has automatically taken over the values from
the despatch advice. Individual fields need to be additionally filled in.

Note:

The view of the invoice based on a despatch advice is structured into several tabs
which are described in chapter 7.4.4.4 Create invoice page.
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7.4.4.3 Invoice “from scratch”

If you want to create an invoice without any data basis, this function is started with the link “Create -
Invoice from scratch” in the left navigation menu.

SI E M E N s M contact | @ English | & ~==10ke=- WME: - (Customer, Supplier) | Logout (%

Web4BIS (a service provided by Siemens EDI Service )

Web4BIS  User Data Administration  Info

> Web4BIS
Business Processes Status Overview
- & Incoming = Processing

Navigation T Recycle bin 23 Total
> Search New Changed Folder 1 ‘ Folder 2 Folder 3 Folder 4 | Folder 5
> Order Processes Order Process o 199 28 I3 14 20 585 1 2 855
> Schedule Processes

Schedule Process € 16 92 8 23 12 2 - 1 154

> Message Status Overview

v Create
> Invoice from scratch

> Pdf Upload/Download

> Drafts Message Status Overview
> Recycle bin N
Invoices from scratch
> User Data Administration
2. Outb,
> TechDocs CHELALD
1@ Recyele bin 22 Total
> News Drafted Sent
Invoices from scratch €y 5 9 2 16

Change Role

Caution:

.

This invoice can only be seen in the messages and is not assigned to any order
process. Not all suppliers have the corresponding privileges; this depends on your
Siemens customer.

Note:

o The view of the invoice from scratch is structured into several tabs which are
described in chapter 7.4.4.4 Create invoice page.

7.4.4.4 Create invoice
This chapter describes the tabs of the invoice creation and the contents you can/need to enter there.
This chapter describes the creation of an invoice:

e with order reference
e based on a despatch advice
e from scratch

Note:
o When creating an invoice based on the consolidated order or the despatch advice most
of the data will be preset by the system.
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@0 B P

1) Header Data (header level)

In the “Header Data” tab you can find the general invoice data.

Create Invoice - Order Reference No.: nf

Type of despatch

Graoss total invoice amount

Header Data temDate || GeneralData || PartnerAddresses || HeaderTexts || Charges/Discounts
Invoice Number freely assignable enter the Org ID number and click on “Get SSD Data"
General Buyer Info(BY) Supplier Info(SU)
Message Type INVOIC I Partner Org ID * 0 [ Get S5D Data | Partner Org ID PRERC .}
B p— o ~ =r:
Document Type © | commerdal invoice Name 19 — Namel
Invoice Number * o | = Name 2 it
Name 2 BZ==
Invoice Date * 04/01/22 ul fame 2
invoice Date
Name 3 T
Original invoice number
e N Contact Name * == emil
Original invaice dat u} =i =
riginal invoice date Contact Name == = Department * =
Order Number S Department TN .
Phone
Order Date 1S Phane B
_ FAX
Payment due date fix/net (number of days) * an FAX ST
sueet® e — Email * BBt —m
Payment due date discount 1 (number of days) | 10 L= T
pr— Street e T o H
Discount tage L 3.0000 . -
iscount percentage i T _
Payment due date discount 2 (number of days) | 30 2 == om— FE—
_ e
Discount percentage 2 2.0000 (T == - =
. = VAT Registration number |z ==3= &
Transport Type = Country ——— =
1FA Number
State e ~

Tax registration number | 12 IedSETI X0

VAT Registration number ¥ @ |== =
IFA Humber

Tax registration number

Amount]]

Met total invoice amount (incl. surcharge/deduction)

calculate the current value of invoice

[ome=] [E=ta] [E&=]

YVVVVYVYY

Click on ¥ to select the Document type. You normally select commercial invoice.
Click in the white text fields to edit the contents.

Enter the ORG-ID number in the Partner ORG ID field.

Click on “Get SSD data” to receive the buyer info.

Click on “Calculation” to calculate the invoice value.

Caution:
The system does not preset any data for invoice type from scratch.

To minimize your work effort, you can load the customer’s SSD data in the header data.

Caution:

Changes to the items or discounts must be calculated anew to display the current
invoice amount.

In any case, it is important to recalculate the invoice amount internally before sending
the message, independent of the calculated value, because the calculated value is only
meant to provide an overview.

Note:
Fields marked with * are mandatory fields.

Note:

You can assign any invoice number you deem reasonable. The number must, however,
have at least 3 digits and must be unique for every invoice.
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Note:
o To get data from SSD you need the Partner ID/ORG-ID.

For external suppliers it is essential that the buyer is included in the EDI Service’s list of
buyers, as external suppliers may not send goods to every Siemens unit. If you encounter
any problems please contact the Web4BIS support team (see 5.5 Contact support).

~ | Tip:
Use © to receive explanations for the entry field.

2) Item Data (header level)

In the “Item Data” tab you can find information on the individual invoice items.

An item can be deleted as follows:

Create Invoice - Order Reference No.: [} {tMS

Header Data Item Data General Data

‘ Partner Addresses ‘ Header Texts ‘ Charges/Discounts

Line ltems

Item value, gross

Action
(excl. surcharge/deduction)

O | Lineitem No. | Product no. supplier | Article Description Quantity | Unit Price | Price Unit

il

00010 = mial N | ety e L8- e b= -

O ] 1 Sz e =
B e e I I S R

» Mark the item by ticking the check box on the left.
» Click on “Delete” to delete the item.

The item has been deleted from the invoice. This means that you do not want to invoice the item in
the current invoice, but the item will not be deleted from the order.

Caution:

Click Add to create a new item. Please make sure to use the item numbers from the
Siemens order, e.g. from the fax. You might need to change the suggested item
number format.

j When using invoice type from scratch the items need to be entered manually.
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Create Invoice - Order Reference No.: ka5

Header Data Item Data General Data

‘ Partner Addresses ‘ Header Texts ‘ Charges/Discounts

Line Items

[ | vLineitem No. | Product no. supplier | Article Description Quantity | Unit Price | Price Unit

Item value, gross

(excl. surcharge/deduction)

Action

[0 ooolo gl ol "= EaE o= =M= & 1 - F

> Click on ¢ to update an item at item level.

Now you are at the invoice’s item level.

2.1) Additional Info (item level)

In the “Additional Info” tab you can change general item data.

Create Invoice - Order Reference No.: £

Charges/Discounts

Line item: "00:010°

General B

Update item number * 00010

Product no. supplier *

Quantity *

Unit * [i]

Single price *

-]

Per...units * (i

Item value, gross {excl. surcharge/deduction)

=

Line item value 1 (incl. surcharges) |
Line item value 2 (incl. weighted header surcharges) [
B

Taxable Amount

Supplier's customer reference number |

Tax information on line item section
Additional article identification
Item references 1

Item references 2

Text/Description

Update & Back Cancel

IS 53 &2 ) &2 {f K3

Note:
Fields marked with * are mandatory fields.
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2.2) Charges/Discounts (item level)

In the “Charges/Discounts” tab you can define discounts or charges for each item.

Create Invoice - Order Reference No.: =-wE

Additional Info

Line item "00010"

Type * Percentage [%] Amount * Remarks

[ Modification costs =] ||| 2000 | ||| 100.00 [ | @

Type * Percentage [%] Amount * Remarks +

No discounts defined.

Update & Back

Click on ¥ and select the type of charge/discount.

Click in the “Percentage [%]" field and enter a percentage.
Click in the “Amount” field and enter an amount.

Click on “Add” to take over the charge/discount for the item.

YV VVYVY

The charge/discount has been assigned to the item.

Charges/discounts can be deleted as follows:

Create Invoice - Order Reference No.: i >%S

Additional Info Charges/Discounts

Line item '00010°

Type * Percentage [%] Amount * Remarks +

[ Modification costs ~| |2000 | | [100.00 | ‘

Type * Percentage [%] Amount * Remarks +

No discounts defined.

Update & Back

> Select the chargel/discount that you want to delete and click on T button on the right to delete.
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After you have edited all item details you just need to save or discard your changes to complete the
process.

Create Invoice - Order Reference No.: Zi 3%
Addiﬁome ‘nf:’
Line item '00010"
Charges
| Type * ‘ Percentage [%] ‘ Amount * | Remarks | + |
| Modification costs ~| 2000 | 10000 | 1] | | @
Discounts
| Type * Percentage [%] Amount * Remarks | + ‘
No discounts defined.
==

» Click on “Update & Back” to save the changes.

» Click on “Cancel” to cancel the changes.

In both cases you will return to the “Item Data”.

Caution:
The invoice from scratch now contains the updated item data.

A Tip:
With the help of buttons <<, <, >, >> you can switch between the individual items.
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3) General Data (header level)

In “General Data” tab you can define the currency or the country of destination.

Create Invoice - Order Reference No.: 515N S

‘ Header Data

‘ Item Data

General

Country of exportation *
Country of destination *
Currency Information *

Tax-Sign *

Delivery location referring to INCOTERMS [ price basis

INCOTERMS / price basis

More references

Waste electronic registration number

Contract number

Order number of vendor (LIAZ)
ESR/BSR number

Delivery note number *!

Date of the delivery note *!

Infratype (GCC)

More information

Bank account information

Name of the account holder
Country (¥

Bank account number (¥

Name of the account holder 1 '*¥!
Name of the account holder 2
Institution

Bank Identification (S.W.I.FT) */

National bank identification code (*)

Type of Identification
Issuing Organization
Institution name

Institution branch location name

Partner Addresses

£

‘ Header Texts H Charges/Discounts
[i] ‘ Sz are v|
[i] ‘ Iz = v|
0 | >3+ ~|
[i] ‘ Soos v|

\ |

\ -]

EfEacs

Note:

Fields marked with * are mandatory fields.

Tip:

Use @ to receive explanations for the entry field.
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4) Partner Addresses (header level)

The “Partner Addresses” tab contains a list of the partners involved and their addresses.

Create Invoice - Order Reference No.: ST "=
Header Data ‘ ltem Data General Data Header Texts Charges/Discounts
Party to be billed (BT) -
Partner Org ID - T | Street | B mEmeres T fwz: E0 |
Name 1 |r_a:--5..-:—.::-:.' | TIOEEIE | |
Name 2 | | P [ sma |
Name 3 | | City | o e -lncie |
Name 4 | | Country | £ = wEre v|
State [~ izt ~]
VAT Registration number | Ca0==11:22¢ |
IFA number | |
Delivery address (UC) -
Name 1 1*) |!E—_:= | Street 1# |I—=.—:i:le-|!—_':¢s_ |
Name 2 ||; =—nlln= | Street 2 | |
Name 3 |-.:.—_ — el = | Z1p 1% |;:-3=, |
Name 4 |!l":__==: | City 1* |I-Iar;- |
Country ¥ |'::ﬂ_5'. v|
State [ -]
Caution:
A When using the invoice type from scratch you must enter the delivery address
manually.
Tip:

LS

-O)-~ To minimize your manual work effort, enter the ORG-ID in the Partner Org ID field
and click Get SSD data. The system will automatically preset your customer’s name
and address.
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5) Header Texts (header level)

In the “Header Texts" tab you can enter your own header texts or additional information.

Create Invoice - Order Reference No.: 573¥%

‘ Header Data H Item Data ‘ General Data H Partner Addresses Header Texts Charges/Discounts
Text/Description
Invoice Instruction i s ==k

Customer Remarks

O Bonus agreement
O A reduction of fees derives from our current general agreement and conditions
O Destination Control Statement (DCS)

Additional Information

Legally Required Company Information | [ sg= el 7= ZZZB52

6) Charges/Discounts (header level)

In “Charges/Discounts” tab you can define charges/discounts at header level.

The proceeding is the same as at item level (see Charges/Discounts (item level)).

Create Invoice - Order Reference No.: &= "%

‘ Header Data H Item Data ‘ General Data ‘ Partner Addresses ‘ Header Texts Charges/Discounts |
Type * Percentage [%] Amount * Remarks +

No charges defined.

Type * Percentage [%] Amount * Remarks +

No discounts defined.
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7.4.4.5 Save invoice

When you are finished editing the invoice and have made all the necessary adjustments, you can
either confirm the process or cancel it. After you have confirmed the process you have several
possibilities:

> Click on “Save draft” to save the invoice in the drafts. The invoice will be moved into the “Drafts
folder and can be edited or sent later (see Draft).

n

» Click on “Approve” to send the message immediately.

You can then find the sent invoice in the business process detail view & .

Note:
When you click on “Approve” the system will perform numerous checks to make sure
that the invoice complies with the mandatory Siemens guidelines.

o If the invoice does not comply with the guidelines the system will indicate the
corresponding errors and ask you to correct them.

Some errors are just notes or warnings and you can send the message anyway instead
of correcting the errors.

Note:
A PDF invoice cannot be sent directly. In that case the system will open a new screen

o with a Pdf Upload/Download option.

Note:

After filling in all mandatory fields you can click on the “Approve” button. The system
will create the PDF invoice. You can then download the invoice.

7.4.4.6 PDF invoice

In Web4BIS suppliers within the EU can send invoices using a PDF solution in a new upload portal.
Web4BIS supports the user with the creation of a PDF invoice. Suppliers save this invoice on their hard
disk. Thereafter the PDF invoice, which counts as original, can be uploaded in a new upload portal and
be reviewed again.

Only then will the supplier transmit the invoice to Siemens.

Web4BIS continues supporting you with the creation of PDF invoices based on the user interface and
the data from the order/order response.

A PDF invoice can be accessed as follows.
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Directly in the left navigation menu:

Web4BIS  User Data Administration  Info
> WebdBIS » Message Status Overview
Message Status Overview
Navigation Invoices from scratch
> Search X Outbox
@ Recyele bin 28 Total
> Order Processes Drafted Sent
» Schedule Processes
> Message Status Overview Invoices from scratch @ s 2 2 16
> Create
> Pdf Upload/Download I Consignment stock messages
> Drafts
. &a Inbox
> R le bl
seyciebin @ Recycle bin 22 Total

> User Data Administration Received Viewed
» TechDocs .

Delivery Forecasts ¢ 5 272 - 277
> News

Inventory Reports @ - 2 - 2

Self Billing Invoices - -
Change Role € o 3 3
Supplier -

» Click on “PDF upload/download” to switch to the invoice view.

Here you can see all the PDF invoices you have created.

SIEMENS EAContact | @English | &E=12= W= _(Customer, Supplier) | Logout @

‘Web4BIS (a service provided by Siemens EDI Service )

Web4BIS  User Data Administration  Info
> Web4siS > Pdf Upload/Dowmioad

Message Overview: invoice-invoice f. scratch

Navigation Please select an action for a message!
> search wot) | 1| « A v [~
> Order Processes
3 schedule processes Message Number & Order Number & Buyerld & Buyer name & Creation Date/Time O Document type & Total amount & | Message Type $ | Siemens & Status &
> Message o Partner d Action
s crente [ I | JII I JII JII | | I
> Pdf Upload/Download o 0 Commercial inveice 163 Invoice B readyfordownloacing | = & B B &
> Drafts
+ Reeylebin o = Commercial inveice Invoice f. scratch readyfordownloacing | = & B B &
» UserDeta Administration o Commercial invoice 22 Invoice readyfordownlosding | = & @ & &
> Techbocs
> News o Commercial invoice Invoice Gownloaded forsencing| = & B B &
m} £ Commercial invoice L Inuoice ready for downloading - &=
Current Role o = Commercial invoice 3san Invoice readyfordownloading | = & [ & &
Supplier
o = Commercial invoice 2530 Invoice readyfordownloacing | = & B & &
m} ES B 302 Commercial invoice IEE Invoice ready for downloading - &=
m} £ 302 Commercial invoice IEE Invoice ready for downloading - &=
o = 3511 Commercial inveice i35 Invoice Gownloaded forsencing| = & [ = #
O e erarsas = 3511 Commercial inveice s Invoice Gownloaded forsencing| = & [ = #
O = sz Teerarssls B ] 25112000 12416290 P Commercial invoice ELEEY Invoice. EIEN downloaded for sending] = & [ = &
(of1) | 1| « n wllm o v
Please use the following fink in order to send the pdf invoices
Unlozd Invoice PDE
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In the “Status” column you see the following status options:

Status Description

Ready for downloading Invoices which have not yet been downloaded as PDF.

Invoices which have already been downloaded as PDF, but have not

Downloaded for sending yet been sent to Siemens.

There you have the following possibilities:

- Delete accidentally created invoices or incorrect invoices
- Edit invoices with incorrect contents

PDF invoices can be deleted as follows:

O e ekt = TamscarcFallz LINEE e eE= ow MmN SSIW Commercial invoice = nvoice = e downloaded for sending | ==

-
(1of1) n 20 v

=

e I+
[}

LU
% %

Download PDF Files Delete

» Mark the invoice(s) to be deleted by ticking the corresponding check box and click on “Delete”.

The invoices have been deleted and can no longer be uploaded as PDF.

Invoices with incorrect contents can be edited as follows:

Status &
Action
ready for downloading = X A B E
ready for downloading o 3B S
ready for downloading = X A B 4
downloaded forsending == X [A & #

> Click on the “Adjust invoice” item &'

» Confirm the system message with OK to edit the message. If you have already downloaded the
PDF message, please note that it can no longer be sent when you edit the contents here.

» Change the invoice accordingly. The invoice date will automatically be changed to the current
date.

» Submit the invoice by clicking on “Approve”.

A new PDF invoice with status “ready for downloading” has been created. Then you need to download
this invoice to send it to Siemens.
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7.4.4.7 PDF invoice upload in the upload portal

The PDF invoices you created are saved in the download area. PDF invoices can be uploaded and sent
to Siemens as follows:

Prerequisite: You must be in menu item Pdf Upload/Download.

WebdBIS  UserData Administration  Info

Message Overview: invoice-invoice f. scratch

Plesse select an action for s message!

DETN S DTl ELEE & = 7
ELEE i = 7
ELEE 4 s 7
S S & = 7
ELEE 3 = 7
SO S & [
> Click on 4 to save the invoice locally on your PC.
The system will open a confirmation window with options for the PDF file.
> et > Pdf Upload/Download
Message Overview: invoice-invoice f. scratch
(10f1) 20 v

Message Number & Order Number & Buyerid & Buyer name & Creation Date/Time £ Document type & Total amount & | MessageType & | Slemens O Status &
T@ swvens x ™ & = s
4 « -4 » ThisPC > (D) Data » PDF '“' v i
o New folds o M & = 7
Hew [ D M = & = s
B 3D Otjects Mo items n b M Commercial invoice S = 7
Supplie 3 Fe P ~ & )

= (D) Data
@ Network
I M © = Invaice: 21522520 download o 3 = 4
File name: | Message INVOICE Test 20210521.pdf T P— s [— 2153530 downloaded forsending 0 & L
1] 0

» Click on “Save” to save the PDF invoice on your PC.

The saved invoice can be opened at any time, e.g. with Adobe Reader.

Caution:

f Click on “Save”, not Open.
If you open the invoice directly this might alter the hash values (value of fix file length)
within your PDF invoice. This might prevent the invoice from being uploaded or sent.
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Now you must call up the new invoice upload portal.

Web4BIS  User Data Administration  Info
> Webasls > pdf Upload/Download
Message Overview: invoice-invoice f. scratch
Please select an action for amessage!

(tof1) 1] 20 v

Message Number & Order Number & Buyerid & Buyer name O Creation Date/Time O Document type & Totsl amount & | Message Type & | Siemens ¢ status &

Partner Id Action

o

.

>

>

B

> Creat

> Pdf Upload/Download o= Commercial invoice 183 Invoice ready fordownloading | > & [ B &

>

5 ols Commercial invoice mwas Invoice £ scratch ready fordownloading | = & [ & &

> dministration m] Commercial invoice sms Invoice ready for downloading | < & [ & &

>

N ul Commercial invoice sms Invoice downloaded for senging. = & [ &= &
ul Commercial invoice Fe Invoice readyfordonnloading | ™ & (3 B &
O Commercial invoice 2530 Invoice readyfordownloading | ™ & 3 B &

Supplier
o Commercial invoice 2530 Invoice readyfordownloading | = & B B &
O Commercial invoice ans Invoice ready fordownloading | = & B & &
m] Commercial invoice L3R Invoice ready for downloading = & B &
ol: Commercial invoice EEE) Invoice downloadedforsending| = & [ B &
o - Commercial invoice FE S Invoice downloaded for sending| = & [ & &
ul Commercial invoice 235 Invoice downloaded for sending = & [ & &

(Lof1) 1] 20 v

ing link in arder to send the pdf invoice:

» Click on “Upload Invoice PDF” to send the invoice to Siemens.

The system will open a new browser window.

SIEMENS

Log In (Upload Invoice GUI)

’ your username

your password

Show password
Request new password

LOGIN >

1) Log in with MyID (Employees)

You will remain logged in during the current session. If the session has expired, you can log in with
your Web4BIS login data.

IT creates business value

Web4BIS User Manual 2022-10-07 unrestricted Page 127 of 166

V4.3.1 IT APS PI © Siemens AG 2022



Printed copies of this document are uncontrolled

Click on "+ Choose” button, select and open the previously downloaded PDF invoice.

Sl EM E NS McContact | @English | & =i IL.=rw"== - (customer, supplier) | Logout &
g

Upload Inv’oic e (aservice provided by Siemens EDI Service )

Upload Invoice
> Home > Tools > Uploadinvoice > SimpleUpload

Send PDF-Invoices
Please select a PDF-Invoice which has been created using Web4BIS and saved on your local disk.
Upload the selected PDF-Invoice first and finally send it using the send button.

Note: A hash value of uploaded pdf invoice is generated. This hash value will be compared with hash value based on invoice data stored in Web4BIS. Both hash values have to be
equal before your uploaded pdf invoice is transformed to a Siemens inhouse format (SES invoice). Afterwards the pdf invoice and the SES invoice are sent to the invoice receiver.

@ Open X
<« © 4 s TsPC > (D)Deta » PDF v O O SearchPDF
Organize »  New folder =~ ™ @
Ficheiros de Cor A Name Dste modified Type Size
= This PC (5] Message_INVOICE Test_20210521.pof 10/01/2022 23:21 Adobe Acrobst D.. 92
J 3D Objects
& Downloads
L File
55 (C:) SYSTEM
= 0)Data
¥ Network
v < >
File name: | Message_INVOICE Test_20210521,pdf v| | Al Fites (=) ~

» Click on “Upload and Send” to upload the PDF into the portal and send to Siemens.

Sl EM E NS MContact | @English | & ~=- == "=: (customer, supplier) | Logout &

Upload Invoice ( a service provided by Siemens EDI Service )

Upload Invoice
» Home » Tools » Uploadinvoice » SimpleUpload

Send PDF-Invoices
Please select a PDF-Invoice which has been created using Web4BIS and saved on your local disk.
Upload the selected PDF-Invoice first and finally send it using the send button.

Note: A hash value of uploaded pdf invoice is generated. This hash value will be compared with hash value based on invoice data stored in Web4BIS. Both hash values have to be
equal before your uploaded pdf invoice is transformed to a Siemens inhouse format (SES invoice). Afterwards the pdf invoice and the SES invoice are sent to the invoice receiver.

Message_INVOICE_Test_20210521.pdf

The PDF invoice was sent to Siemens:

Sl EM ENS EAContact | @English | & “wE - (customer, supplier) | Logout &

Upload Invoice (aservice provided by Siemens EDI Service )

Upload Invoice
> Home » Tools » Uploadinvoice » SimpleUpload

Send PDF-Invoices
Please select a PDF-Invoice which has been created using Web4BIS and saved on your local disk.
Upload the selected PDF-Invoice first and finally send it using the send button.

Note: A hash value of uploaded pdf invoice is generated. This hash value will be compared with hash value based on invoice data stored in Web4BIS. Both hash values have to be
equal before your uploaded pdf invoice is transformed to a Siemens inhouse format (SES invoice). Afterwards the pdf invoice and the SES invoice are sent to the invoice receiver.

| o ‘The document Message INVOICE_Test 20210521 pdf has been sent successfully. An email notification has been sent to your email address.
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Note:

After the upload a hash value will be determined for your PDF invoice and will be
compared with the invoice data inWeb4BIS for which a hash value has also been
determined.

Only if these hash values match can the invoice be converted into a Siemens in-house
format (SES-Invoice) and sent to the invoice receiver together with the PDF invoice.

This proceeding ensures that only PDF invoices created in Web4BIS can be sent to
Siemens and that the invoice data matches the data in Web4BIS.

After the uploaded PDF invoice has been successfully submitted, it will be transmitted to Siemens
electronically. Thereafter, a confirmation email will be sent to your email address stored in Web4BIS.

A\

Caution:

Please note that according to §14b Value Added Tax Act and §147 German Fiscal Code
you are obliged to keep one copy of the PDF invoice for 10 years.

Note:
The supplier is responsible for the proper invoice archiving complying with tax laws.

Note:
Invoices cannot be dated forward, i.e. the invoices must be sent on the day of creation.

If a PDF invoice is uploaded later than the day of its creation you will see the following
error message.

1] The invoice date does not match today’s date, uploading this invoice is therefore not possible. Please change the invoice date into today's date (in WebdBIS) and
download the POF in order fo upload the updated POF again.

In that case you need to correct the invoice and download it as PDF again. For more
information please refer to the previous chapter.

Note:

In case of problems with a PDF invoice’s hash value (i.e. the PDF invoice has another
hash value than the saved invoice) you will see the following error message:

N1 The document Message_NVOICE_ttittest_20141106.pdf could not be sent as the hash value of the PDF is wrong or could nof be found. Please download your invoice in the
menu Web4BI5 POF uploadidownload again and try to upload it afterwards. In case the error still shows up please consult the Web4BIS support,

In that case download the PDF again and then upload it again. You can then send it
again. Please refer to the notes on how to download and save PDF invoices correctly.
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7.4.5 Draft

You can save the following messages as draft, and then edit or send them later:

e (Order processes) Order response with changes
e Despatch advice
e All types of invoices

7.4.5.1 Save draft

If you want to interrupt the processing, you can save the process as a draft with “Save draft”. You can
then continue later.

Prerequisite: You must be in a message’s detail view when creating a message.

Create Invoice

Header Data Item Data ‘ General Data

‘ Partner Addresses ‘ Header Texts ‘ Charges/Discounts

Line ltems

. i 3 . i . . ) . Item value, gross )
O Line ltem No. Product no. supplier Article Description Quantity Unit Price Price Unit ) Action
(excl. surcharge/deduction)

| 10 st [ Saw S El e 4 Package 150 2 Package =

» Click on “Save draft” to save the process.

The message will be moved into the “Drafts” folder.

7.4.5.2 Edit draft

When you have saved a message as draft and want to edit it you need to search it in the “Drafts”
folder and switch to the message’s details view.

SIEMENS EAcontact | @English | & 7=t S~ S - (Customer, Supplier) | Logout B

Weh4BIS (aservice provided by Siemens ED! Service )

‘Web4gIS  User Data Administration  info
> WebdBIS > Drafts
Draft Messages
(1ot 1) a [20 ~
Message Number & Order Number & Buyerld & Buyer name & Creation Date/Time & | Updates & Document type Total amount & | Message Type & | Slemens & | Status &
m ] Partner id Action
O orixpec = ~ e Orderresnonse  MISX drafted oS
0 == ez =¥ 13 Comms = imvoice wISWIX drafted =la 2 s
C -3 el = 14 Comm MCIED oice 1308520 drafted bl ) =
o= - R B PR
Current Role [ Stz eence P alxiEEE f - o = MSIX drafted =la s
wlier O lr= PrCuy. ALXCIEEE 1 r-reaa £l Despatch advice  ~IMX  drafied =+ B8
» Click on “Drafts” in the left navigation menu.
» Click on == to switch to the details view.
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In the details view you can revise the process again.

Order Response Details - No. 043:1%0]1

Header Data ltem Data General Data Charges/Discounts

Lineitem No  PartNo. (Buyer) | Part No. (Supplier) Article Description Quantity  Unit | Price | Price Unit = Requested delivery date Status Action

00010 o= SomC Frotether {ophs ez KA I3 1| Piece | 10.00 1 Piece | JC_== 0 Accepted without amendment | % Item details

00020 e Sow® Sheeeizetendschoh 2507 ma- e 2| Pair 20.00 1 Pair| J0 == =0 Accepted without amendment | &  Item details

Update draft
Download PDF Download XML Status Changes

Move into Recycle bin

» Click on “Update draft” to edit the process.

Click on “Approve” when you are finished.

Thereafter, you can choose whether you want to send the message or a copy of the draft. If you send
a copy, the draft will remain in the Drafts folder even after the message has been sent.

Create Order Confirmation with Changes - Order Reference No.: T3:\N%

7.5 Techdocs (Pull mode)

The items in an order or order change are clearly and adequately described by the item numbers (or
article numbers). However, the supplier requires detailed descriptions for a number of order items to
produce the items accordingly. These detailed descriptions (attachments) are also referred to as
technical documents or TechDocs.

These technical documents can be provided in 2 different ways:

e The technical documents are provided together with the order (push mode).

e The supplier requests the technical documents and the documents are then provided by the
customer (pull mode). It does not matter whether there is an order reference or not when
the document is requested.
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The supplier requests of technical documents (pull mode) can be accessed with the TechDocs entry
in left navigation:

SI E M E NS M cContact | @ English | & Tt 1 == "whE8 - (Customer, Supplier} | Logout B

Web4BIS (a service provided by Siemens EDI Service )

Web4BIS  User Data Administration  Info

> Web4BIS » TechDocs > With order number

Request TechDocs with order number

Navigation
Siemens Partner Id *: BT o -
> Search
> Order Processes Order Reference ™ L] reshnetems
> Schedule Processes , .
Line ltem ™:
> Message Status Overview
> Create Name:
> Pdf Upload/Download %
Email *:
> Drafts
> Recycle bin Phone:
> User Data Administration

> With order number
> Without order number

> Requests

> News

You will now see the options TechDocs with order number, TechDocs without order number and
TechDoc requests.

Note:

The TechDocs entry in left navigation is only available if the privilege ‘Pull technical
documents’ is assigned to the user (see menu menu ‘User data’).

7.5.1 Request TechDocs with order number

~ TechDocs
| > With order number |

> Without order number

> Requests

» Click TechDocs with order number in left navigation.

If you want to request a technical document related to an existing order you can enter the order
reference in the request:
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Request TechDocs with order number

Siemens Partner Id *: Eh S EEE -

Order Reference *: 2612032017c > Fetch Line ltems
Line ltem *: 000010 -

Name: sl ol -

Email *: =l Bl TSR ik

Phone: SE=

Enter the order reference number in Order Reference.

Enter the line item in Line Item.

Enter the contact person in Name in case there are further questions regarding your request

(optional).

» Enter a email address in Email in case there are further questions regarding your request
(optional).

» Click Submit to request a TechDoc with order number.

YV V

After your request has been submitted you will receive a request ID. You can use this ID if you want
to search for your request later on.

Request TechDocs with order number

Printed copies of this document are uncontrolled

Order Reference: 2612032017c

Line ltem: 000010

Request ID: WEBABIS000002006

Status: Successfully created a request

Caution:

Please make sure that the line item exists in the order number you entered. If that is
not the case, or if you have not entered any line item, the system will issue an error
message.

A\

The system will open a list with valid line items. You then need to select the
corresponding number from the list.

Note:

If the order number and line item you entered cannot be clearly assigned to an
Org-ID, i.e. if the system finds several business processes with this combination, it will
ask you to select the corresponding Org-ID.
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7.5.2 Request TechDocs without order number

v TechDocs

> With order number

| > Without order number |

> Requests

» Click TechDocs without order number in left navigation.

When requesting technical documents without order reference you can request up to 6 documents at
the same time.

Request TechDocs without order number

Siemens Partner Id *: | an TS E] -
Document #1: | docl
Document #2: | doc?

Document #4:

|
|
|
Document #3: | |
|
|
|

|
Document #5: |
|

Document #6:

Name: | ez oz |
Email *: | NET f:.}':l‘ilﬂi?ii‘:l’"z’i—]:i
Phone: | = |

» Click in one of the fields and enter the desired document number.
» Click Submit to request a TechDoc without order reference

After you have submitted your request you will receive one request ID for each of the document
numbers you entered.

Request TechDocs without order number

Document Number Request ID Status:
docl WEB4BIS000002007 Successfully created a request
doc2 WEB4BIS000002008 Successfully created a request
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Caution:

If, for some reason or other, a request cannot be submitted for one of the document
numbers you entered, the system will issue a corresponding error message

>

All further requests listed in the error message have then not been processed. You
need to enter the request again.

Note:

If you have not entered any document numbers the system will issue an error
message.

7.5.3 TechDocs requests overview

v TechDocs
> With order number

> Without order number

| > Requests |

» Click TechDoc Requests in the left navigation.

The system will provide a search screen in which you can define the requests to be searched for.

If you want to receive an overview of all TechDoc requests you need to proceed as follows:

Show requested TechDocs

Search for:

® All Requests Request ID Document Number Order Ref. and Line Item

= =S

» Select whether you want to receive an overview with All Requests or certain requests only (by
entering Request ID, Document Number, Order Ref. and Line Item).
» Click Submit to start the corresponding search.
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You will then receive a hit list with all requests found for your Org-ID:

(a7

[ ]«

|50 v

Result 51 - 63 of 63

Result 51 - 63 of 63

Request ID $ Request Date £ Received Date $ Siemens Partner £ Orderer & Order Reference Line ltem Document Number £ Document Name £
\ || || \ | \ \ |1
WEB4BIS000001717 =z =5 1 Clal sk cocRecsEr
WEBA4BIS000001395 = oW
WEB4BIS000001334 W EEE Jowmmc S0 Ln —e =
'WEB4BIS000001393 - m R Fom el =
'WEB4BIS000001391 - W TR Do zal=1
'WEBA4BIS000001380 - WTEEE Toecmmermes L e
‘WEB4BIS000001362 - WTEES Do zal=
WEB4BIS000001356 - WTEEE === = o] [ L= Td
WEB4BIS000001356 - m R | = o]
‘WEBA4BIS000001324 - Dozl =1
‘WEBA4BIS000001301 IEIEREEL Do zal=1
'WEB4BIS000001280 - WTEES Towcmn 6T W
'WEB4BIS000001280 - WTEEE Do L e = [ S Td
EX

> Click & to open the technical document as PDF and save it locally.

Note:

If you cannot see the download icon no document is (yet) available for the
corresponding request
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8 Maessage display

In the current version you can receive the following messages:

Orders

Blanket orders

Order changes
Blanket order changes
Delivery forecasts
Inventory reports
Self-billing invoices

In the current version you can create the following messages:

e Order responses
e Despatch advices
e Invoices

8.1 Message status overview

After activating the “Message Status Overview” in left navigation menu you can see the number of
messages per message type.

Please note that you will not see any orders, order changes, despatch advices or invoices related to a
business process here. You will only see messages not assigned to a business process.
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The message status overview is structured into four sections.

SIEMENS

Web4BIS  User Data Administration  Info
> Web4BIS » Message Status Overview
Message Status Overview
1
Navigation Invoices from scratch /
> Search 1. Outbox
1 Recycle bin 22 Total
> Order Processes Drafted ‘ Sent
> 5chedule Processes
> Message Status Overview Invoices from scratch € 3 3 4 16
> Create
> Pdf Upload/Download Consignment stock messages
> Drafts
. & Inbox
>
Recycle bin @ Recycle bin 28 Total
> User Data Administration Received Viewed
> TechDocs .
Delivery Forecasts [ ) 5 272 - 277
> Mews
Inventory Reports @ - 2 - 2
Change Role Self Billing Invoices € - 2 1 3
| Supplier V| \ 2 \ 3 \ 4
Sections Explanation
1. Outbox Newly created messages (drafts) are saved in the drafted folder.
Sent messages can be found in the sent folder.
2. Inbox New, received messages can be found in the received folder.
After a new, received message has been opened it will be automatically moved to the
viewed folder.
3. Recycle bin Messages that are no longer needed can be moved into the Recycle bin.
The recycle bin is regularly deleted by the system.
4. Total Shows the total number of messages per message type.
(LY H-.
- Tip:

Click ® to see explanations for the message types.
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8.2 Message overview

You have 2 possibilities to access a message type’s message overview:

Left navigation menu

> WebdBIS > Message Status Overview
Message Status Overview

Navigation Invoices from scratch

> Search X Outbox

» Order Processes Drafted Sent

@ Recycle bin 22 Total

> Schedule Processes

Invoices from scratch @ 3 El

4=

v Message Status Overview 16

Orders

Order Changes Consignment stock messages

Order Responses

Blanket Orders & Inbox

@ Recycle bin 22 Total
Blanket Order Changes Received Viewed

Delivery Forecasts .
Delivery Forecasts ¢y 5 272 - 277

Delivery Forecasts Responses
Inventory Reports Inventory Reports @ - 2 B 2

Self Billing Invoices Self Billing Invoices g - 2 1 2
Despatch Advices
Invoices

Invoices from scratch

L Y N Y Y Y Y Y v Y

All Messages

Create
Pdf Upload/Download
Drafts

User Data Administration

>

>

>

> Recycle bin
>

> TechDocs
>

News

» Click on the folder “Message States Overview”.
» Click on the desired message type to call up a message type’s message overview. There you
can also see the individual messages for a business process (e.g. an order).

Link of the respective number in the message status overview

> Web4BIS > Message Status Overview
Message Status Overview
Navigal‘ion Invoices from scratch
> Search X Outbox o -
Recycle bin == Total
> Order Processes Drafted Sent
> Schedule Processes
> Message Status Overview Invoices from scratch - @ 3 2 4 16
> Create
> Pdf Upload/DoWﬂload Consignment stock messages
> Drafts
. & Inbox
>
Recycle bin T Recycle bin 22 Total

> User Data Administration Received Viewed
> TechDocs .

Delivery Forecasts € 5 272 - 277
> News

Inventory Reports € - 2 - 2
Change Role Self Billing Invoices ¢y - 2 1 3
‘ Supplier - |

» Click one of the numbers in the message status overview to access the selected message type's
message overview.
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Now you are in @ message type’s message overview.

The “Message Overview” lists the different messages in an overview. For every message certain
message contents are displayed in each line. These contents are assigned to the Meta data in the

header line.

Message Overview: self billing invoice

Please select an action for a message! Header with Meta data
(1of1) 1 |20 ~
Message Number =3 Order Number £ Buyer Id & Buyer name <3 Creation Date/Time £ Siemens Status $
| Partner Id Action
| il ||| I | | e
T CF =T s S B N SIEIEIRE Swcwm- Eracalinc, Eewar X0 00 Tt s SIEZEDT e = X [ &
= 0w 2% S e S Morc e CEC:iWA It s SIEZZEDT e = X [§ &

Message content

You can also see additional information depending on the message type:

Message type Additional information

Order response Here you can see whether the order has been confirmed with changes or

without changes.

Invoice

Here you can additionally see the document type (commercial invoice or
credit note) and the total amount of the invoice.

Note:

For the messages you created you can also see the processing status. If the message
has been successfully transmitted to Siemens, the status will be “sent (processed)”.

Note:

If a message is rejected the BIS service will show a note with a red or yellow
background color in the message overview.

sent
sent (rejected) (rejected, support initiated (12))
Bis protocol Bis protocol

Click the link to see the BIS protocol.

If a message has been rejected you will be proactively contacted by the Web4BIS
support to correct the error. After a message has been rejected (red color / status
“sent — rejected”) the Web4BIS support will be automatically informed and the
status will then change to yellow color / status “sent (rejected — support initiated)”

If you have not yet been contacted or have further questions please contact the
Web4BIS support team (see 5.5 Contact support).
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8.3 Message actions

The message overview offers a number of actions. The individual actions are marked with symbols.

Message Qverview: inventory report
Please select an action for a message!
[1of1) n 0 v
Message Number £ BuyerId & Buyer name Creation Date/Time £ Siemens Status ©
O Partner Id Action
O | soem=zs bl (ol E sl o = g EF SIS FIEI08 230 P Ao ad T ] = X [f =
R oy - T =00 AT mpEIEE ot d=wds A0GE2 JCCS 0 il ok | &2 A = = X [ &
[1of1) n 20 ~
Symbols Action
v Sort descending / sort ascending
oo Message detail view
X Download message in XML format
A Show message as PDF prepared for printing
= Show business process (if a message belongs to a business process you can use this
function to access the business process from the individual message)

Note:

The individual actions are described in more detail in the following chapters.

8.3.1 Sort message overview

The message overview can be sorted by all the Meta data in the header line. The Meta data used for
the sorting will be indicated with a small arrow { next to the name. The arrow’s direction shows
whether the sorting order is descending or ascending.

Please select an action for a message!

Message Number &

O

[ | = ez e -

Message Overview: inventory report

O|-==x -

bn
i
0

{Lof1)

s | o b Sz e a3 e
SNl et Dz M-z
(1of1) 1)

20 v

Creation Date/Time $

SICENG 222 Fid
1D 12 NCE 2330202 A

20 v

Siemens
Partner Id

B L)

B L)

~
v

Status &

Action
L e - X A B
L e - X A B

» Click on the column names to sort the messages list.
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A small light blue arrow indicates the sorting criterion and shows whether the sorting order is
ascending or descending.

8.3.2 Filter message overview

The message overview can be filtered by entering filter criteria to the input fields below all the column
names of the Meta data in the header line.

Message Overview: invoice
Please select an action for a message!
(1of1) 0 v
el

Message Number Order Number & Buyer Id & Buyer name & Creation Date/Time
O Partner Id Action

O invordDutyaQ

Document type & Totalamount & | Siemens & | Status &

P e S Sows Sz o S = Commercial invoice Ilm il WSID drafted = &

B =
O  invordbutyAQol = Ly = Crw ot s e S De S Do IO =  Commercial invoice = ) P B drafted = %

(1of 1)

» Enter a filter text to the input field below the column name to filter the message overview
(e.g. in column Order Number: “InvOrd” in order to display messages only including an Message
Number starting with “InvOrd”).

8.3.3 Show details

The glasses symbol == in the message overview opens a message’s details view.

Prerequisite: You must be in the overview of one of the message types.

Message Overview: inventory report
Please select an action for a message!
(1of1) 20 v
Message Number $ Order Number & Buyer Id $ Buyer name $ Creation Date/Time & Siemens { Status &
O Partner Id Action
[ z==r SoEE sl ALOKEI  femeieSCma e SI0FNGIIIMRGEM ALIMEN | doms LR
[0 |- e = =21 T Te0OC Te0mE-" e = ATTEERS Durcs "= ITIZ S ZAFCE 4 AL e 2 A =
(1of1) 20 v
» Click on == to call up the detail view.
A message’s details view is structured into several tabs.
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The following table lists all message types and the related tabs in the details view:

Tabs Header Item General Partner Header Charges/ Package
Data Data Data Addresses Texts Discounts Items
Message type
Order X X X
Order change X X X
Order response X X X X
Blanket order X X X
Blanket order change X X X
Delivery forecast X X X
Inventory report X X
Self-billing invoice X X X X X X
Despatch advice X X X X X X
Invoice X X X X X X

Note:

paragraphs.

The tabs in @ message’s detail view will be generally described in the following

1) Header Data

The “Header Data” tab contains the most important message data, including the customer and

supplier information.

Self Billing Invoice Details - No. S¥131 3

General
Message type INVOIC

Document type self Billing Invoice

Invoice number SLERCDI S
Invoice date (== N wy |
Original invoice number

Date of Delivery/Service Caclle. i

Net total invoice amount (incl. surcharge/deduction)

Gross total invoice amount

Move into Received

Move into Recycle bin

Header Data tem Data General Data Partner Addresses Header Texts

Partner Org ID
Name 1
Name 2
Contact name
Department
Phone

FAX

Email

Street
ZIP/City
Country

VAT Registration number

Tax amount of the total / Vorsteuer Inland 19% ab = «#8 Z IC "19% / Tax base amount:

Charges/Discounts

Buyer Info (BY)

Ll s n |

Amount [IPY]
B LEEER ]

S (] EETEEl )

SEZEFIAD

Download PDF Download PDF (accumulated) Download XML Status Changes

Supplier Info (5U)

Partner Org ID

Name 1

Street

ZIP/City

Country

VAT Registration number

LieslC

e=dcEat
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2) Item Data

The “Item Data” tab contains the overview of individual items. In this overview you can display
further details on the individual items.

Self Billing Invoice Details - No. €M1

‘ Header Data | Item Data i General Data H Partner Addresses

Header Texts

Charges/Discounts

Line item No Product no. supplier Article Description Quantity Unit = Price = Per..units Item value, gross (excl. surcharge/deduction) Action
000001 T m B wTE | [eRE eSS -5 O Piece 70.00W

000002 T EEeTE | RS T LI N oW Piece 70.00| & Item details

» Click on &= to display the item details.

3) General Data

The “General Data” tab contains additional message data.

Self Billing Invoice Details - No. 3 2%

item Data General Data Partner Addresses

Other related party

| Header Data Header Texts Charges/Discounts

General

More references

Customs/Import/Export

More information

Message receipt concept 00000071804322
Transaction Currency Euro
Electronically signed no

4) Partner Addresses

The “Partner Addresses” tab summarizes the most important addresses related to a message and
provides a comprehensive overview of these addresses.

Self Billing Invoice Details - No.Z 2l

F —————— |
General Data | Partner Addresses | Header Texts

tem Data Charges/Discounts

Party to be billed (BT)

Payer (FR)

Ultimate customer (UD)

Delivery address (UC)
Partner Org ID (o K=
Name 1
Name 2

Street

ZIP/City

Country e

Delivery party (DP)

Address of the invoicer (II)

Shippers address (CZ)
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5) Header Texts

The “Header Texts” tab contains customer specific message header text information.

Self Billing Invoice Details - No. 15007

General Data H Partner Addresses Header Texts Charges/Discounts

customer remarks Se=deilec - o=

Item Data

‘ Header Data

Text/Description

6) Charges/ Discounts

In “Charges/Discounts” tab you can find information on discounts and surcharges.

Self Billing Invoice Details - No. Z=0& ™ 1

Item Data General Data

Header Texts Charges/Discounts

‘ Header Data ‘ Partner Addresses

Sum of surcharge/deduction:  0.00 EUR

7) Package Items

The “Package Items” tab contains additional information on packaging, size and weight of a
shipment.

Despatch Advice Details - No. L5

Item Data General Data

Header Texts Package ltems

| Header Data ‘ Partner Addresses

Package details

8.3.4 XML download

In the “Message Overview” you can download a message in DINSXML format.

Prerequisite: You must be in the overview of one of the message types or in a message’s details
view.

Message Overview: inventory report
Please select an action for a message!
(10f1) 20 v
Message Number $ Order Number Buyer Id $ Buyer name $ Creation Date/Time & Siemens Status £
O Partner Id Action
O :-=== s S —a == I faa ikl awe A= viewed = =3
O g rm—m= = TaE T Tme== 8 —m= = m_-zz = _=-dem K "REZEI_E e s viewed oo 2
(1of1)
> Click on & to download a message in XML format.
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Alternatively you can click on == to open the message in the individual view, and then click on the
“Download XML" button.

Self Billing Invoice Details - No. 3521

Item Data General Data H Partner Addresses Header Texts Charges/Discounts
General Buyer Info (BY)
Message type INVOIC Partner Org ID
Document type Self Billing Inveice Name 1
Invoice number CEOOOCST Name 2
Invoice date e e Contact name
Original inveoice number Department
Date of Delivery/Service R omE Phone
FAX
Email
Street
ZIP/City
Country

VAT Registration number

Net total invoice amount (incl. surcharge/deduction)
Tax amount of the total / Vorsteuer Inland 19% abm=_ 0 Zs— 19% / Tax base amount: <2822 i

Gross total invoice amount Eait -

Move into Received
Download PDF Download PDF (accumulated) Download XML Status Changes
Move into Recycle bin

8.3.5 Display PDF

In the “Message Overview” you can view a message in PDF format prepared for printing, print it and
save it. The system will open the message in a new screen.

Prerequisite: You must be in the message overview of one of the message types or in a message’s
details view.

Message Overview: inventory report

Please select an action for a message!

(1of1) (20 v

Message Number & Order Number & Buyer Id & Buyer name & Creation Date/Time & Siemens Status $
O Partner Id Action
0 -=== e == C B o= Sl Sl b (50 W= T =CEER SIETtEC viewed oo
O s == TEE ez 8 ——m= = =_-zz =z dem K "EEEC _Ee” SIZI:E viewed oo

» Click on X to display the message in PDF format.

To download several PDF messages simultaneously tick one or more of the check boxes on the left
and then click on “Download PDF Files”. The system will then create several PDF files and offer them
for download as zip file.
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Alternatively, you can also click on == to open the message in the individual view and then click on
“Download PDF”.

Self Billing Invoice Details - No. = M+ %1
Header Data Item Data General Data H Partner Addresses Header Texts Charges/Discounts
General Buyer Info (BY)
Message type INVOIC Partner Org ID CIRETE
Document type Self Billing Invoice Name 1 S shrmec e g
Invoice number il 0t el Name 2 e s e e
Invoice date e G ] Contact name
Original invoice number Department
Date of Delivery/Service IR CDER Phone
FAX
Email s
Street
ZIP/City
Country
VAT Registration number
Amount [EUR]
Net total invoice amount (incl. surcharge/deduction) 4214
Tax amount of the total / Vorsteuer Inland 19% abw=_ 2 Jsa= 19% / Tax base amount: <821 =
Gross total invoice amount Eeit
Move into Received
Download PDF Download PDF (accumulated) Download XML Status Changes
Move into Recycle bin

Note:
In the detail view of a Self Billing Invoice you can additionally see the button

o Download PDF (accumulated)

This function provides a special, shorter PDF version of the self-billing invoice in which
certain values are collected and accumulated.

8.3.6 Show business process

In the “Message Overview” you can see all messages related to a business process at a glance.

Prerequisite: You must be in the message overview of one of the message types.

Message Overview: inventory report

Please select an action for a message!

et 0 |

Message Number $ Order Number & Buyer Id & Buyer name Creation Date/Time & Siemens Status $
O Partner Id Action
O -=—== S = —e= I e S EEkme AT 2T _=ICE N SIIINE viewed w % =
O s == TEE ez 8 ——m= = =_-zz =z dem K "EEEC _Ee” SIZI:E viewed = X =

» Click on & to view a message’s business process.
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Business case overview

Please select an action for a message!

(10f1) n [20 v]

Message Number & Order Number & Buyer Id & Buyer name & Creation Date/Time & | Updates & | Document type & Totalamount & | MessageType & | Siemens & | Status &
o Partner Id Action
[ ! I|! il J | LTIl JI JI il !

Oz <= QTe=c-. Ll EIE R D E ] B =1 Commercial invoice == Invoice oM [sent L T
Oz —w== Qe e SEhe s TIDESXIM DHIES N Orderresponse | SICIOCEY | sent o L@ s
Oz w== Qe e BT hes DINEBXNCI EECES Yes Orderresponse | OGO | completed o 4B m
O = -xm QTe=c-. ERUEEE S N EE B | P Commercial invoice == Invoice oM [sent o L0
O = erm Qe ERCRER R TR Commercial invaice == Invoice =Come | drafted o L@ s
Oz —= Qe e SEhe s IDCBXNCE ESHES Despatch advice | =0J00% | sent o L@ s
[mEE QTe=c-. ERCRE R S R B Commercial invoice == Invoice oM [sent L T
O === Qe oI oFEhe s IDDCOSCNIE Orderresponse | WO | sent = LD
O Zw= QA= ERCRER RN TRl T Order oo | viewed o L@ s

(10f1) n [20 v|

You will see all messages with the same order or reference number. This helps you to keep a better
overview and facilitates the navigation.

8.3.7 Packaging slip functionality
In the Message Overview you can see a despatch advice prepared in the packaging slip and print it.
The despatch advice is opened in a new screen in an external application.

Prerequisite: You must be in the message type despatch advice and this function must be supported
by your Siemens customer. If the function is not supported you will not see the corresponding symbol.

Message Overview: despatch advice-despatch advice - copy
Please select an action for a message!
(1of1) [20 ]
Message Number & Order Number $ Buyer Id $ Buyer name $ Creation Date/Time $ Message Type & | Siemens $ Status &
| Partner Id Action
\ I I I I il 1 I |
Ol =T==s=sic eI w17 E oo ™ B iz Despatch advice B Bt = & A =|a
[ | e e Tl i Ecoe W B Despatch advice sent w [ B
O == i = Tl Sz S Bl Despatch advice | =13Z223C - = & [ B|&8
[ | ez e T=roafI Sz or W Bk DREEETIS MR DD W Despatch advice =[izEC - = X B B|a
{1 of1) [20 v]
> Click # to open the packaging slip prepared for printing.
Note:
The packaging slip function is available in message type despatch advice only.
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8.4 Message status changes

In the message status changes you can see the history or the chronology of a message’s status
changes.

Here you can see information such as the following:

¢ When the message was received
e When the message was viewed
¢ When the message was moved to the recycle bin (i.e. status completed)

The message status changes can be called up as follows:

Prerequisite: You must be in a message’s details view == .

Self Billing Invoice Details - No. = LOUEIE:

‘ Item Data General Data || Partner Addresses Header Texts Charges/Discounts
General Buyer Info (BY) Supplier Info (SU)
Message type INVOIC Partner Org ID = Partner Org ID TEIM=21C
Document type Self Billing Invoice Name 1 Name 1
Invoice number SIRCEMES Name 2 Street
Invoice date ORI S Contact name ZIP/City
Original invoice number Department Country
Date of Delivery/Service e Bor—d Phone VAT Registration number
FAX
Email =
Street
ZIp/City
Country

VAT Registration number

Amount [JPY]
Net total invoice amount (incl. surcharge/deduction) B ] e i |
Tax amount of the total / Vorsteuer Inland 19% ab sl ME ~"5Z 19% [ Tax hase amount: LB = ms B L |
Gross total invoice amount B ]

Move into Received
Download PDF Download PDF (accumulated) Download XML Status Changes
Move into Recycle bin

» Click on “Status changes” to call up the message status changes.

Message Status Changes (1:71%)
Creation Date/Time | Status

18.05.2021 11:01:55 PM ready for downloading
18,01.2021 11:26:58 PM drafted
15.01.2021 11:24:07 PM completed
15.01.2021 11:23:46 PM drafted
15.01.2021 11:22:25 PM completed
18,01.2021 11:03:33 PM drafted

[ eack |
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8.5 Move individual messages (without link to a business
process)

In Web4BIS messages related to a business process are automatically moved into the recycle bin when
the business process is moved into the recycle bin.

There are, however, individual messages not related to a business process, e.g. self-billing invoices,
inventory reports, invoices from scratch, as well as delivery forecasts or certain order changes. These
messages can also be moved into the recycle bin.

Prerequisite: You must be in a message’s details view == .

Header Data item Data

General Buyer Info (BY) supplier Info (SU)
Message type INVRPT Partner Org ID i S Partner Org ID EPE-t =]
Document type Inventory report Name 1 = ke Street EESs SEE SUE
Message status original Contact name a2 zZIP/City e
Inventary report number = TeTaC e = Department 1:: Country T,
Inventory report date Zztazms Street e s |
2IP/City B

Country S

Download PDF Download XML Status Changes

Move into Recycle bin

> Click on “Move into Recycle bin” to move the message from the “received” or “viewed” folder
into the recycle bin.

> Click on “Move into Received” to mark a message that has already been viewed as unread again.

The message will be moved from “viewed” into “received”.
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9 Recycle bin

Business processes that are no longer needed, can be moved into the recycle bin. This also applies to
individual messages which are not related to any business process, but which are no longer needed
either.

Note:

o Every 3 months, from the date when the process/message was moved into the bin,
the recycle bin will be automatically emptied by the system.

9.1 Use of recycle bin for order processes

To keep a better overview of the business processes, completed business processes can be moved into
the “Recycle bin”. This can be done in the following view:

In the order processes overview

Prerequisite: You must be in one of the folders of the order processes overview.

> WebdBIS > Order Processes > Folder 1

Order Processes: Folder 1

> search pa) a © v
~ Order Processes Order Number & Buyer D& Buyer Name & Contact name & Creation Date/Time & | Consolidation Date/Time & | Siemens < Folder &
> New 0 Partner Id Action
> Changed
> Folder1 .
°M” - SIS =1522507  Folder 1 & & [select- - e
> Folder2
- ba % = [—Select- ~
s Folders 1 == ks Folder 1 & Select o]
> Folderd ~ Folder 1 & B _select- o -
> Folder 5 Folder 1 & & [-select- v ®
Folder 1 & & |-select- - ®
N Folder 1 & & [-select- - ®
> Create (10f1) 1] 20 v
> pdf Upload/Download
> Drafts 2
> Recycle bin Move into Recycle bin

> User Data Administration
Please select and submit a new folder:
> TechDocs

> News

—-select-- -

supplier

» Tick the check box on the left to mark the desired process. You can also mark more than one
process.
» Now click on “Move into Recycle bin” to move the process(es) into the recycle bin.

The status of the schedule/order process will change to archived.

All messages related to this order process will receive status completed and will also be moved into
the recycle bin. The related messages can be seen in the business processes on &= .

9.2 Recycle bin display

Here you have three display options:

e Order Processes
e Schedule Processes
e Messages
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> Web4BIS » Recyclebin > Order Processes
Recycle bin - Order Processes

Attention: The messages in the recycle bin will be deleted after 3 months from the system!

Search Please restore the selected business processes by pressing the button!

v Order Processes

New (10f1)

Changed Order Number £ Buyer ID £ Buyer Name Contact name £ Creation Date/Time $ Consolidation Date/Time
Folder 1 0
Folder 2
Folder 3
Folder 4

Folder 5 O | 8Z S =

]

]

O 8E "=

A 24
FAXEE3

i

S Y Y Y Y Y

All Processes

Schedule Processes
Message Status Qverview
Create

Pdf Upload/Download
Drafts

(v v v v v

Recycle bin
> Order Processes
> Schedule Processes

> Messages

> User Data Administration
> TechDocs
> News

» Click on “Recycle bin” in the left navigation menu.
» Select one of the display options.

9.2.1 Display order processes in the recycle bin

When selecting “Order Processes” you will see all archived order processes in the recycle bin.
Prerequisite: You must be in the recycle bin in the folder order processes.

Order processes:

Recycle bin - Order Processes

deleted after 3 months from the system!

e by pressing the button!

(10f1) n 20 w

Order Number O Buyer D O Buyer Name & Contact name ¢ Creation Date/Time & | Consolidation Date/Time & | Archiving Date/Time & | Siemens < Folder ©
| Partner Id Action

[ ) b archived & B x| -Select- ~| B8
(B R e B Eim SmomECE B soC | archived & B x [-select- -~ B
(1of1) 1] v
Display options you can find the following actions:
Symbols Action

= Display order processes in form of a consolidated blanket order / order

= Show business process

x Delete order process and the related messages

Show order process as consolidated order in PDF format or as XML file

PDF display

XML download
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9.2.2 Display schedule processes in the recycle bin

When selecting “Schedule Processes” you will see all archived schedule processes in the recycle bin.
Prerequisite: You must be in the recycle bin in the folder schedule processes.

Schedule processes:

Recycle bin - Schedule Processes

Attention: The messages in the recycle bin will be deleted after 3 months from the system!

Please restore the selected business processes by pressing the button!

(10f1) 20 v
Order Number & Buyer ID & Buyer Name & Contact name & Creation Date/Time & | Censolidation Date/Time & | Archiving Date/Time & siemens & Folder &
m] A | Partnerid Action
O|——==1 ZEAECTE | e s SEIIINETI ME Y CSlemeE e oot FERGELIIEINGS Iiaw eIseEcs | archived & = B x|-Select- ~| B
(10f1) 20 v

Display options you can find the following actions:

Symbols Action
& Display schedule processes in form of a consolidated blanket order
) Show consolidated delivery schedule
= Show business process

x Delete business process and the related messages

Show schedule process as consolidated blanket order in PDF format or as XML
file

st m e | SHOW schedule process as consolidated delivery schedule in PDF format, as XML
Excel display cons. delivery schedule file or as Excel file

9.2.3 Display messages in the recycle bin

When you select “Messages” you will see all archived individual messages which are not related to
any business process in the recycle bin, as well as all individual messages of a business process which
have been moved into the recycle bin when the business process was moved there.

Prerequisite: You can only find messages in the recycle bin if you have moved individual messages
or business processes into the recycle bin before.

Recycle bin - Messages
(10f1) 1] 0 v
Message Number & Order Number & Buyerid & Buyer name & Creation Date/Time & | Updates & Dacument type & otal amount & | Archiving Date/Time & | Message Type & E\ejnu* Status & -
o w=:rae - e 2 F e o om Bsc o DCIDTIIEE o = - = o X X d i =
(10t1) 0 v
» Click on “Recycle bin” in the left navigation menu.
» Click on “Messages” in the recycle bin menu.
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The display offers the following actions:

Symbols Action
oo Detail view of individual message
= Download message in XML format
s Display message prepared for printing as PDF
— Display business transaction (for individual messages not related to a business
process the system will only display 1 message here)

Note:

o Messages related to a business process are displayed in the recycle bin for
information only.

Note:
o The status of all archived messages is set to completed.

Note:

o By moving the order / schedule process from the recycle bin, the status of the related
messages will be reset from completed to viewed or sent.

9.3 Move order / schedule processes or messages from
recycle bin

To move an order [ schedule process from the recycle bin again you need to proceed as follows:

Prerequisite: You must be in one of the order process folders or in the schedule processe folders
in the recycle bin.

Recycle bin - Order Processes

Attention: The messages in the recycle bin will be deleted after 3 months from the system!

Please restore the selected business processes by pressing the button!

(10f1) n 20 v
Order Number & Buyer ID Buyer Name & Contact name & Creation Date/Time & Consolidation Date/Time $ | Archiving Date/Time $ | Siemens & Folder &
O Partner Id Action
1 SAGDIZ SEEE IS IS IE M GO EMT LTI e BT IR0 IO S AL archived & B x| -select- -| B
CAMIIM GEMETE IS ITERTRU Sl oeE CErEs O SOSI00 D ey S 1R L3g43L  archived & B x| -select- M
CASIEE SEMEE LS IEIEIMEIIIMIEMT  SIZDeE 1t EOGICCIECEEIEe ALEMC | archived & B x| -Select- - @
(Lof1) n 20 v

2
Move from Recycle bin

» Tick the check box on the left to select the desired process. You can also select more than one
process.
» Then click on “Move from Recycle bin” to recover the process.

The status of the order / schedule process will change to new and the process can then be found again
in the folder titled “New”.

Note:

o If an order/ schedule process is moved from the recycle bin, all the messages related
to this process will also be moved from the recycle bin.
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Individual messages not related to a business process can be moved from the recycle bin as follows:

Prerequisite: You must be in the message folder in the recycle bin.

Invoice F. Scratch Details - No. TR

Charges/Discounts

‘ Header Data ‘ Item Data ‘ General Data H Partner Addresses ‘ Header Texts

Sum of surcharge/deduction: 0.00 EUR

Download PDF Download XML Status Changes
Move from Recycle bin

» Click on == to open the message’s details view.

» Click on “Move from Recycle bin” to move the message from the recycle bin.

The message will be automatically moved into the “viewed” folder.

Self Billing Invoice Details - No. 7-ZE13 T3

O New message status: VIEWED
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10 What to do in case of errors

10.1

Limit the number of messages

Web4BIS is not an archiving system. The supplier is responsible for proper archiving.

The number of messages that can be saved in Web4BIS is thus limited. Suppliers themselves must
regularly archive the messages (e.g. by saving them locally as PDF) and move them into the recycle

bin in Web4BIS.

If there are too many messages you will no longer be able to perform all actions in the following

folders:

e Order Processes
e Message States Overview

» Move some of your processes into the recycle bin.

This will recover the full functionality.

Your message storage data can be found in the “User Data” administration in the tab titled “Partner

information”.

Change user data

Person information Login infermation Partner information Additional ORG-IDs Message default values Person List

Contact Details

orgiD: *

Name : * S

Name 1: a3

Name 2:

Street: ¥ Tk Emg s

Street 2 :

1P : Xz

City: * “descn e

Country : * SE—iy -
State: —ke - -
Phone :

Fax:

VAT number : fs =14

Currency : * B -

BIS sender profile : *

Configuration

Functionality : *

New Instance

Interface : *

Version 2 :

Process Invoice through PDF :

BIS Online Plausi :

Max number of messages : *

Note:

The message storage is restricted to a maximum number of messages for every
partner. You cannot change this value yourself.
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10.2 Document duty error message

If you want to create a despatch advice or an invoice for an order process with document duty you
first need to fulfill the document duty by creating the required messages before you can proceed.

If you do not meet your obligation to create certain documents you will see the following error
message (here as an example for the invoice; the same message can also be issued for the despatch
advice):

Create Invoice - Order Reference No.: DEEXDEEOU

The Invoice can not be created as the document duty for the selected line items is not fulfilled yet: Order response + Despatch advice

Please send Order response + Despatch advice first and then retry.

Note:
o The document duty status can be seen in the detail view of the consolidated order,
in the Item Data.

Prerequisite: You must be in one of the order process folders.

Order Processes: Fod k=
(1of1) n 20 v
Order Number $ Buyer ID Buyer Name Contact name £ Crestion Date/Time & Consolidation Date/Time & | Siemens & Folder $

0 Partner Id Action

O Fr Gk S0 3= ke & B | -Select- ~| @2
O Frrk:E-z ke B | Select- ~| @2
O ke & B | -Select- - B
O k= & B |-Select- ~| ®
O ke & B | select- ~ B
o ke & & [-Select- -~ B

(10f1)
Please select and submit a new folder:
“Select- -
» Click on = to display the consolidated order.
Consolidated Order Details - No.: De=t=Te=t™

Line ) ) § Requested | Confirmed

. Document Part No. Part No. . - . ) . Price  Confirmed | Delivered  Invoice ) " )

item N Article Description Quantity = Unit | Price ) delivery delivery TechDocs = Status  Action

duty (Buyer) (supplier) Unit aty ary ary
No date date

000010 |Biv ! |marzawrz-ica 2| Plece : CIEINCIE | EOEIED |- o )
000020 | [Eiv 1| Piece LEa NICDAIR | XML [ro V] 2]
000030 | Bv ! | m-wmzaa 1| Piece [B= ] [0 . S - B« ERE (] ]
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Status options of document duty:

Symbols Description
= ORDRSP not sent
Zv | ORDRSP sent
ot DESADV not sent
- DESADV sent

No document duty

Caution:

A Only after the document duty icons have been colored green can you create further
messages for this process.

Note:
o You first need to send the ORDRSP before you can send the DESADV.

10.3 Consolidated order is not displayed

If the original order is not available or has not been sent, only the order change, you will receive the
following error message:

Error X

The original purchase order for this business process was not sent yet, only a purchase order change. Please

contact you buyer or support. You can view the purchase order change in the menu "Messages - Order Changes"

For a correct order process display, Web4BIS always requires an order. There might be cases in which
orders are missing, e.qg.

- You have only recently started working with Web4BIS; there are open orders from your customer
which have been placed before you started using Web4BIS. Now you receive a change related to
one of the old orders.

Solution:

Contact the buyer and ask the buyer to send the order again as original order via EDI. After the
order has been sent, the order change will be automatically consolidated and the error message
will be gone when you open the consolidated order. Alternatively, you can also display the order
change manually to edit it. In that case further processing, e.g. an order response, despatch
advice or invoice is not possible.
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You have already deleted the original order (i.e. moved into the recycle bin and deleted there),
now you receive an order change

Solution:

Unfortunately, deleted messages cannot be recovered. Contact the buyer and ask the buyer
to send the order again as original invoice via EDI. After the order has been sent, the order change
will be automatically consolidated and the error message will be gone when you open the
consolidated order. Alternatively, you can also display the order change manually to edit it. In that
case further processing, e.g. an order response, despatch advice or invoice is not possible.

The customer forgot to send the original order via Web4BIS or sent the original order by fax or
email

Solution:

Contact the buyer and ask the buyer to send the order again as original invoice via EDI. After the
order has been sent, the order change will be automatically consolidated and the error message
will be gone when you open the consolidated order. Alternatively, you can also display the order
change manually to edit it. In that case further processing, e.g. an order response, despatch
advice or invoice is not possible

Despite this error message you can display the current order change manually. To do so, proceed as
follows:

» Click on “Order Changes” in the “Messages” menu.

> WebdBIS ) Message Status Overview > Order Changes

Message Overview: order change

Please select an action for a message!

> Search (1ef1) n 20 v

> Order Processes

3 Schedule Processes | Message Number & Order Number & Buyer Id & Buyer name & Creation Date/Time & | Siemens & | Status &

~ Message Status Overview = Eaitnesd Action
> Orders
> Order Changes ] ZEOr - SEE ST MMM viewed w X B =
> Order Responses _
> Blanket Orders O 2IM0C ST s imEED viewed LR
> Blanket Order Changes O O IS received = & A B
> Delivery Forecasts
> Delivery Forecasts Responses O B 0 e IMEEED | received = L@ &
> Inventory Reports O PR =T e ad] IME IS viewed = & A =

O RN = ML viewed o X B &

> Invoices _
> Invoices from scratch O =zooemr=:=:= SIEREE IR viewed = L[
> All Messages O == SO IMENED  viewed = & [ &

¥ Create

> Drafts (10f1) n 0 v

> Recycle bin
> User Data Administration

> News

» Search for the order change related to the order process.
» This can be done with the Meta data.
» Click on == to see the detail view of the order change.

Note:
o Contact the buyer or the support to get the original order (see 5.5 Contact support).

IT creates business value

Web4BIS User Manual 2022-10-07 unrestricted Page 162 of 166

V4.3.1 IT APS PI © Siemens AG 2022



Printed copies of this document are uncontrolled

10.4 The account used is locked

If you receive the error message “The account has been locked”, your user account has been
temporarily locked. This happens if you enter a wrong password three times in a row. Please note:
this can also have happened on different days as the system counts failed login attempts to prevent
unauthorized access to your user account.

SIEMENS

Login Error

A Your account has been locked temporarily

Reactivate your account

Possibility of self administration —> for more details please check chapter 4.3 Self administration
— Update password / unlock temporarily locked user account.

Note:
Be careful when using copy and paste as it sometimes happens that blanks are copied
o as well and the user thus accidentally enters a wrong password.

To prevent your account from being locked you should enter the password manually
if you note that the login does not work.
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11Glossary

Terms Definition

Avis-Email Sends an email to the email address entered whenever a message is received.

Business process | Order process

Default values Pre-settings, specifications, preset value
DELFOR Delivery forecast

DELFORSP Delivery forecast response

DESADV Despatch advice

EDI Corporate Service EDI (CS EDI)

Enables the worldwide integration of business processes through electronic
message exchange. Integrates process steps from order assignment and
delivery to invoicing.

From scratch An invoice without data basis

Incoterms (International Commercial Terms): a number of voluntary rules for
interpreting commercial contract clauses in the international goods trade.

INVOIC Invoice/self-billing invoice

INVRPT Inventory report

Tab A tab is a sorting and navigation help further structuring individual elements.

Screen A screen provides a frame in which the user enters data like in a form, or

changes the displayed data, or in which the software system enters the
desired data.

Printed copies of this document are uncontrolled

Meta data Information on characteristics of other data (date; time; message type;
status; document duty; etc.)

ORDCHG Order change

ORDERS Orders

ORDRSP Order response

ORG-ID Organization identification

Partner role In Web4BIS users are assigned to the roles “Supplier”, “Customer”, or

“Supplier and Customer”. The users have different privileges depending on
their role assignment.

PDF Portable Document Format

PKI Public Key Infrastructure

Forms the basis for the secure communication and storage of internal
company information and is the prerequisite for confidential and legally
binding transactions via public networks.

Reminder-Email | Reminder email, sends a reminder if there are messages in Web4BIS that
remain unread for more than 2 days.

(continues)
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Terms

Definition

SES

Siemens-EDIFACT-Subset

Siemens
in-house format

Collective term for all non-standardized data formats resulting from the
connection partners’ different applications.

SSD

Siemens-Schlissel-Datenbank (Siemens key database)

Contains all partners participating in the electronic business transactions
with a distinct key and additional attributes.

Turnaround In the turnaround principle the response documents are created
automatically on the basis of the preceding message.
XML Extensible Markup Language
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Support contact data:

Email: web4bis-support.it@siemens.com

Note:

Keep your ORG-ID at hand to speed up the search process. Your ORG-ID begins with
o an upper case “A”. If you use the Support email function in Web4BIS, your Org-ID will

be automatically determined and included in the email to the support. We thus
recommend that you always use the Web4BIS support form for your email inquiries.
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